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~—— Whatare Effort™
Certifications?

An accurate system for reporting the percentage of time
(i.e., effort) that faculty and other exempt employees
devote to sponsored projects as required by the Federal
Government & UNM Business Policy.

The University effort reporting system provides the
principal means for certifying that the salaries and wages
charged to sponsored projects are consistent with the
effort committed and expended.
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What If Effort Certifications
are Incorrect?

Severe penalties and funding disallowances could result
from inaccurate, incomplete, or untimely effort reporting.
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How UNM Handles Effort
Certifications

Only pertain to Sponsored Projects
Printed twice per year
Cover a 6 month period

Goal is to send them out about 2 weeks after the period
ends.

The periods end June 30 and December 31



A minimum of 1% effort is required from the Pl on all
sponsored projects.

The Federal Government restricts the amount of direct salaries
that may be paid by Federal sponsored projects. Effective
January 1, 2008, salaries are limited to a maximum of
$191,300.



Typical Effort Certification

FRROSCO1 The University of New Mexico 1 of 2
08/18/08 Contract and Grant Accounting
Effort Certification

Reporting Period: January - June 2008

Fund Type: 13 - CR HSC

Org: 099A - Cancer Research Treatment Ctr CRTC
Fund Code: 360U0 - Admin Support for the SMR

Grant Code:3RE0U - Admin Support for the SMR

9508V - 360U0-Admin Support to the SMR : Melissa
e A e o
Employee Name Accounting Earnings Current Pd Prior Pd Net Charges
Banner ID String Adjustments hdjuscments
-03—351051-2020 $2,955.28 = $2,955.28 . $0.00 $2,955.28
13-09909V-2020 $6,332.48 £$3,166.36 $9,498.84 . $0.00 £9,498.84
13-099473-2020 $11,821.38 -§3,166.36 $8,655.02 . $0.00 $B,655.02

521,109.14 s $21,109.14 50.00 $21,109.14
sgE=m======= e EE=smsssssss === =saam

Summary Charges by Account: 13-09905V-2020 $9,498.84

$2,955.58/$21,109.14=14%



 Ifthe Employee-only worked™

on the Grant Part of the
Period

% time working Percent of period | Percent effort
on grant worked calculation

A B C [equals A x B]

25% 1 of 6 months or 25 x .167 =.0417 or
1/6 or .167 4.17%



FRROSTY
08/2440

Erployee Name
Banne: I3

The Univereity of New Mexico
Contract and Grant Accounting
BlfozL Certification

Reporting Period: January - June 2008

5 7/23/08
-Faxtoaorsilip wikth —h2 Rocky Mount
18NI-HE NM Partnersnip Preg Recky

74

Pl: Helilzer,

Farre ings

Curzenl Pd
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T Bd
Adjustments
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$1,557.21

A
20.00
13-L2U0BE3 -2020 60.29

13-039854-3020

52U, 0

£2,703.45

66
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Calculations for partial period

Example: Pl says this employee worked 25% of January
and 25% of the first 8 and 1/2 working days in February
on the grant, so the 5.8% effort certification Is wrong.
How do you check?

Calculate what percentage of January the employee
worked on the grant. 22/22=1

Count the working days in February. [There were 21]
Calculate what percentage of February the employee
worked on the grant. ¢

ol
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Calculations for partial period

4) Add together the total number of months in the period the
employee worked. 1+ .4=1.4

5)Calculate what percentage of the PERIOD the employee
worked. 1.4 months /6 months = .233 or 23.3% of the
period [B]

6)Calculate what the percent effort was: .25[A] x .233[B] =
.058 or 5.8%|[C].

7)This calculation shows the 5.8% on the Effort
Certification is correct.

-
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Biweekly Employees

EFFORT CERTIFICATION

* Employees that
fill out time
cards are not
on effort
certifications!
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Biweekly Employees

neir time cards serve as their effort certification.
ne Pl should not add them to the effort certification

ne Pl should not add comments referring to them on the

effort certification.



Biweekly Employees

biweekly e Catfonsiock com

employee error

with a well

documented
labor
redistribution b=
(PZAREDS). Dl renieos (P22

Doc.
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Prior Period Adjustments

Period being certified is July — December, 2008
Correction (PZAREDS) was made in August 2008 [during
period being certified]

Correction was for a PRIOR period [ie: March of 2008]

This confirms that what the P1 said to do for the prior
period was done.



Prior Period Adjustments

If effort certifications are carefully reviewed every
six months, prior period adjustments will be rare.



Current Period Adjustments

If you noticed in August that a July posting was
Incorrect and corrected it, you will have a current
period adjustment.

This adjustment will show on your effort cert in the

current period adjustment column and be correctly
shown in your Period Earnings and Percent of effort

column.

This 1s how you want adjustments to occur; in the
current period.
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Fund ended‘auring the
Reporting Period

"

If the Index ended during the certification period, but was
active for even a few days during the certification period,
the Pl will need to sign the Effort Certification.
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Comments on Effort

ations

Comment ..
Communication

with Dept

Fiscal Monitor
Signs Effort
Cert



Comments:

FRROSL
L} Fa 0

The University of ¥ew Mexico L OF o
Conbrack and Grarh Accounting
EffosL Cartification

Reporting Period: January - June 2008

i 7 A
eseaTah Treatment CLr CHTC f{f’é’ff
7 RS23/08
B wirch ~he Rocky Mount
R NM fartnersaip Prog Rocky Pl: Helit=zer, Deborahb

loyee MName
Banne: T2

Farrtingc

Curranl P4

Fercent Of Lricr BJ HAel Charges
Adjustmcn j

Effart Adjustments

~$2;311. 6% 50,
ol 351,80 o
1% =L T £1,567
13 0.00 =41
13 50.00 a0
13- UgunBl-2020 S0 ysu), 06D, 2
13-093954-2020 52,703.43 85,408,
/// 327.034.38
/
! Summary Chataes by Accounb: 13-039042-2020

W2 (e oo

t L W
rp Leveges L0 L
&)

2 '031, 1/19}e%

Dr. H. WAS the PI for the first 14
days of the reporting period.
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Example of unnecessary




Record Keeping

Lies with the Department.




Problems? Call-your Fiscal™

Monitor



http://images.google.com/imgres?imgurl=http://www.unitedwayjanesville.org/images/sce/FirstCall.gif&imgrefurl=http://www.unitedwayjanesville.org/First-Call.aspx&usg=__WuOxA3BJOhF9ERP0yHk57vWJlSs=&h=452&w=377&sz=3&hl=en&start=1&tbnid=B4VkEGASfGF-5M:&tbnh=127&tbnw=106&prev=/images?q=call&gbv=2&hl=en&sa=G

—_—Reconetling-an Effort

ertification

Salary Labor Benefits and Encumbrance by Index Report Run Date/Time: 10/08/08 10:03 AN
For multiple months, FY2009
Index: 798124 - MR 292M0 Chemical & Biological Def.
Fund: 262M0 Grant ID: 2R82M
Orgn: 788B00 Short Title: Chemical & Biological Defense Mutti
Prog: P16R Project Start Date:  04/10/2007
Actv: GNACTY Project End Date:  06/30/2008
Inciud onths: July, August, September Agency Name: Defense Threat Reduction Agency
% Fringe
FICA Fringe Fringe Fringe Fringe Prof Fringe
Pay Trans Trans (2110,  Retirement Insurance  UE-Comp WC-Comp  Liability Other Total FYTD Salary
D Code Date (2140) (2160) (2180) (21A0) (21C0) {21J0) Fringe Encumbrance
Smlth’ ‘]Ohn cee= 1BE5.14 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
08/06/08  1,710.14+" 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
08/06/08  -1925.14 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
$1,710.14 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 50,00 $0.00
$1.710.14 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 30,00 $0.00
100010640
1 0718108 -?\q‘gz 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
4  O07TN808  7,11h22 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
3 07HMBIO8  -TNI1.22 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2 0TNMBI0E TN 22 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
6 08/08/0B 7W1.22 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
5 08/06/08 -7,11%m22 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Subtotal: - $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Subtotal: - Index: 798124 - 2002 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00  so0.00 $0.00 $0.00 $0.00
Index: 798124 - 2020
100013522
0712108 0.00 -_J\ 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 6,103.08
07/25/08 0.00 v 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 (508.58)
3 072808 -1,008.56¢ & o000 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
4 0728008 740 40+, L7 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
3 072808 -1,008.55/ 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
07/30/08 0.00 0.00 | 0.00 0.00 0.00 0.00 0.00 0.00 0.00 (5,594.49)
($1.456.70) - "{&D.Q(_J_ i.' $0.00 $0.00 $0.00 $0.00  $0.00 $0.00 $0.00 $0.00
! e Page 10f3




FRROSCO1
08/18/08

Fund Type: 12 - CR Main
798A - VP Resrch & Econ Devlpmnt VPRED
Fund Code: 292M0 - MR DTRA T.O 13 - Gilfeather
Grant Code:2R92M - MR Chemical & Biological Defense

Index Code:798124 - MR 292M0 Chemical & Biological Def.

Oorg:

Banner ID

Smith,

John

123456

’K i
lb}os BRL

[

Accounting
String

02-456002-20A0
12-456154-20A0
12-456154-20A0
12-456188-20A0
12-798124-20A0

L.
02-066007-2000
02-798068-2000
02-798068-2002
12-798041-2000
12-798055-2000
12-798055-2002
12-798084-2000
12-798084-2002
12-798124-2000
12-798124-2002
12-798126-2002
12-798127-2000
12-798130-2000
12-798131-2000
12-798131-2002

cLs1uJ$¢thI,fﬂ_T%hﬂsgagg%jT__q____J
DR TaF2yT # o

liglog SRL CR 'Hs'oas;’:f;no-"i

Phiversity of New

Effort Certification

Reporting Period: January - June 2008

1671

1 of &

et Charges

$3,009.09
50.00
$3,913.04
$0.00 :
sz.«;oo.ou’fb
$2,000.00
$11,322.13

$0.00 ; r
$72,404.17 = LTIEAE P*S

$0.00
$672.02
$4,199.44
$3,511.03
$12,186.94
$4,491.30 :
$724 .04+ 11014

$B,6H8.48
§3,511.03
$1,448.08
$463 .40
§579.24
$5,435.82

Earnings Current Pd Period Percent Of Prior Pd
Adjustments Earnings Effort Adjustments
$8,922.13 -$5,913.04 $3,009.09 26.58 $0.00
$0.00 $0.00 $0.00 0.00 $0.00
50.00 $3,913.04 $3,913.04 34.56 $0.00
$0.00 $0.00 $0.00 0.00 $0.00
$2,400.00 $0.00 $2,400.00 21.20 $0.00
50.00 $2,000.00 $2,000.00 17.66 50.00
$11,322.13 $0.00 $11,322.13 100.00 $0.00
== == ==a= == SEE==Scoems==
$17,782.44  -517,782.44 50.00 0.00 50.00
$72,404.17 $0.00  $72,404.17-PM044  56.13 $0.00
51,782.23 -$1,782.23 $0.00 0.00 50.00
$0.00 $672.02 $672.02 0.52 $0.00
$0.00 54,199,444 $4,199.44 3.26 $0.00
54,402.15 -§891.12 $3,511.03 2.7 $0.00
$0.00 $12,186.%4 $12,186.94 9.45 $0.00
$4,491.30 $0.00 $4,491.30 3.48 50.00
$0.00 $724.04 $724. 04+ MO g 5g 50.00
10,675.67 .01 0,67 8. 25 =00
' . . . .48 6.74 50.00
$3,511.03 $0.00 $3,511.03 2.72 $0.00
51,448.08 $0.00 51,448.08 .12 $0.00
5463 .40 $0.00 $463.40 0.36 $0.00
$579.24 $0.00 $579.24 0.45 $0.00
$2,762.48 $2,673.34 $5,435.82 4.21 $0.00
$128,990.67 $0.00 $128,990.87 100.00 s$0.00

=====sscmas=

("lgz

ESSTEEESSSEE sssmsssoso=s

Wi IR

$128,990.67

SEssssss=ssz
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FRROSCO1 The University of New Mexico
o8/18/08 Contract and Grant Accounting
Effort Certification

Reporting Period: January - June 2008

Fund Type: 12 - CR Main

org: 798A - VP Resrch & Econ Devlpmnt VPRED
Fund Code: 292M0 - MR DTRA T.0 13 - Gilfeather
Grant Code:2ZRS2M - MR Chemical & Biological Defense

Index Code:798124 - MR 292M0 Chemical & Bioclogical Def. PI: Gilfeather, Frank L.
Employee Name Accounting Earnings Current Pd Pericd Percent Of Prior Pd
Banner ID Scring Adjustments Earnings Efforc Adjustments
-Z-N)AU $8,922.13 -$5,913.04 £3,009.09 26.58 s0.00
. 02-456002-20A0 50.00 $0.00 $0.00 0.00 $0.00
Smlth 12-456154-20A0 $0.00 53,913, 04 $3,913.04 34.58 50.00
' 12-456154-20A0 50.00 §0.00 50.00 0.00 50.00
John 12-456188-20A0 $2,400.00 $0.00 $2,400.00 21.20 50,00
12-798124-20A0 50.00 $2,000.00 $2,000.00 17.66 $0.00
123456 $11,322.13 50,00 $11,322.13 100,00 So0.00
mssum-zanu 5$17,782.44 -$17,782.44 50.00 0.00 50.00
02-798068-2000 572,404.17 $0.00  £72,404, 171044 56.11 50.00
02-798068-2002 $1,782.23 -§1,782.23 $0.00 0.00 $0.00
12-798041-2000 $0.00 $672.02 $672.02 0.52 50.00
12-798055-2000 $0.00 $4,199.44 54,199.44 1.26 so.o00
12-798055-2002 $4.402.15 -5891.12 $3,511.03 2.72 $0.00
12-798084-2000 50.00 $12,186.94  §512,186.94 9.45 $0.00
12-798084-2002 54,491.30 50.00 $4,491.30 3.48 50.00
12-798124-2000 50.00 5724.04 724, 044 UGN 5 55 50.00
12-798124-2002 $10,675.67 $0.01  $10,675.48 5
12-798126-2000 58, 6688.48 $0.00 58, 6848
< T ra va, o Ty
12-798127-2000 51,448, 08 30.00 $1,448.08
d2-758130-2000 5463.40 $0.00 §463.40
12-TI08 5579.24 50.00 £579.24
12-758131-209 $2,762.48 $2,673.34 $5,435.82

¥ domind_ fo 128,990.67

[Lios SRL DR T9%12497 #illoay

N SkL QR T4Foes #7100
E™

50

.00

{14208 S

1671

Het Charges

$3,009,0%
$0.00
$3,913.04
50.00
sz,eno_ocwg.b
$2,000.00

$11,322.13

$0.00 i
§72,404.17- VTibtE g
50.00

$12,186.94
54,491.30
Aad 11004

$128,990,67

Documentation



Explain to your PI

If necessary, explain to your Pl why the dollar amount
on the effort certification is different than the dollar
amount in Banner. This may be because:
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Explain to your PI

e A post period adjustment was done, correcting an
employee’s distribution, as in our example.

e [This adjustment will show up on the NEXT effort
certification in the prior period adjustment column. You
will pull out THIS documentation, attached to this effort
certification to refresh your memory (and the PI’s memory)
as to why the adjustment was made.]



Explain to your PI

e That biweekly employees do not appear on effort
certifications.

e That they must have at least 1% of their effort on the effort
certification for each of their sponsored projects.
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Make Adjustments

Any adjustments that the Pl says are necessary and that
have not yet been done(does not appear on your FSH0001
report), need to be made.

Attach copies of these redistributions (PZAREDS) to the
effort certification, along with notes on the effort
certification explaining the error(s), and the corrections,
which are attached. These redistributions will show up on
your next effort certification as prior period adjustments.



Summary

To avoid comments on effort Certifications:
» Reconcile the certificate. Make needed adjustments

e Attach documentation to certificate for adjustments made
after period end.

o Answer Pl questions, rather than have them add comments
to the form

 Call your fiscal agent to get help if necessary

ol
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Questions?
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