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BD-110 Budgeted Index/Account Code Comments Report
Date Issued/Rev: 02/28/2012

General Description: This report displays the budgeted account code comments by index and/or subordinate
account code comments.

Purpose: The report is primarily a department report. The report is used to describe the business purpose or
any additional information that describes activity in the index and/or account code.

Responsible Manager: Office of Planning, Budget and Analysis (OPBA)

Related Procedures: BD-101 Adjust Index Budgets

Logon to my.unm.edu

Select the “Employee Life” tab

Click on “LoboWeb”

Select the “Finance” tab

Click on the “Budget Planner Menu”

Click on “Budget Development Reports Menu”

Click on “Budgeted Index/Account Code Comments Report”
Chart of Accounts: enter “U”

Budget ID: enter “BUD13” (The budget year)

10. Budget Phase: enter “ADOPTD”

11. Enter the report request information:
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Organization: Enter organization code (Level 1-7)
Fund: Enter the fund code (Level 2 or 3) or leave null

Program: Enter program code (Level 2 or 3) or leave null



Budgeted Index/Account Code Comments Report

EXIT
Budgeted Index/Account Comments Report
Chart of Accounts | IU
Budget ID IBUD13 Budget Phase IADOPTD Budget |
Organization | I <
Fund | |—1\ Enter Organization Code
_Program | [ ¢ Enter Fund and/or Program or leave null
To run report: Click “Submit”
Account Code comments by Index for a Level 3 Organization report:
UMHIYERSITY OF HEW hAEZICO
& M BUDSETED INDEX/AC COUNT CODE CORMMEN TS REFORT
Organization: ADD Controller
Fund: ; Program:
INnde=ioocou it Eudgeted Amount
112002 Cont Granmt Acct hMMain
Index Comment=s: Mone.
11Cca Tr=fr From Research Gen F1.211. 750100
Acct Comments: Transfer from Index 7AS022-1100.
22000 Unrestricted Azct bain 2d min
Index Comment=s: Mone.
1EED Allocamgtions Chher Gen F15,000 .00
Acot Comments: & |location from Police Department ind e 291000 1660,
Index Code comments by Index for a Level 3 Organization report:
UNIVERSITY OF NEW MEXICO
- I_INM BUDGETED INDEX/ACCOUNT CODE COMMENTS REPORT
Organization: ADD Controller
Fund: ; Program:
Index/Account Budgeted Amount

010101 LSL Operations
Index Comments:  |ndex 010101 is being replaced by Index 020202 beginning in FY13.
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