UBPP 7000

CATEGORIZATION OF RESERVES

E-PRINT REPORTS

2

Date Issued/Rev: 7/29/2011

General Description: This procedure lists the instructions to run the Categorization of Reserves ePrint
Reports. There are three Reports and the navigation steps for each report is the same. The ePrint
Categorization of Reserves Reports are:

o FZRFBDR Categorization of Reserves Deficit Reduction
FZRFBDT Categorization of Reserves Detail

e FZRFBSM Categorization of Reserves Summary

Responsible Manager: Office of Planning, Budget and Analysis (OPBA)
HSC Budget Office

1. Logon to my.unm.edu

2. Select the “Employee Life” tab

3. Under Reporting, click on “E-Print”
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organizational development services to UNM employees, Our Training
Programs cover all aspects of work at the university: Administrative,
Management/ Leadership, and Personal/Professional.

» Employee and Organizational Development (EOD) Home Page
» Learning Central
» Leadership Development Programs

4. Click “Yes” on the Security Alert Information pop-up box that displays

Training Databases

s Banner (TRNGZ2)
s LoboMart Training

Jab Aids and Standard Operating Procedures

Learning Central (Register for courses and manage
your learning plan}
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5. Log into Banner ePrint using your NetlD and password

Banner
P T

ePrint

Login using your NetID
and password.

Login

About Banner ePrint | FAGQ

> User ID:

f———p Password:

Change Repository | Help | Logout

Repository | fin_hanp - Finance Banner - Production (banp)

powered by

SUNGARD HIGHER EDUCATION

6. The Repository will default to fin_banp-Finance Banner-Production (banp)

7. Click “Enter”

Banner
_.-F_'h-...___--
ePrint

Select Report from Repository fin_banp - Finance Banner -

Production (banp)

About Banner ePrint | FAS | My ePrint

fin_banp - Finance Banner - Production
(banp) Repository

Change Repositary | Help | Logout

fin_banp - Finance Banner - Production {(banp)
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PDF TEXT
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Report

FABCHEKR

FARIAGE

FARINW A

FARINYS

FARIREC

FAROINY

FEREDEE

FERBDDS

Description

Batch Disbursement Register
Invoice Aging Report

Invoice Activity Report

Invoice Selection Report

Invoices Awaiting Receiver Report
Open Invoice Report

Budget Build Process

Distribution Process Surmmary

FABCHKR

Latest Date

Thu Moy 05, 2009 3:09pm

Tue Mow 15, 2005 3:46pm

Wed Mov 03, 2004 08:36am

Fri Mar 12, 2010 10:44arm

Mon Jul 12, 2010 1:23pm

Tue Mar 21, 2006 2:42pm

wed May 12, 2010 08:28am

Thu May 13, 2010 09: 16am

vl

8. Click on the drop down arrow to display the list of reports in ePrint

9. Scroll down to locate the Categorization of Reserves Report and click on the report you want to access
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Banner Select Report from Repository fin_banp - Finance Banner - fin_banp - Finance Banner - Production
—— Production (banp) (banp) Repository

: djohnsto
ePrint

About Banner ePrint | FAQ | My ePrint Change Repository | Help | Lagout

fin_banp - Finance Banner - Production {(banp}

Report Description Latest Date

PDF TEXT K: FZRFBDR Categorization of Reserves Deficit Reduction Fri Jul 15, 2011 01:53am
PDF TEXT _3 FZRFBODT Categorization of Reserves Detail Thu Jul 14, 2011 2:59pm
P-DF TEXT —: FZRFBSM Categorization of Reserves Summary Thu Jul 14, 2011 2:59pm
PDF TEXT —: FZRGAUD Grant Setup Audit Report Mon Feb 04, 2008 10:33am
P-DF TEXT —: FZRGPMU Grant Personnel Mass Update VWed Jan 13, 2010 2:38pm
PDF TEXT —j FZRIDPG Incomplete Document Purge Listing Sun Jul 17, 2011 7:26pm
PDF TEXT —j FZRLBDY Labor Distribution “alidation Sun Jul 17, 2011 7:44pm
PDF TEXT —j FZRLEGI UNM Legacy Interface to Banner Tue May 17, 2011 3:13pm

10. Click on the “”: “ (drill) to view the report Latest Date selection

Note: these reports refresh nightly. If data is entered into the module today, it will not display for 24
hours provided the nightly refresh process has completed.

11. Click on the “p-p f “ to disply the report

Banner Select Report from Repository fin_banp - Finance Banner - fin_banp - Finance Banner - Production
———— Production (banp) (banp) Repasitory

. djohnsto
ePrint

About Banner ePrint | FAQ | My ePrint Change Repositary | Help | Lagaout

fin_banp - Finance Banner - Production (banp)

Title Date

P-D F|TEXT Q Current Unrestricted Deficit Balances and Deficit Reduction Plans by Organization Tue Jul 27, 2010 08:29am

A

Two weeks of reports available to access
will display in the Date column
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Categorization of Reserves Deficit Reduction Report FZRFBDR

e Displays Fund Codes deficit balances at Organization Level 5
e Current Unrestricted Deficit Balance in the 1900 account code
¢ Deficit Reduction Plan entered by departments

15-JUL-2011 11:52:52 AM University of Mew Mexico Dage 431
TEPP 7000 Categorization of Reserwves FIRFEDR
Currant Unrestricted Deficit and peficit Beducticn Plans by Organization lavel 5

Lew=l 2 C‘rgﬂnimtion AEL - Z2chool of Law LAW
Lawzl © Crganization 345A - Hatural R=gourcss Center
peficit Reduction Plan

Fund 200203 - MU Public Servicse Carry Forward Cescription

Ccarry Forward FEYR 10 =141E0.73

Carey Porvard FovR 03 -aaiea.a All report examples are from the test
environment and do not include real

Fiscal Year 11 17651.583 Anoth=r ?undi_‘ng Eource d I d

Thic deficit is being paid by the Vice Dresident for Research's office on index nunber 788137. Jv# J02876E. epartmental data

6523.09 Ancther Funding Source
Thiz d=ficit iz be=ing paid by ths Vice Prasident for Ressarch'c office on ind=x nunker 79E127. JV# J028763.

Total org Level = - 348AfFund 2100203 0.00

¢ Displays Unrestricted Index detail by Fund
e Current fiscal year or five next consecutive years
¢ Displays Adjusted Banner Commitments and Dedications
¢ Displays Department categorizations entered into the CAR system (24 hours prior)
27-JUL-2011 04:44:42 M Universikty of Hew Mexico Page 238
UBFF 7000 Cat=gorization of Reserves FERFBOT
Current Unrestricted Fund/Index Detail
Lewsl 3 Organization ABT - College of Educaticn COE
Leawsl £ C-rgani.zation CECA - Ncbnolc-gy Educatisn Centar TEC

Fund 200005 - MU Ids

Carry Fwd COMHITTED Categorizations CEDICATED Catsgorizatioms Remaining Res
Index 050001 - 118435-TEC (Crganization 0SO0RO0 - COE TEC DI #1)
FY2011 13665.77 11940. 26 .ao 1825.51

11940.2€ Bannar POOSET0Z-NM Office Purniture Inc

Cepartnent Summary Entries For 0SOA [/ 200008
FY201L1 -] Lo .ag

Total 2U000S 13668.77 1184026 oo 1828.51
Fund 200203 - MU Public Servies
Carry Fwd OOMHITTED Categerizations CECICATED Catsgorizaticons Remaining Eea

Ind=x 050002 - 123070-TEC (Crganizaticn 0SOAR00 - CJE TEC PI #1)

FYa01l 46430.45 oo a3zo.00 43110.45
7z0.00 ap Operating Expenses

Fyaolz 7zo.00 ap Operating Expenses

Fyao13 7zo.00 ap Operating Expsnsss

FYa0L4 7zo.00 QP Operating Expenazo

FYa015 7zo.00 ap Operating Expenazo

FY2016 7zo.00 QP Operating Expenazo

Cepartnent Summary Entries For OSOA [/ 00203
FY2011 .o LoD .ao

Total V0203 4533045 oo 43zo.a0 4311045
Fund 200224 - MU I & G
Carry Fwd COMHITTED Categorizations CEDICATED Categorizaticms Remaining Ees

Index 0S0000 - 101537-TEC (Crganizaticn DSOB - COE TEC Ganeral Administrativa)

FY2011 £4244.85 LoD 64244 .35 L]
64244 .95 A Travelste=ad Building

Inde=x 050011 - 0S0002 TEC - Course Fes=s (Organization OSCA0D - COE TEC PI #1)

FY2011 101020.91 Loo 101020.00 Lol
101020.00 FE Course Feaec

Cepartnesnt Summary Entriss For OSCA [/ 00224

FY2011 .o LoD .ao

Total zZU0z24 155264.56 Lo 165254 .35 -5

Total 0SOA z25365.08 11840. 26 165554 .85 4353%.37
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Categorization of Reserves Summary Report FZRFBSM

14-JUL-2011 Q2:55:439 M

Lewzl 2 crganization AEL - School of Law Law

Level & Crganization 345A - Matural Resources Center

Ind=x - Titls

Fund 200203 - MU Public Eervice
345000 1224S5-NATURAL EES CE-Crosswalk Und
34E00Z  122840-NATURAL RES CE-Gen=ral Activ
Crg/Fund Sumnary Entries
Total Fund - 2U0203/MU Public Service

Total Org Lev £ - 345A/Matural Resources Cenber

Displays summary data by Fund and by Index Code
Displays Adjusted Banner Commitments and Dedications totals
Displays Department Commitments and Dedications totals

Includes Net Discretionary Reserve balances

University of Haw Mexico

UBPP 7000 Categorization of Ressrves

Currenk Unrestricted Fund Analysis by Index

Carry Fwd

-5525.03
~176EL. 43
.00
=-24180.7%

-34180.7%
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