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SUMMARY OF CHANGES

 Employee Self  Service 

 PZAREDS has been replaced with PHAREDS

 Approval queue now exists
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BANNER 8.0 - PHAREDS

 Select Employee 

 Select Payroll ID

 Drop down arrow for choices

 Begin Year

 For multiple periods, type in Begin Year, Payroll Number and 

date, and End Year, Payroll number and date

 Tab
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BANNER 8.0 - PHAREDS
Save Once



BANNER 8.0 - PHAREDS
Save Twice – Using “Options” menu to “Submit Redistribution”



BANNER 8.0 - PHAREDS
Save Thrice
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BANNER 8.0 - PHAREDS

NOTE:

 You cannot change the labor 

account code by submitting 

a Labor Redistribution 



BANNER 8.0 - PHAREDS

IN SUMMARY:

 Remember you must save three 

times 

 Watch for updated material

 Attend upcoming March Labs if you 

have problems



BANNER 8.0 - PHAREDS

IN SUMMARY:

 Reports are being 

developed.  Notification to 

be sent when available.

 Review “Pending” Report 

available in ePrint NOW!
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LOBOWEB EMPLOYEE SELF SERVICE

Save Once



LOBOWEB EMPLOYEE SELF SERVICE

Save Twice
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LOBOWEB EMPLOYEE SELF SERVICE

This field can now substitute for a 90 day 

memo.  Include all required information that 

is required in the 90 day memo.



LOBOWEB EMPLOYEE SELF SERVICE

Save Thrice



LOBOWEB EMPLOYEE SELF SERVICE
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LOBOWEB APPROVAL PROCESS

 You must have a new security role to approve 
Labor Redistributions.

 All Loboweb and Banner (PHAREDS) Labor 
Redistributions will be approved from the new 
LoboWeb approval Queue.
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LOBOWEB SECURITY



QUESTIONS?


