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GIFTS TO THE UNIVERSITY

Private support is extremely important to the teaching, research and public service mission of
the University. Through private support, the University can enhance current programs and
develop resources to support future programs. To ensure effective development and
management of private support and compliance with Internal Revenue Service (IRS)
regulations, the University coordinates all efforts to obtain and increase private support
through the University of New Mexico Foundation, a non-profit corporation.

The Foundation was chartered by the University of New Mexico Board of Regents in 1979 to
solicit, accept, and manage private contributions for the purpose of promoting the educational,
research, and service commitments of the University. The University staffs the Foundation
under the oversight of the Foundation Board of Trustees and the President of the UNM
Foundation.

All gifts received by the University, including gifts to colleges, schools, departments, and/or
programs, must be reported to the UNM Foundation. Policy 1030 applies to the receipt and
investment of all gifts from private sources made to benefit the University's education, research,

or public service mission irrespective of who actually receives the contribution. Gifts may come
in many forms including:

e cash, checks, and credit card payments;

e securities;

e real estate;

e bequests, wills, trusts, and other forms of planned gifts;

e art and collectibles;

e equipment, supplies, and other types of tangible personal property;
e intangible gifts such as copyrights, royalties and easements; and

e private grants.

IRS regulations now require donors to have receipts in order to deduct charitable gifts on their
tax returns. UNM Foundation is responsible for mailing these receipts to donors. Donor gifts
must be reported to the Foundation in order for these receipts to be generated.

This policy does not apply to grants from governmental agencies or to contracts from
governmental agencies, corporations, or other entities for research or service projects where the
funding agency initiates the project, specifies processes, methods, and benchmarks, and/or
derives direct substantial economic benefits from the results. Such contracts are handled by the
Vice President for PreAward Services, Main Campus or PreAward Services, HSC.

UNM FOUNDATION




The UNM Foundation is an entity separate from UNM, established in 1979. The UNM
Foundation is a 501c3 organization whose mission is to increase private gifts for UNM by
developing long-term relationships with donors and matching their interests with the
University’s priorities, creating unique opportunities for our students, faculty and alumni.

The UNM Foundation website may be found at http://www4.unm.edu/unmfdn.

DONOR RECEIPTS

An official University/UNM Foundation receipt is issued to the donor at the time of the gift or
as soon as possible after receipt of the gift. For donations for which the donor receives a benefit,
the Foundation will note the value of any benefit received on the receipt. This is true of all gifts,
Endowed and Non Endowed.

RESPONSIBILITY TO DONOR

To ensure that donors and prospective donors have confidence in the University, they are
entitled to:

¢ be informed of the University's mission and the intended use of the donated resources;

e receive appropriate acknowledgment and recognition;

e access to pertinent information about the University; and

e receive stewardship on the uses and beneficiaries of their gift(s). Donors are told who is
hired if they fund an endowed chair, or the names of scholarship recipients if they fund
a scholarship.

FUND-RAISING PROGRAMS

All solicitations of gifts from individuals, corporations, and foundations must be coordinated by
the UNM Foundation and development professionals in colleges, schools, and programs. Any
literature, including brochures, booklets, and newsletters used to attract private funds must be
approved by the UNM Foundation in order to present a unified voice and image and to ensure
that the most accurate, up-to-date information appropriate to a particular fund-raising effort is
reflected. All gifts received by the University or faculty, staff, volunteers, or student
organizations for support of any University program or activity, irrespective of source or gift
type, shall be deposited in and expended through University accounting systems in accordance
with University Business Policies and Procedures. The use of outside bank accounts is
prohibited. The UNM Foundation will ensure that all University fund-raising events comply
with local, state, and federal laws.


http://www4.unm.edu/unmfdn

Revenue from non-gift fundraising, such as bake sales, should also go through the Foundation.
If the revenue is small in amount and expected to be non-repeating, the Foundation may
deposit the revenue in the department’s public service index in a non-gift revenue account. If
the amount is larger or expected to be repetitive, the Foundation may open a Foundation index
for the department.

TYPES OF FUNDS

There are two basic types of gifts, Endowed and Non Endowed. Each of these can have indices
for public service, research, education, or clinical use. On Main Campus spending indices will
be found in the public service area. For Branch campuses, they will also be in the public service
area, their public service fund. Additionally, these indices can be discretionary in either
endowed or Non-Endowed.

Your Endowed Spending indices will be listed under the following funds. HSC = Health
Sciences Center, MC = Main Campus, BR= Branch Campus

Endowed Fund | Loc- Endowed Fund Name
Number ation
200008 MC | MU Endowed Spending
300003 HSC | HU Endowed Spending Education
3U0081 HSC | HU Endowed Spending Research
300302 HSC | HU Endowed Spending Clinical Services
4U0003 BR GU Endowed Spending [Gallup]
500005 BR LU Endowed Spending [Los Alamos]
6U0006 BR VU Endowed Spending [Valencia]
700007 BR TU Endowed Spending [Taos]

Your Non Endowed Spending indices will be listed under these funds.

Non Endowed Loc- Non Endowed Fund Name
Fund Number ation
200007 MC | MU Non Endowed Fund [Main Campus]




300001 HSC | HU Non Endowed Spending Research
300002 HSC | HU Non Endowed Spending Education
300301 HSC | HU Non Endowed Spending Clinical Service
4U0005 BR GU Non Endowed Spending [Gallup]
500004 BR LU Non Endowed Spending [Los Alamos]
6U0005 BR VU Non Endowed Spending [Valencia]
700004 BR TU Non Endowed Spending [Taos]




ENDOWMENT FUNDS

An Endowment requires a minimum of two indices. One index is for the corpus, which is
donated funds that are invested and may not be spent. The program for all corpus funds is
P504. This is a general ledger program that does not impact State format reporting.

The second index is the spending index. This index annually receives a spending allocation
from the invested funds. These are the funds that may be spent by the department.

Each college, school, or department that is the recipient of an endowment receives an annual
statement from the Foundation. The statement lists the fund title, value at the beginning and
end of the fiscal year, additions to the principal, total investment returns for the year, and the
total spending distribution. The spending distribution (the amount that can be spent) is
transferred to the spending index annually and is based on predetermined percentages set forth
by the "Regents' Endowment Investment Management Policy." Donors receive an annual report
which shows endowment performance. Generally, these funds have donor restrictions on how
they may be spent, in addition to the standard UNM Policy restrictions.

NON ENDOWED FUNDS

A Non Endowed account requires one index. All of the funds in a Non Endowed account can
be spent. Non Endowed accounts are not invested. Generally, these accounts have donor
restrictions on how they may be spent in addition to the standard UNM Policy restrictions.

FOUNDATION DISCRETIONARY FUNDS

These are Non Endowed funds that have been given to a department or to the president of the
University for distribution with no donor restrictions. UNM policies apply to spending these
funds.

1) UNM Policy is reviewed. Purchases not allowed by UNM Policy will not be approved,
with rare exceptions for a few older funds that were grandfathered in. Unrestricted
Accounting collaborates with the Foundation when reviewing spending documents and
approving or disapproving spending exceptions.

2) The Spending document is examined. Only those purchases allowed by the spending
document may be made.

FINDING ALL YOUR FUNDS




Some departments have Endowed or Non Endowed spending accounts and are not spending
the money. Donors expect the money they donate to be used.

Make sure you are aware of all the funds available to your department. During budget season,
each department should budget to spend these funds, as the donor intended.

Hyperion report FORHO004-Unrestricted Balances by Index will list all your funds. To run this
report sign into Hyperion. The report is found under Brio/Finance reports/F Dept School
college/F HSC.

ENDOWED FUNDS

DEFINED

The terms “Endowed” and “Non Endowed” both refer to funds established at UNM or the
UNM Foundation.

“Endowed” refers to gifts totaling over $10,000 that continue on in perpetuity. This means the
gifts are invested, and only the total spending allocation from the gifts can be spent. The
original amount donated cannot be spent. The donor specifies how the income can be spent,
which is included in the Endowment Agreement document. The spending allocation from the
funds can only be spent in accordance with the donor’s intent. The UNM Foundation handles
the investment of these funds, and reports to the department and donor annually.

These gifts have two indices. The corpus index, which is invested, and the spending index,
which the department can spend. Do not get these two indices confused.

Some of the older endowed funds may have gifts that total less than $10,000. No new
endowments are established for less than $10,000. These new endowments can, however, be
funded over three years if the donor so chooses. With new endowments in the process of being
funded over several years, there may be no funds available to spend. Revenue that would have
gone to a spending index will be returned to the corpus index immediately after year end until
the endowment is completely funded. Only after the endowment is fully funded will spending
distributions be allowed. See appendix 8 for more detailed information.

Income for Endowed funds is recorded on the last day of the fiscal year. This revenue is
computed based on a complex formula used by the Foundation Trustees.



REPORTING - ENDOWED FUNDS

Endowed spending indices are listed on the FORH004 report under an endowed fund. To run
the FORHO004 report, go to Hyperion, Finance Reports, F HSC

/2 Browse - tshoe on hyper01.unm.edu - Windows Internet Explorer

@ - & https://hy du/Hyperion/ i » G | 43| X [ Google B2~

File Edit View Favorites Tools Help

Browse - AR PR R (] P
comparison of two fiscal years. Auns faster == -
=a Brio N
21 Finance Reports H Mar52009 I45PM & bay
] o

4% Forh0D1a-account code detail

Detail of operating ledger/general ledger transactions of a spedific account code by index for 3 given month, or Fiscal YTD, or a few months spedified by user, with the
antion of further linitng the report to & specific org code

M Mar52009 IdEPM bay

n

4*  Forh003 purchase order p card DPI accounting detail
List detailed transaction amounts of a purdhase orders on an index witl vendor name, requisiton #, PO and invoices. List detaied p card and DPI transaction ifo.

#  mMorsz00 r47em bay
< E.E FORHO04 - Unrestricted Balances % Index ’
’ y y fund for @ selected arg
#  mMorsz00 r47em bay

Forh008 hsc transfers allocation
Designed to assist depariments in preparing budget and actual transter/alocation entries.

Dec 12008 10:23AM

bay

% FoxhD04e operating ledger management report hsc
Comparion of current year budget fo actuals and to prior year actuals of same period

- E1 o/ Trusted sites | Protected Mode: Off 100% -

/2 https://hyperprod.unm.edu/Hyperi rowse?REQUEST TYP! 1 tenet Explorer

File Wiew Tools Help

o :  University of New Mexico Health Sciences Center
-

FORH004: Unrestricted Balances by Index

Chart of Accounts: | U

pr—
Organization Code 1

@ starts with  contains Find

0998: CRTC Director Status: A Level §

099B80: CRTC Directors Ofc Administration Status: A Level' 7
099B1: CRTC Directors Ofc Special Projects Status: A Level:
099C: CRTC Administration Status: A Level: 6

N0OCN CRTC Adminictratinn Statue: & | aval 7

Data Entry Level Fund: {leave blank for all funds)

Calendar MonthiYear: | JAN ~| | 2009
vy

Process Report
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Here is a page showing Endowed Spending from this FORH004 report. Please budget and
spend all Endowed and Non Endowed spending indices, such as these:

Org Prog Activity Balance Revenue Transfers Expenditures Net ~Commit
Balance

3U0003 - HU Endowed Spending Education
0520CQ CRTC FIG Award - L Felton 099005 |P3EOT4 | 0S9QA| $0.00 $18,000.00 50.00 $4,395.25 $13,604.75 $0.00 $13,604.75
oEs0CU CRTC FIG Award - T Thompson | 095Q460 |F2EQT4 | 055QAI (57.839.87) F40,000.00 .00 57,046.74 $24,513.59 52258009 $1,627.50
0Ee0Cy CRTC FIG Award - | Rabinowitz | 095Q35 PIE0T4 | 0200QA| 30.00 $30,000.00 .00 $1,280.28 328,706,862 3502715 323 669.47
CRTCFIG - AMWallace | 099084 |PIEOT4 | 055QA| $0.00 $59,200.00 50.00 34145482 317,745,128 $0.00 $17,745.18
‘@ CRTC FIGS Award - H. Hathaway 055Q80 FIEQT4 | 055QAI 30.00 313 250.00 .00 3862215 B4,827.81 34 387 .50 %"40.31
el 470026-CRTC Dean E. UHL Scho | 098H1 PZE114  GNACTV $8.,982.00 $0.00 .00 0.00 32,982.09 $0.00 $8,882.08
059250 470061-CRTC Elena Calas Endow | 095H1 | P3EOT4 | GNACTV $272,242 81 {$160,450.00) 50.00 $200.99 $111,591.64 $0.00 $111,501.84
055285 470445-CRTC Budks En nt | 0%5H1 FIEDES | GNACTV $52,240.44 {30.00) (38,503.22) .00 IHITT.22 30.00 44,377.22
0eG268 471800-Jackson SY Sr te || 098H1 P3ED3T | GNACTV $44,22272 $0.00 .00 $0.00 344,283.72 $0.00 $44,882.72
059260 471801-N =] 095H1 | P3EDET | GNACTV $31.639.18 $0.00 30.00 30.00 33163918 $0.00 $31.639.18
0SE2TO 471802- ibible Endowed Fe | 05H1 FIEME | GNACTV $20,282.37 30.00 .00 .00 $28,283.37 30.00 $20,283.37
0882TE 470 RTC Juliz Ann Lock End | 095H1 PIEDID | GMACTV $21,424.22 $0.00 .00 0.00 321,424.22 $0.00 $21,424.22
059447 C-2254-RAC Role of PU1 and GF | 099052 | P182 GNACTV 98.94 $0.00 50.00 $0.00 $98.54 $0.00 $38.94
0E5480 COLLIN, EUGENIE ENDOWED & 053H1 FIE210 | GNACTV $16,788.55 30.00 .0 .00 $16,788.55 0.00 $16,788.55
$467,843.47 ($0.00)  ($8,963.22)  $63,613.37 $395266.88  $32,310.74 $362,956.14

Notice that for index 0990DY the balance forward is $0, and revenue YTD is $13,250.00.
Expenditures YTD are $8,622.19. There are $4,387.50 commitments, and an available balance of
$240.31 that may be spent (provided it has been budgeted).

The index, which holds the amount available to spend, can be viewed at any time on Banner
Screen FGIBDST. In Banner go to form FGIBDST, enter 0990DY in the index field, and perform
a next block:
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@ Oracle Developer Forms Runtime - Web: Open = FGIBDST
File Edit Options Block Iterm Record Query Tools Help

(BwE EAAERE 49 BEE Q& RE D@ ¢4 @ @ X

rganization Budg s Form FGIB 0.1 (BANP) .-
Chart: |U—[T Organization: (099080 [7 CRTC Research Faculty #2284
Fiscal Year: 0y [+ Fund: suoo0s (v @ Endowed SpPnding Education
Index: 099007 [T Program: P3EO74  [¥  HE TRU Calas Endowed Fund
[ Query Specific Account Account: F
M Include Revenue Accounts Account Type: [~

Activity: 099QAl  [¥|  CRTC FIGS Award 2008
Commit Type: Location: 4

Account Type Title Adjusted Budget Y¥TD Activity Commitments Available Balance
[r [allocations Earned Revenue | 13,250.00 | 0.00 | 0.00 -
2040 |L— [Technician Salary Detail Ge | 5,300.00 | 5,437.50 | 3,262.50 | ~3,400.00
[2om0 |L— [#cerued Payrall and Benefit | 0.00 | 0.00 | 0.00 | 0.00
[2110 L [Fica Gen | 0.00 | 409.35 | 0.00 | -409.35
2140 [ [retirement en | 0.00 | 63347 | 0.00 | 63347
2160 |L— |Group Insurance Gen | 0.00 | 36.27 | 0.00 | 36,27
[2180 |L—|Llnemp|nyrnent Cormpensati | 0.00 [ 13.60 [ 0.00 [ -13 60
2140 [L | [werkers compensation Ger | 0.00 | 166.72 | 0.00 | -166 .72
200 [L [other staff Benefits Gen | 1,330,00 | 190.26 | 0.00 | 113974
[2150 [ [Lab supplies Gen [ 5,354.00 [ 1,954.35 [ 0.00 [ 3,399.65
[7oF0 e [Equipment Rent Expense Gi 1,200.00 | 1,620,00 | 0.00 | -420,00
[soko [t [panner Tax | £6.00 | 3134 | 0.00 | 34,06 -
Net Total: | 0.00 | 2,756.54 | 3,262.50 |

Note that this form provides more detail. On this form account code 1600 shows the same
revenue amount as your Hyperion report(1). Spending distributions are made to 12P1 for UNM
Endowments and 1011 for Foundation Endowments by the Foundation. For this index, the
amount was further allocated, using 1600, by the department.

The expense accounts do not add up to the same expense amount shown on the Hyperion
report. This is because Banner shows current, real time information, and Hyperion is as of close
of prior business day.

You can see that this is an ENDOWED account. The word “Endowed”(2) is in the Fund title.
By highlighting an account code and selecting Options, Transaction Detail, you can drill down
and see the more detail on the account’s activity.

12



@ Oracle Developer Forms Runtime - Web: Open > FGIBDST
fFile edi@QptionsYBlock Item Record Query Tools Help

D EIBRBER W

ion Budg

bl
T
ogsooy  [7)

[ Query Specific Account

Chart:
Fiscal Year:
Index:

# Include Revenue Accounts

T BEE R

Organization: 099050 F

Fund: 300003 (7
Program: P3E074 F
Account: F

Account Type: F

CRTC Research Faculty #2384

HU Endowed Spending Education

HE TRL! Calas Endowed Fund

Activity: [ossgar  [¥ CRTC FIGS award 2008

Commit Type: Location: I—F
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
1800 [R [allocations Earned Revenue | 13,250.00 [ 13,250.00 [ 0.00 [ 0.00
[z040 |L— [Technician Salary Detail Ge | 5,300.00 | 5,437.50 | 3,262.50 | -3,400.00
[20m0 L [acerusd Payroll and Benefit | 0.00 | 0.00 | 0.00 | 0.00
[z110 L [Fica Gen [ 0.00 [ 409,35 [ 0.00 [ -409.35
2140 [t [retirement Gen | 0.00 | 63347 | 0.00 | -633.47
210 |L— [Group Insurance Gen | 0.00 | 36.27 | 0.00 | 3627
[z180 |L—|Unemp|oymant Comnpensat | 0.00 [ 13.60 [ 0.00 [ -13.60
2140 L [workers compensation Ger | 0.00 | 166.72 | 0.00 | -166.72
2130 L [other staff Benefits Gen | 1,330.00 | 190.26 | 0.00 | 1,139.74

[ [Lab Supplies Gen [ 5,354.00 | 1,954.35 [ 0.00 [ 3,399.65
70FD |E—|Equ|pment Rent Expense Gi| 1,200.00 | 1,620.00 | 0.00 | 420,00
B0KD [e [eanner Tax | £6.00 | 31.94 | 0.00 | 34.06

Net Total: | 0.00 [ 2,756.54 [ 3,262.50 [

The drill down on account 3150 is:

2/ Oracle Developer Forms Runtime - Web: Open > FGIEDST - FGITRND

Eile Edit Qptions Block Item Record Query Tools Help

g JLTTTT FFRFEEEEE

ERRERRBUEEREEREE

7,308.35

COA Fiscal Year Index Fund Organization Account Program Activity Location Period Query Type Commit Type
A [~ [ - AN :
|U7 E |UQ‘BUDY |3UUUUS |U‘99QSU |3ISU |P3EU74 |U‘99QAI ‘ ’7 E r
Increase (+) or
Account Organization Program Activity Date Type Document Field Amount Decrease (-)
‘DQQQED |P3E074 25-FEB-2009 JE2 J0z2311a Decernber 2008 EF | 200.00 =
3150 [o95qa0 [Pacoza 12-FEB-2009 | |IPMI 50713153 Invitrogen Corp [ 131,75
3150 093080 F3E074 02-FEB-2009 IPMI S0707102 Invitrogsn Corp 173.00
3150 093080 F3E074 02-FEB-2009 IPMI S0707100 Invitrogen Corp 44.00
3150 093080 F3E074 16-JAN-2009 IPMI S0898232 American Type Cul 376.60
3150 093080 F3E074 |16-JAN-ZDDQ IPMI ‘50697499 |EMD Chernicals Inc 9.00
3150 099080 P3E074 |16'JAN'ZUUQ IPMI ‘SUEQ?SUU |EMD Chemicals Inc 184.00
3150 099080 ] [16-2an-zons  [ipmr [T [1nvitrogen corp 359.00
3150 099080 P3E074 |UI'DEC'ZUUB ‘JUZIC’?ZZ? |Ocean Nanotech LL 477.00
3150 099080 P3E074 |UZ—OCT'ZUUB D \30205155 |resear:h project by 5,354.00

)T F I FFF 1 F 1+

=]

This shows you the detail in account 3150 for the current fiscal year, to date.
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USING FINANCE SELF SERVICE

This information can also be utilized using Finance Self Service.

1) Signinto MyUNM at URL https://my.unm.edu/cp/home/displaylogin

2) From the Employee Life tab[1] select LoboWeb [2]

Tt P S sy g e-mail calendar groups logout  help
mployee Life pus Life Library UMM E-Mail February 4, 2009

Banner Applications EEE | |what's New In Finance  [@EE | | Loboweb For Employees 1= B
Transaction and Real-time Query General Annoucements Mo current announcements,
Systems

» Internet Native Banner Financial Services Connection Mewsletter ‘." . The University ofNew Mexic

i o > ig' LoboWeb

s LoboMart i Alert

s Finance dlerts
* UNMIobs New Hyperion Finance Reports available . -
» Workflow Click here for mare information. See the What is Loboweb?

; LobowWeb is the place for employees to view/update
. Mews & Events Section. ; : - -
Reporting persanal infarmation, benefits and deductions, pay

s E-Print Need Assistance? information, tax forms and mare,

Contact the Financial Services Support

o
* hypenen Center (FSSC) at 277-3457 to speak

Banner Resources with a Finance expert, visit our wehsite
far important Financial Services
; ; H A L - Cue to scheduled backups,
s Banner Authorization Requests infarmation or chat with a Finance agent Labaweb/LoboPhane is unavailable Saturday
« Report a Duplicate Persan/Mon- via Fastinfo, 7:00 prn - 9:30 pro.

pErson
- - - Teainina Manartunitiac

3) In LoboWeb, select the Finance Tab[3]

4) Then select the Operating Ledger Queries [4]

Student Financial Aid Employe* Pal @
Search I GoI RETURMN TO MAIN MENU  SITE MAP HELP

2 2 The University of New Mexico

s’ LoboWeb

Finance Menu

4 operating Ledger Queries
Feview revenus and ex -

Encumbrance Qjuery

Review encurmbrance information by account,
Approve Documents

Approve or disapprove financial docurnents,

View Document
Feview requizitionz, purchaze orders, invoices, journal vouchers, encurnbrances, or direct cash receipts,

rnation by account or organization,

5) In the “type” leave it as Operating ledger by Account (default)[5]

6) Select the “Create Query” button [6]

14


https://my.unm.edu/cp/home/displaylogin

Student Financial &id  Employee Payment =

3earch I EI RETURN TO FINANCE MENU SITE MAP HELP

Operating Ledger Queries

10 Budget Query by Account allows you to review budget information by account for the Fiscal Period and Year to Date by: Specific
FOAPAL/Index values, Specific Organization, all Organizations, Grant, Fund Type, Account Type, or Revenue Accounts,

Budget Query by Organizational Hierarchy allows you to review budget information of organizations for the Fiscal Period and Year to
Date by: Hierarchical Structure, Specific Funds, high-level Organizations, Accounts, Programs, Fund Type, Account Type, or Revenue
Accounts,

B =T 1 -y "R TR = =
Type 5 | Operating Ledger by account

Create Query

tetrieve Existing Query ==
3aved Query [rore =1

Retrieve Query |

7) Select the elements for your report:

Student Financial Aid Employee Paument

search | ao| RETURN TO FINANCE MENU  SITE MAP

Operating Ledger Queries

Select the Operating Ledger Data columns to display on the report,

' [adopted Budget ‘7 [vear-to-Date Actuals
' [Budget Adjustments | [Encumbrances

‘¥ |adjusted Budget [P [Reservations

' [Temporary Budget | [Commitments

' [Accounted Budget  [F [Balance

Save Query as: |

[~ Shared

Continue |

8) Select continue
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Fiscal year: 2000 - Fiscal period: 14 -

Comparison Fiscal year: none ~ Comparison Fiscal period: none -

Commitment Type: All -

T 7
3U0003 0990A1
o9

P3E074

Include Revenue Accounts
Save Query as:
7] Shared

Submit Query

9) Enter your index[7].

10) NOTE: If this is your first time logging into this you MUST enter the “U” for Chart of
Accounts, after the first time you run this it will default for you.

11) Leave the Fiscal Period at 14 (that is for year to date)

Fiscal year: 2009 - Fiscal period: 14
Comparison Fiscal year: none ~ Comparison Fiscal period: nore ~

Commitment Type: All

300003 099QAI
055080
P3E074

Include Revenue Accounts
Save Query as:

| Shared
0 Submit Query | 3 E

12) Enter “Submit query” [8]

13) Notice the FOPA is validated[9]:

FOPA values have been verified against Account Index. If errors exist correct them. If correct press SUBMIT to continue. > g

Fiscal year: 2009 - Fiscal period: 14
Comparison Fiscal year: none ~ Comparison Fiscal period: none ~

Commitment Tvpe: All -

14) Hit submit query again:
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Here is your report:

i You may add "user calculated columns” to a query. You may add, subtract, multiply, divide, or get a percent of (variance) any two Operating Ledger Columns, name the
columns, and choose where they should be displayed. These columns may be removed, saved, or added from a query or template at any time.

Report Parameters
Organization Operating Ledger Report

By Account
Period Ending Jun 30, 2009

As of Mar 10, 2009

Chart of Accounts U University of New Mexico Commitment Type All

Fund 300003 HU Endowed Spending Education Program P3E074 HE TRU Calas Endowed Fund
Organization 099Q80 CRTC Research Faculty #284 Activity 099QAI CRTC FIGS Award 2008
Account All Location All

Account Index: 0990DY CRTC FIGS Award - H. Hathaway

Query Results

Account Account Title FY09/PD14 Adjusted Budget FY09/PD14 Year-to-Date Actuals FY09/PD14 Reservations
1600 Allocations Earned Revenue Gen 13,250.00 13,250.00 0.00
2040 Technician Salary Detail Gen 5,300.00 5.437.50 0.00
20R0 Accrued Payroll and Benefits 0.00 0.00
2110 Fica Gen 0.00 0.00
2140 Retirement Gen 0.00
2160 Group Insurance Gen 0.00
2180 Unemployment Compensation Gen 0.00
21A0 Workers Compensation Gen 0.00
2110 Other Staff Benefits Gen 1,330.00 190.26
3150 Lab Supplies Gen 5,354.00 1,954.35
70F0  Equipment Rent Expense Gen 1,200.00 1.620.00
80K0O Banner Tax 66.00 31.94

Report Total (of all records) 0.00 2,756.54

[ Download All Ledger Columns ] [ Download Selected Ledger Columns

] Shared

Compute Additional Columns for the query

m

J/ Trusted sites | Protected Mode: Off #100% ~
7

You can drill down for additional information on any of the hyperlinks.

Select the Account Code 2040:

Report Parameters

Operating Ledger Detail Report
Summary Year to Date Transaction Report
Period Ending Jun 30, 2009

As of Mar 10, 2009

Chart of Accounts: U University of New Mexico Commitment Type: All
Fund: 3U0003 HU Endowed Spending Education Program: P3E074 HE TRU Calas Endowed Fund
Organizati RTC Research Faculty #284 Activity: 099QAI CRTC FIGS Award 2008

Salary Detail Gen Location: All
C FIGS Award - H. Hathaway

Account: 2040 Tech

Account IndexX?

Document List
Transaction Date Activity D

ode Vendor/Transaction Description Amount Rule Class Code

Mar 06, 2009 HR Payroll 2009 2R 5 0 375.00 HGNL
Feb 20, 2009 Feb 18, 2i o HR Payroll 2009 2R 4 0 375.00 HGNL
Feb 06, 2009 Feb 04, 2009 FO0O70744 HR Payroll 2009 2R 3 0 375.00 HGNL
Jan 23, 2009 Jan 21, 2009 F0069539 HR Payroll 2009 2R 2 0 375.00 HGNL
Jan 09, 2009 Jan 07, 2009 FO067677 HR Payroll 2009 2R 1 0 375.00 HGNL
Dec 23, 2008 Dec 19, 2008 FO067083 HR Payroll 2008 2R 26 0 375.00 HGNL
Dec 12, 2008 Dec 18, 2008 FO066900 HR Pavroll 2008 2R 25 2 375.00 HGNL
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Dec 09, 2008 Dec 11, 2008 F0066308 HR Payroll 2008 2R 24 2 375.00 HGNL
Dec 09, 2008 Dec 11, 2008 F0066307 HR Payroll 2008 2R 23 2 375.00 HGNL
Dec 09, 2008 Dec 11, 2008 FO066306 HR Payroll 2008 2R 22 2 375.00 HGNL
Dec 09, 2008 Dec 11, 2008 F0066305 HR Payroll 2008 2R 21 2 375.00 HGNL
Dec 09, 2008 Dec 11, 2008 FO066304 HR Payroll 2008 2R 20 2 375.00 HGNL
Dec 09, 2008 Dec 11, 2008 FOO66303 HR Payroll 2008 2R 19 2 375.00 HGNL
Dec 09, 2008 Dec 11, 2008 F0066302 HR Payroll 2008 2R 18 2 375.00 HGNL
Dec 09, 2008 Dec 11, 2008 F0066301 HR Payroll 2008 2R 17 2 187.50 HGNL
Report Total (of all records): 5,437.50
Available Budget Balance: ( 3,400.00)

You can drill down on any of the F documents:

Payroll Labor Report

Summary by Employee

For DDcumenR Payroll 2009 2R 5 0

Chart of Accounts: U - University of New Mexico

Fund: 3U0003 - HU Endowed Spending Education Program: P3E074 - HE TRU Calas Endowed Fund
Organization: 099Q80 - CRTC Research Faculty #284 Activity: 099QAI - CRTC FIGS Award 2008
Account: 2040 - Technician Salary Detail Gen Location: All -

Account Index: 0990DY - CRTC FIGS Award - H. Hathaway

Banner ID Emplnyee Name Amount Hours

Total 375.00 20.00

This information is pulled directly from Banner. It is live data.

IDENTIFYING CORPUS FUNDS & INDICES

You will have your spending indices from your FORHO004 report. What if you need to identify
the Corpus (general ledger investment fund for that specific Endowment) that is associated with
a spending index? The easiest way to obtain this fund number is:

1) Go to Banner form FGIBDST . Insert the Index number and select “Next Block”. Write
down the program number. In our example, the program number is P3E074. Each
Endowed spending index has a unique program number.
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@ Oracle Developer Forms Runtime - Web: Open > FGIBDST
Eile Edit Options Block Item Recard GQuery Tools Help

Chart: FF

Fiscal Year: 09 | v

Index: 099007 P 7

[ Query Specific Account

Organization: |099Q30 F

Fund: sugonz [
Program: 1)
Account: v

CRTC Research Faculty #284

HL Endowed Spending Education

HE TRU Calas Endowed Fund

¥ Include Revenue Accounts AccountTypes [T
Activity: [m990a1  [* CRTCFIGS Award 2008

Commit Type: Location: ’—F

Account Type Title Adjusted Budget YTD Activity Commitments Available Balance

[r [allocations Earned Revenue | 13,250.00 [ 13,250.00 [ 0.00 \ 0.00 -
2040 [L [rachnician Salary Detail Ge | 5,300.00 | 5,437.50 | 3,262.50 \ -3,400.00

zoro L [acerued Payrall and Benefit 0.00 [ 0.00 [ 0.00 \ 0.00

[2110 L [Fica Gen \ 0.00 [ 409.35 [ 0.00 \ -409.35

[z140 [L[Retirement zen \ 0.00 [ 63347 [ 0.00 \ 63347

2160 [ [Group tnsurance Gen \ 0.00 | 36.27 | 0.00 \ -36.27

2180 |L— [unemployment compensati | 0.00 [ 13.60 [ 0.00 \ -13.60

2140 L [warkers Compensation Ger | 0.00 | 166.72 | 0.00 \ -166.72

2130 [L [other staff Benefits Gen | 1,330.00 [ 190.26 [ 0.00 \ 1,139.74

150 [E [Lab Supplies Gen \ 5,354.00 [ 1,954.35 [ 0.00 \ 3,399.65

[7oFo [ [Equipment Rent Expense & | 1,200.00 [ 1,620.00 [ 0.00 \ -420.00

[soxa [ [panner Tax \ £6.00 | 3194 | 0.00 \ 34.06 ~

Net Total: | 0.00 [ 2,756.54 [ 3,262 50 \

2) Go to Banner form FGITBAL. Remove the “P” from the program number. Put the rest in
the “Fund” field. Select “Next Block”. The balance of $570,850.39 in AOCC-Claim on Cash
is your current Endowment Corpus amount(1). Remember that while this fund has an
index, you can see your balance by looking at the fund here on FGITBAL. This is the
amount that is invested and is not available to spend.

Your Corpus balance is adjusted annually to reflect market value at fiscal year end. Throughout
the rest of the year the value reflects current year additions from additional gifts. Unrealized
gains, losses, and other adjustments made to Market value can affect your balance significantly
at year end.

Your spending index will receive a distribution annually, at fiscal year end. This amount is
computed using a complex formula and cannot be anticipated accurately. The distribution
reflects market adjustments, and 3 year rolling average balances in your corpus. Whenever
possible, the Foundation will keep your spending distribution at or above the amount you
received in the prior year.

19



@ Oracle Developer Forms Runtime - Web: Open = FGITBAL

File Edit Options Block Item Record Query Tools Help

Chart: WF Fund: 3E074 F HE TRU Calas Endowed Fund Account Type: F
Fiscal Year: i1 F Account: F
Beaginning Current
Account Description Balance Balance
|C|a\|‘n an Cash S70,650.39 570,650.39 =
|Endowrnents Due To Component Units 0.00 0.00
|Net Assets General 570,850.39 570,850.39

0 0 0 £ 2 )
INERRREEEREEEEEE
O T I T eee 8
O I rrrrrry o

1

* - denotes amount is opposite of Normal Balance

.
-

Total: [ALL ACCOUNTS [ 0.00 []
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If you need to identify the index for your Corpus fund:
1) From the General Menu in Banner, type FTMACCI in the “Go to” box. Click enter.
2) Select the “Enter Query” icon [A] or press the F7 key.

3) Input the fund number (remove the “P” from the spending index program number to get
the Corpus Fund number)[B]

4) Select the “Execute Query” icon [C] or press the F8 key.

The form appears below. Note that the index for the Endowment Corpus (099676) is different
from the Endowment Spending index (0990DY).

g Oracle Developer Forms Runtime - Web: Open = FTMACCI[Q]
File Edit Options Block Item Record Query Tools Help

(AWEEEERE ¥ 7 PORQ S BB SR ¢ $121@1X

ccount Index Code Maintenance Form +. E N I {2 2 e v X

Chart of Accounts: EEI [+ Active Status Last Activity Date:  |17-JUN-z004

Account Index: Account Index Title: |D60393-CALAS EMDOWED - =1

Effective Date: — T = Termination Date: @ Mext Change Date: -
-

Accounting Distribution
Check to Override

Fund: E 3E074 E HE TRU Calas Endowed Fund [
—

Organization: 099HD ECRTC Development Office O

Account: [Z[ v

Program: PS04 EEndowment Programs O

Activity: GNACTY EGeneral Activity O

Location: E [

The above is an example in Banner of a Foundation Endowed Index. The information in
Appendix 3 helps you understand the links between UNM financial information and

Foundation information.
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NON ENDOWED FUNDS

DEFINED

Non Endowed gifts differ from Endowed gifts in that the entire amount of the gift may be
spent. The department given the gift does not have any recurring source of revenue from the
gift. The donor specifies how the gift may be spent and the entire amount can be spent in
accordance with the donor’s intent.

The Foundation will issue a monthly report to the department showing the available balance
before current year expenditures. Foundation reports do not show expenses. Banner form
FGIBDST will list your ending balance. Your available balance is your net YTD activity less any
outstanding commitments. Your ending balance from your Foundation report, less your YTD
activity from Banner, should match your Banner ending balance.

The recipient department receives a monthly Fund Statement that shows the fund title, a
Foundation fund number (which is found on the Fund Establishment Form for this Fund) and
the gift balance as of the last day of the month. This balance includes your beginning balance
and any new gifts for the month. This statement gives General Ledger and Trial Balance
information. The Trial Balance includes the summary balance for the department. In the
General Ledger portion of the report the information is much more detailed. The information is
broken down individually by donor, amounts given, and so forth.

HOW BANNER REPORTS RELATE TO FOUNDATION REPORTS

Below is part of the UNM Foundation Normal Trial Balance report. This is a summary report
each department receives monthly, showing the available balance in each spending index
before current year expenditures. We will reconcile 01934 to Banner forms.

N Foundatiom
Mormal Tral Bala=cs
400 - Child Hosp-Haze] Tull-Laach
From T/L2008 Through 73172008

Cods Acooent Tiile Debat Balancs Crudit Salaocs

1526451

wille Palds -ancer Fuzd 37,0875.55

02010 Pediemic Spectalty Care Unit 4. 368.20
020z Chapel Project for Bichardson 18,837.00
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To reconcile this Foundation Account to Banner, you must first determine what the Banner
index number is. To find this number, go to FTMACCI. Select the Enter Query button [1] (or

press F7).

Then, in the Account Index Title section, you must get creative. Somewhere in the Title of your
index is the Foundation Account Number, and probably the description. Any leading zeros in
the foundation account may or may not be entered into the Banner index name. You will enter
a “%” sign, which means “any character or characters” to begin this query, then the Foundation
Account number. Then, since you don’t know what character(s) come next, another %. After
that, enter the first word of the Account Title in the Foundation Report. If this did not work, you
would try other combinations.

Select the Execute Query button [2] (or press E8).

@ Oracle Developer Forms Runtime - Web: Open > FTMACCI [Q] EI@
File Edit Cptions Block Item Record Query Tools Help

(@Y E BREBR %% FIEYEIEEEEEEEIEE

T =
1l =

Chart of Accounts: |—E| 1 2 [« Active Status Last Activity Date:

Account Index: El Account Index TitleSG 31934 %Pediatri =

Effective Date: @ Termination Date: = Mext Change Date: -
-

Accounting Distribution
Check to Override

[
[
[
v
[
[

Fund:

Organization:

L4

Account:
Program:
Activity:

Ll

Location:

A1 e
Enter a query;, press Fa o execute, Cirl+Q {o cancel |
Record: 111 | | Enter-Qu.. | | =0sC=

The following information is returned. You now know that your Banner index for Foundation
account code 01934 Pediatric Hospice Fund is 331022. As of 7/31/09, the date of the Foundation
report, the revenue account balance from the Foundation in FGIBDST would be $28,264.51.
Since this is not the end of July, we will turn to Finance Self Service.
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@ Oracle Developer Forms Runtime - Web: Open > FTMACCI[Q]
File Edit Optinons Block Itern Record Query Tools Help

=@ Es

(@

unt Index

Account Index:
Effective Date:

EAEER w6

od

Chart of Accounts:

=
fmH

e Maintenance Form FTM 7.0 (BANP) -0

(]I
szt02z |7
01-DEC-2007 [ Termination Date:

Accounting Distribution

RN R N

[ Active Status

& @

X

17-DEC-2007

Last Activity Date:

Account Index Title: |1934-Pediatric Hospice Fund

[ &

Mext Change Date:

—

Check to Override

Fund: 300301 El HU Mon Endow Spending Clinical Svc [

Organization: 33148 EIHSC Controller Monitoring [

Account: ’—EI [

Program: WE 1934 Pediatric Hospice Fund O

Activity: WE]General Activity [

Location: ’—El [

-

A | »r
Enter value for Chart of Accounts | J
Record: 177 | .| Listofvalu.. | | =0sC=

Go into the Operating Ledger Query (see page 11-15 for detailed instructions). Select index
331022 and Fiscal Period “2” (This revenue was posted late; if you select “1” for July you will
not see the revenue posted yet. Be flexible as you use these reports.) and run the query.
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UNM]
back to

4 Employee Life Tab

Operating Ledger Queries

FOPA values have been verified against Account Index. If errors exist correct them. If correct press SUBMIT to continue.

Fiscal year: 2009 - Fiscal period: 02 -

Comparison Fiscal year: none ~ Comparison Fiscal period: nope ~

Commitment Type: All -
300301 GNACTV
P3ND21

Include Revenue Accounts

Save Query as:
| Shared
[«

Your report below shows that this index has, as the Foundation report states, $25,264.51 in

revenue for the current fiscal year.

TN

) back to

Employee Life Tab

Report Parameters
Organization Operating Ledger Report

By Account
Period Ending Aug 31, 2008

As of Mar 17, 2009

Chart of Accounts U University of New Mexico Commitment Type All

Fund 3U0301 HU Non Endow Spending Clinical Svc Program P3N021 1934 Pediatric Hospice Fund
Organization 331A HSC Controller Monitoring Activity GMNACTV General Activity

Account All Location All

Account Index: 331022 1934-Pediatric Hospice Fund

Query Results

Account Account Title FY09/PD02 Adjusted Budget FY09/PD02 Year-to-Date Actuals FY09/PD02 Reservations
1000 Gifts Gen 0.00 638.45 0.00
1900 Balance Forward Detail Gen 0.00 et 00 0.00

Report Total (of all records) 0.00 @ 0.00

Download All Ledger Columns ] [ Download Selected Ledger Columns ]

BANNER AND NON ENDOWED FUNDS

A Non Endowed account has one index associated with it. While there may be additional
indices associated with a Non Endowed account, there is only one primary index. This primary
index is where the Foundation transfers gifts. This index is the spending index. The amount
available to spend can be viewed at any time on Banner form FGIBDST.
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We will go back to our FORHO004 report to select a Non Endowed index. In fund 3U0301-Non
Endow Spending Clinical Svc, index 9970FG has been selected.

Now we will go to Banner, form FGIBDST. Here is this form for Non Endowed spending
index 9970FG:

GIFTS VERSUS CONTRACTS AND GRANTS

Gifts and donations go through the Foundation, as described above. Grants, however, go
through Pre-Award, and are monitored by Contracts and Grants Accounting. Typically grants,
including private grants, want the money not spent returned at the end of the grant period.
They usually want such things as progress reports and a financial report. These are clues that
you are dealing with a grant and not a gift.

If you have something you are unsure about, notify PreAward. PreAward and the Foundation
will work together to see where the best fit for it is.

This is an example of a Non Endowed index in Banner Form FGIBDST:
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@ Oracle Developer Forms Runtime - Web: Open > FGIBDST f=rlE ]
File Edit Options Block Itern Record Query Tools Help
(BYEREEE %7 BEX @ & BE SH ¢ 1O X
"8 Organization Budget Status Form FGIRDS
Chart: FF Organization: [997H2 [7 CDD Adminstration
Fiscal Year: i Fund: 300301 [7 pending Clinical Sve
Index: @ Program: panter [~ @ 0205800 Autism Building Fund
[ Query Specific Account Account: F v\ .
W Include Revenue Accounts Account Type: [~ Foundation Fund Number’
Commit Type: [557 ::::tllt:n GMACTY [[z General Activ found on the Fund
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
R [sifs Gen [ 0.00 [ 799.35 [ 0.00 \ -799.35 (2]
[1900 [r [Balance Forward Detail Ger | 0.00 | 35,738.63 | 0.00 \ -35,738.63
| [ | | | \
| [ | | | \
| [ | | | \
| [ | | | \
| LI | | | \
| L | | | \
| [ | | | \
| [ | | | \
| [ | | | \
| [ | | | \ v
Net Total: | 0.00 [ 36,537.98 [ \ N
-
A | »r
Dup Itemn for Detail, Count Query for Orgn. Sumrary, Dup Rec for Encum. List |
Record: 1/2 | o | | =0sC= J

This Non Endowed index has $35,738.63 in balance forward, and $799.35 in current year gifts.

There is no corpus fund or index associated with this or ANY Non Endowed index. Nothing
has been spent from this index this fiscal year. Had there been any spending it would be
detailed by expense account on the form above. The Balance Forward would match the July
foundation Normal Trial Balance Report. Subsequent monthly Foundation reports would show
when the $799.35 in gifts was received during this year.
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APPENDIX 1 - ENDOWMENT GIFT AGREEMENT

ENDOWMENT GIFT AGREEMENT
Between
UNIVERSITY OF NEW MEXICO FOUNDATION, INC.
And
[DONOR]
[INAME OF FUND]

SAMPLE-ONLY TO BE INITIATED BY THE FOUNDATION
Introduction

This Agreement is made by [Donor(s) Legal Name(s)] (the “Donor(s)”) and the University of
New Mexico Foundation, Inc. (the “Foundation”), a New Mexico non-profit corporation. This
Agreement shall be effective as of the date of the last signature set forth below.

The Foundation agrees to establish the [Name of Fund] (the "Fund"), for the benefit of the
[Program] at the [Campus/School] at the University of New Mexico under the terms of this
Agreement.

[Use only if appropriate: The Fund shall become effective on the date the minimum funding
requirement [$ ] has been received and accepted by the Foundation.] The Donor[s] intend[s] that
of the Fund shall be invested in perpetuity pursuant to the Foundation’s investment policy in effect
from time to time for the purpose of avoiding the erosion of principal and preserving the purchase
power of the Fund. Distributions from the Fund shall be made in accordance with the Foundation’s
endowment spending policy in effect from time to time for the purpose[s] detailed below.

[Use only if applicable: If the [$ ] endowment minimum is not reached within three (3) years of
the effective date of this Agreement, the Foundation, in consultation with the University and/or the
Donor[s], has the option to transfer the balance of the Fund to another endowment fund with a similar
purpose or another Foundation fund specified by the Donor(s) or appropriate University official(s).]

Donor Information (optional)

[Biographical information about the person(s) for whom the fund is named and/or the donor
may be included here. It may also be useful to include a description of what the donor is
attempting to accomplish with the gift].

Description of the Gift

The Fund will be initially established with the following gifts (include only the applicable gift types):
A. A cash gift of $ .

B. A gift of securities or real property [describe stock or attach legal description of property.]

C. A pledge in the amount of $ . This pledge is anticipated to be paid in the amounts on the
dates set forth in the Pledge Agreement which is attached to this Agreement.
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Sample. For Foundation Use Only.
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D. A gift of the remainder interest of a charitable remainder trust [i.e., pooled income fund gift,
charitable gift annuity] executed on [date].

E. A charitable bequest from the Donor’s estate.

F. Any other gifts or bequests that the Donor or other persons may designate for this purpose.

Additional contributions acceptable to the Foundation from the Donors and others may be added to

the Fund from time to time.

Purpose of the Fund

The purpose of this gift is to establish an Endowed [type of fund, i.e. scholarship, chair,
professorship, etc.] (Fund) with the foundation to support [insert purpose] within the
[college or school] based on the following criteria:

[Insert criteria including the fund administrator, i.e. Dean, Director, Chair]
Or alternately,

The purpose of this gift is to provide programmatic support for the [college, school or
program] according to the following criteria:

[Insert criteria including the fund administrator, i.e. Dean, Director, Chair]
Administration of the Fund

The Fund may be commingled with other endowment funds for investment purposes in the
Consolidated Investment Fund, or other unitized endowment pool in effect from time to time
that is maintained by the Foundation, used to account for the endowment fund assets of the
Foundation. However, the Fund shall at all times be accounted for separately and entered on
the Foundation’s books and records as the [Name of Fund]. For investment purposes, the
Fund will be managed by the University of New Mexico Foundation investment committee
in accordance with guidelines set forth in the Foundation Investment Policy as in effect from
time to time.

The distribution of earnings shall be made in accordance with the Foundation Investment Policy for
offsetting inflation, avoiding the erosion of principal, and preserving the purchasing power of the
fund. If in any given year, the distribution of earnings is not used or only partially used, the
administrator of the Fund shall have the option of carrying the unspent balances forward for future
spending or requesting that the unspent balances be returned to the Fund.

If the market value of the fund falls below the face value of contributions to the Fund the Foundation
shall apply the Investment Policy of the Foundation in effect at the time in order to provide a steady
and consistent distribution amount for the purpose intended by the Donor.

A reasonable administrative fee based on a percentage of the market value of the Fund may be
charged against the Fund and allocated to the Foundation in return for providing investment
management oversight and other development functions.
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VI.

VII.

Sample. For Foundation Use Only.
If, for unforeseen reasons, this endowment is not fulfilled or the Fund can no longer be used as
originally intended, the Foundation will make a reasonable attempt to notify the Donors or their
representative at the last known address provided by the Donor to the Foundation for appropriate
disposition/status of the Fund within the University of New Mexico. If no response is received from
the Donor within sixty (60) days, the Foundation will make the determination based upon
recommendations from the [fund administrator], consistent as reasonably possible with the original
intent of the Donors.

Amendment
Endowments are irrevocable gifts and, as such, the Foundation shall be the absolute owner of this

Fund and this agreement shall be irrevocable except as otherwise provided. This agreement may be
amended at the request of the donor and with the approval of the President of the Foundation.

Governing Law

This agreement shall be governed by and interpreted in accordance with the laws of the State
of New Mexico.

DONORS:

Date:

[Donor Name]

Date:

[Donor Name]

UNIVERSITY OF NEW MEXICO FOUNDATION, INC.

Date:

[UNM Foundation President]

UNIVERSITY OF NEW MEXICO

Date:

[Fund Administrator]

Sample. For Foundation Use Only.
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APPENDIX 2 - FUND ESTABLISHMENT FORM

o Fand Establighment Form blank 11308 <

University of New Mexico Foundation, Inc. Fund Establishment Form
Leccusiang Depanment M50 0T 4200 Phons: T7-4520 Fas: 27716095
ocabon: Twe Wisodwand Conlen 700 Lomas HE_ Suls 200 T
4307 i mospend i aakablah o e o 6 e UM Foundation. & fund & neguined for its 1 Do deposied comecty with Uk,
Fleames mshn b Cofy 10 poii reonds
X eoiuc in irwrocton e oo ieiesmation shout hea v meiein Sy I —
Fumd MName
Fured Musm b feoen LIKB
Fund Typa FoEwEdlin SOUes (e o Pl ook IF ouredalicn
Gument Dgeralone LE]
O Endineimaasl W Granis Banna rdds
Endhawimil har {paci)
Purposs code (Sl only Gna)
_Bcadminics __Aihieica __Famuiiy el Compenaation Libwiry _Studen Fanandial Aid
__ Peoperty, Buddnge & Equpmant __ Fuble Safnos 4 Exarsin __Ressarch __Gther regircione.
Please descripe how the funds wil be used
Tha following infamation is reguired to establish 8 réss Foundation account:
Banmar Ong Coda: (that accepis data entry) Bannes Activily Code:
Signaiwra Authorzation
'?rnrula-rgpﬂsrrﬁaza.thnnmdln =ign on the scoount |
Typad Name & Tlu:-ﬂrEanizal'run Financial Manager Signaxiure
Typad Name & Tile-Sooaunt Adminisirator fhi person wil seosse fund siaiements) Sigraiure
LINM iaiing Adcress: of Socou nl AGT s Fhone Humber: Errail:
Department Hame Departmen g Code
Euthentication of DeanlCralr and Consliuent Develepmant OMcar
| ungensiand thal, gh tha ot pch dng w0 g for this accoent. a5 the Daan or Dwecior, | am eimalely
iz & ke Aor all iensaakars and engurng thai e n wrh dmo
Typus Marm o Caas Darathor [Ty [T
[ Typos Warn of Conatitumst Davuop mail Officst Sigranse L
Ry, RN
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APPENDIX 3 - ENDOWED CHART-FOUNDATION

All of the Endowed and Non Endowed funds are managed, under the direction and oversight
of the Foundation, by the Foundation Board of Trustees. The following chart shows how the
Foundation sets up Endowed Funds in their Accounting system.

University of New Mexico
Endowment Funds
Account Structure

Type
Endowment Entity Fund Account Range

ADMIN | UNM-Main/HSC/FND Admin | 0-69000 [ to | 0-69999 |
TRUE UNM Foundation CIF 0-60000 to 0-61499
TERM UNM Foundation CIF 0-61500 to 0-61599
QUASI UNM Foundation CIF 0-62000 to 0-62999
TRUE UNM-Main CIF 0-63000 to 0-63799
TRUE UNM-HSC CIF 0-63800 to 0-63999
TERM UNM-Main CIF 0-65000 to 0-65799
TERM UNM-HSC CIF 0-65800 to 0-65999
QUASI UNM-Main CIF 0-67000 to 0-67799
QUASI UNM-HSC CIF 0-67800 to 0-67999
TRUE UNM-Main Specific  0-64000 to 0-64799
TRUE UNM-HSC Specific 0-64800 to 0-64999
TERM UNM-Main Specific 0-66000 to 0-66799
TERM UNM-HSC Specific 0-66800 to 0-66999
QUASI UNM-Main Specific 0-68000 to 0-68799
QUASI UNM-HSC Specific 0-68800 to 0-68999

CIF=Consolidated Investment Fund=Pool of investments Foundation & UNM have
Specific=State Matching funds.

“Account Range” Column = Viking Account Range, which is the Foundation Endowment Fund
Number. The Corpus index description in Banner starts with first 5 or so digits. With older
funds it sometimes has a leading zero.
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APPENDIX 4 - ENDOWED AND NON ENDOWED COMPARED

Endowed and Non Endowed funds are frequently confused. Here is some comparative

information.

Endowed Non

Endowed

Has a spending index showing money available to spend now. | Yes Yes
Has a corpus Fund (Fund containing dollars to be invested not | Yes No
spent)
All new gifts are reported weekly in a Foundation generated Yes Yes
report. (informational report only)
Donor receives an annual Foundation report showing Yes No
performance .
Annual report to Deans, Directors and Chairs showing Yes No
previous corpus balance, new corpus balance, spending
distribution and spending balance. (similar to Donor report)
Monthly fund statement report distributed by the Foundation | No Yes
shows balance and any new gifts for the month. Trial Balance
and General Ledger information. Sent to acct admin listed on
form in appendix 2
Need to budget spending index. Yes Yes
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APPENDIX 5 - RELATED POLICIES

These UNM policies directly relate to Endowed and Non Endowed funds. They may be found
at http://www.unm.edu/~ubppm/ubppmanual/alpha.htm in the UNM Business Policies and

Procedures Manual.

Name of Policy Policy Number
Allowable and Unallowable Expenditures 4000
Endowments 7500
Gifts made to the University 1030
Gifts of tangible Personal Property 7110
Investment Management 7610

Naming Facilities, Spaces, Endowments, Programs 1020
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APPENDIX 6 - ENDOWMENT MINIMUMS

1L
-q

The University of New Mexico

ENDOWMENT MINIMUM FUNDING LEVELS

Distinguished University Chair
University Chair

University Chair

Distinguished Professorship
Scientist in Residence

Visiting Professorship
Distinguished Lectureship
Research Fellowship

Regents Endowed Scholarship
UNM Faculty Fellowship

UNM Graduate Fellowship
Endowment for Academic Excellence
Presidential Endowed Scholarship
Named Endowed Scholarship

Named Endowment

36

$ 2,500,000
1,500,000
1,000,000
500,000
500,000
250,000
250,000
250,000
200,000
100,000
100,000
50,000
30,000
15,000

10,000
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APPENDIX 7 - TERM DEFINITIONS

Corpus: Principal; capital as contrasted with the income derived from it.
Endowed: To furnish with money or its equivalent, as a permanent fund for support.

Non-endowed: Money or its equivalent, received as a gift for the purpose of being spent, as per
the donor’s restrictions.

Fully Funded Endowment: The amount the donor agreed to donate has been completely
collected.

Partially Funded Endowment: The donor is paying the endowment over a period of time, and
not all payments have been received.

True Endowment: True endowments are those funds subject to restrictions in gift instruments
permitting only the income to be used as specified by the donor and that the principal be held in

perpetuity.

Term Endowment: Term endowments are funds similar to true endowment funds except that
upon the passage of a stated period of time or a particular occurrence, all or part of the principal
may be expended.

Quasi Endowment: Quasi-endowment funds are internally designated by the Board Regents for
similar purposes as true endowment funds; however, the gifts are donor unrestricted and any
portion of the principal of quasi-endowment funds may be expended at the discretion of the
Board of Regents.
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APPENDIX 8 - IDENTIFYING BANNER INDICES FROM
FOUNDATION OR FRS ACCOUNT NUMBERS

Sometimes you may have a Foundation or old FRS number, such as 470458, but not the related
Banner index number. To obtain the Banner index number:

1) From the General Menu in Banner, type FTMACCI in the “Go to” box. Click enter.
2) Select the “Enter Query” icon [A] or press the F7 key.

3) Put “%” in the Account Index title, followed by the Foundation or FRS number, and end

with another “%”

4) Select the “Execute Query” icon [C] or press the F8

key.
% Oracle Developer Forms Runtime - Web: Open > FTMACCI[Q] (=N Ecoh| <=
File Edit Options Block [tern Record Query Tools Help
(@ :
Chart of Accounts: |—E| y: ¥ Active Status Last Activity Date:
Account Index: El Account Index Tr %l 704555 =1
Effective Date: @ Termination Date: @I Next Change Date: -
Accounting Distribution
Check to Override
Fund: I v
Organization: EI v
Account: EI [
Program: E [
Activity: El v
Location: El [
-
A | »r
Enter a query, press F8 to execute, Cirl+Q to cancel |
Record: 111 | | Enter-Qu... | | =0sC=
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5) The active Banner index number associated with Foundation or FRS number 470458 is
997712. The other two indices listed are terminated.

&3 Oracle Developer Forms Runtime - Web: Open > FTMACCI [Q] - FTMACCI [Q] f=rlE ]
File Edit Optinons Block Itern Record Query Tools Help

Chart of Accounts: EEI ¥ Active Status Last Activity Date:  |07-FEB-2005
—

Account Index: ‘D Account Index Title:  [470458-JCHNSON ENDOWED CHAIR SPEND

Effective Date: 01-FEB-2005 @ Termination Date: @I Mext Change Date:

Accounting Distribution
Check to Override

Fund: 340302 El HU Endowed Spending Clinical Sve [
Organization: 997B0 EIPediatrics General Administrative O
Account: ’—EI [
Program: [P3e206  [¥|HE QSIJOHNSON ENDOWED CHAIR SPE O
Activity: WE]General Activity [

Location: El [

A
Enter value far Chart of Accounts
Record: 3/5 | .| Listofvalu.. | | =0sC=

|»

4.
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APPENDIX 9 - FOUNDATION REPORTS

Example of Expanded General Ledger Foundation Report:

UM Foundation
Expanded General Ladger
6400 - Chald Hosp-Hazel Tull-Leach
01534 - Padiatic Hospice Fund
From 7/1/2008 Through 7/31/72008

Description FYFD Deoomment Data Dialat Credit
Opanmz Balancs 24 626.06
Congregation Albert Sisterhood 08014 0B0703C -60928 32008
Anomvmous 05014 O80TIE-TIW-61048 7182008 Monthl it
Roybal Mamelita 03014  0B0TIS-UW-61048 711872008 onthly gl
Garcia Sally I 05014 O80TIE-1OW-61048 7182008 activity.
Anomymous 05014 O80TIE-1OW-61048 182008
Payne Oralle B 09014 0807248 -61093 712472008
Crowley Mark 09014 DBOT724E -61095 71242008
Transaction 0.00
Tosal
Balance 01934 - 25,264.51
Padiatnie Hospice
Fund
Feport 000 24 626.08
Opening/Current
Balanca
Feport Trenzaction 0.00 63845
Totals
Fepeat Cuavent 0.00 23,264 51
Balances
Feport Difference 25264 51

This report shows you the beginning spending allowance as of July 1%, and any gifts added
during the month of July. It does NOT show you what you may have spent. Expenses will be
found in Banner on form FGIBDST.
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This is the trial balance that shows all non endowed spending funds that are under
UNMH. The distribution of this report is set up with a contact person. In this case,
Hazel Tull-Leach is the contact person.

42



UhN Foundatiom
Normal Tzl Bala=ca
6400 - Child Hosp-Hemml Toll-Laach
From 7172008 Through 731,200

Aozt
Code Acceeent Title Dgtat Balance Crodit Balanca
1934 Pedizmic Hespoce Fund 13,264.51
11349 Curs Kids Cancer Fuzd 37.087.83
02010 Podiamic Specalty Care Unit 4, 363,80
e Chepal Project for Richardson 15, 237.00
2072 Cystic Fibrosis Clinic Fund 10, G00.00
ME1TS Childre='s Forpital-WEICT 113,81 5.60
8205 UNMEH-Brores Traama 11,252.88
J4E24E Enztoz Fand for UNME, Lora 1,285.00
ME255 UHMEL Discretionary 16,1344
26295 Chil&re="s Hosp-Pediacic Cln T.613.27
0335 UME-Lifaguend 186274
15514 J Apedaca Celsbration of Lifs 341,783.88
ME529 Pastoral Cars Frod-TNMEH 13, 15606
ME509 UMM Crildran's Hospezal 10,737.58
ME613 Vioemg Chil dens 74,152.78
MES6E Fraocss M Bamwin Claft Palats 2,750.00
246669 Childree's Miracla Natwork TN I13.506.43
MESTD TRIE-Patw's Mlaygromd £,328.57
ME6T Childwen’s Pavilion Capiral Fn 2,781,127.38
MESET Halsx F Johnson Memsomal Faod £,000.00
J468ES UMM Crildran's Prychiamic O 13630833
245691 T2 Fasmcied Fund 38,661.58
245892 Childre="s Eorpital-Feamicad 52,454.56
240604 Children’s Poyc Eospital Basz 106801
16895 UMM Poychiztric Cantor Rasmic 12, 17870
246697 Cansce] Padiztrics Tox 433616
JLE80E U2 Poychiztic Canter 1,832.83
26742 Camrie Tingloy Hospial Gez Fo 111,025.21
METT Childree's Miracls Nabwork TR 37.078.58
24877 URMNIE Carw MgmbPagent Svcs Pz 10,734.31

Todal 6400 - Chld .00 1, 337,601.00

Hesp-Hazsl

Tall-Laach
Flapeost Total .00 1, 337,601.00
Fopert Diffaranca 1, 337,601.00
[RTERR PR B F B R B [

Example of Annual Foundation Endowment Report
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M [HE UNIVERSITY of
-' NEW MEXICO Crcnher 7, 2008

To: D, Cleeryl L Williman, Director
Canvcer Researcl & Trestment Center
MSCOH 46 Cancer Research Facility

Froum: Johm A, Mlﬁ%ﬂ&ﬂfﬁﬂlmﬂﬂnpmﬂ (Tice

Subject:  2MIT-08 Endovwmeeni Frincipal Summary

W are forwarding the 2007-08 endowment principal sumunary for yoar respective college, schoal ar program,

The UNM Fowndation Invesiment Commitise, by delegation of the Brard of Regents, oversees the investment of
the combined endowment nssets of the University and the: Foundntion wibeh 1% mansped a5 & unitized pood knewn
as the Consolidmed Investiment Fund (CTF) sccording 1o the CIF Endowsmeat Investment Management Palicy which
i appraved by the UNA Fondation Boand of Trustess and the TTNM Board of Regents.

[hae Largely 1o an merease in new endowment gifis during the year, the marke! value of the CIF grew from
approzimately 3324 million ar June 30, 2007 1o approximately £330 million ot June 30, 2008, The Frllowimg cable
detnils the investment performnance for one-year, three-yiear and five-year periods as of Juse 30, 2008

Performance as of 672008 2007 - 5-Year ]
LV Comemliaared frvesimens Fd [ 6% AR i
Porlicy Bevictmank # - 0% 1075
General Benchmark ++ -12% €. 5% 4.6%

st (e i A 9.7% B 5%

= Palicy Emﬁmﬂ{ﬁfk-mlﬂﬁﬂ&awwwqiﬂd&uﬁrﬂmmf&
** remernl Benchweard: 70% S&P 500 Index; 109 Lefman Hrothers Aggregaie
t!v{m"mﬂﬂlﬁcﬁw.' f‘”l‘:ﬂﬂl‘ﬁrm.-l + 5%

I 200708, imvestment renms were led by Gred income st 13.5%, real assets ar 14,6% and nerkersble altematives
a1 6.6%. The 3 and 3-Year retums of 10.6% and 10.9% cantine 10 oatperform established benchnsarks. The CIF s
a well-daversified fund consisting of approximaely 21% 1,5, equity, 0% international equily, 19% lixed
income/cash, 6% private equity, 14% real assets and 20% oiber markeeable aliemative investments a1 June 30, 208,
In addition to the customary investment management expenses, an administrative allocation equivalemt o 1.1 of
the markei value was allocatsd from each pamicipating fund o the CIF for 2007-08,

The 207-08 spending distribution rate was set at 4,65% and provided i excess of $14 million in funding for the
warkous schools, colleges and programs that benefit from the endowment program up from approsimately 512
nallican i 2607, The twi letter parpose codes in the repot refier b the following:

BC Building!Censtruction LI Library

EQ}  Equipment PR Program Support
FC Facully Support RE Research

GA  Graduste Assistaniship S5C  Sclhwolarship

FE  Fellowship UR  Unrestricted

In spite of the overall sitation in the markets, the Investment Commities balieves that the stnsctarnl changes thi
D bsen ienplemented aver the past several years and e curment gssel allocation policy places the endowmei
portfolio in the best position o weather the difficul investment envionsment that we are currently experiencing and
that may bay ahesd and the best course is to nemain in the market as currenily allocated,

Flease call my office & 277-0589 if you have any quissLions or peed any additicnal information.

Enclosure )
pe: Kussell Diles, Parricia Cain~ =osef J"-';."-r"F.-"r‘"-" F

44




APPENDIX 10 - ENDOWED & NON ENDOWED BANNER

REPORTING

The Hyperion Reports FOH0001 and FOHO0002 are useful when run for these funds. Here are
examples of both reports, which will be found in the Production area of Hyperion reports.

FOHO0001 Example page:

FOHOOD1

Cperating Ledger Detail

Through The Month of JUN 2008

Run Data/Time:

3/08 10:04 AM

INDEX: 095724: 4TO0E7-TRUE ENDOW

Transaction

Document
Rule

Encumbrances |

Page 1 of 4

45

Date Initiator Transaction Description D Type Class Budget Actuals Reservations
Index: 093724 - 4T00E7-TRUE ENDOW - 470067-TRUE ENDOW
Revenue
Account: 1011 - Endowment Spending Distribution
D6/30/08 FSMLOAD1D F'¥03 Spending Allocation GADSDBAE JV JEG D.00 4,8008.60 0.00
Account 1011 Total: 0.00 4,839.30 0.00
Account: 10C0 - Interest Income Gen
07131007 FSMLOAD13 Short Term Interest 0707 GAOTOTAZ JV JEG D.00 102.05 0.00
DB/31/07 FSMLOAD13 Short Term Interest D80T STOROTAY JEG D.00 B4.08 0.00
D8/30/07 FINAMCEAPFPWORY Short Term Interest D80T STOAOTAY JEG D.00 3280 0.00
Do/30/07 FSMLOAD13 Short Term Interest D807a STOO07AZ IV JEG D.00 33.00 0.00
Account 10C0 Total: 0.oo 251.93 0.0
Account: 1900 - Balance Forward Detail Gen
O7!01/07 FINANCEAPPWOR Bal Fwd from FY0OT to FY08 FEOTBFOZ W JBF D.00 14,085.18 0.00
Account 1900 Total: 0.oo 14,055.16 0.0
Revenue Total: 0.00 10,208.03 0.00
Other Expense
Account: S0C0 - Patient Travel Gen
070107 ADANW EMCUMBRAMCE ROLL for POD22183 BEOTOO22 JV E020 D.00 0.00 3,215.00
D7/01/07 ADAMW ENCUMBRAMNCE ROLL for POD35352 BEOTOO23 JW ED20 D.00 0.oo 27.00
D7/01/07 ADAMW ENCUMBRAMNCE ROLL for POD43830 BEOTOO23 JW ED20 D.00 0.oo 95600
D7/01/07 ADAMW ENCUMBRANCE ROLL for PODSEATH BEOTOO23 JW ED20 D.00 0.oo 3,800.00
0712707 RPINOG Casa Esperanza Inc 10246988  INV IMEI D.00 287.00 {267.00)
0813107 MARIS Casa Esperanza Inc 10250584 INV IMEI D.00 B4.50 (94.50)



FOHO0002 Example page:

FOHOI02 Operating Ledger Summary Run Date/TIme: 030309 1307 AM
Through The Month of JUN 2008
INDEX: 0937 24; 4T0067-TRIUE ENDOW
Budget (FYTD) Actuals Balance
Current Encumbrances)
Account Description Adopted  Adjustments Accumulated Month Percent Fiseal YTD Percent Reservations  Awvailable Percent
Revenue
1011 - Endowmen? Spending Distribu 50.00 50.00 $0.00 §4,893.30 100% §£,30990 0.00% §0.00 (54.892.30) [L00%
10C0 - Interest Income Gen 50.00 50.00 $0.00 §0.00 100% $25193 0.00% §0.00 ($251.53) [L00%
1200 - Balance Foraard Detall Zen 30.00 30.00 $0.00 $0.00 1.00% $124,055.18 0.00% 000 (#14.035.16) 0L00%
Revenue Total: £0.00 $0.00 $0.00 $4,853 30 0.00% $15,205.58 D.00% $0.00 1$15,205.83) 0.00%

Expenses
SOCO - Pallent Travel Gen 50.00 50.00 $0.00 §$271.50 100% §3,345.00 0.00% £3,953.00 {§7.79E.00) [L00%
B0%D - Banner Tax 50.00 50.00 $0.00 §271 100% 53845 0.00% §0.00 (§3E.45) [L00%

Expenses Total: $0.00 $0.00 £0.00 £274.21 0.00% $3.883.45  0.00% $3.953.00 [$7.835.45)  0.00%

Page o2

Note that both of these reports show the status of your spending indices. They have nothing to
do with your Endowed corpus accounts.
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