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BD-107 Budgeted Account Code Report
Date Issued/Rev: 02/20/2012

General Description: This report provides the budgeted amount by index and summary total for a particular
account code within an organization. Any account code that has been budgeted can be queried including
labor and Budgeted Use of Reserves 1901 account codes.

Purpose: The report is primarily a department or organization report. The report is used to verify account code
totals by index for an organization. Also, this report would help a department, college or VP unit to tie out
allocations.

Responsible Manager: Office of Planning, Budget and Analysis (OPBA)

Related Procedures: BD-101 Adjust Index Budgets

How to request a Budgeted Account Code Report

Logon to my.unm.edu

Select the “Employee Life” tab

Click on “LoboWeb”

Select the “Finance” tab

Click on the “Budget Planner Menu”

Click on “Budget Development Reports Menu”
Click on “Budgeted Account Code Report”
Chart of Accounts: enter “U”

Budget ID: enter “BUD13” (The budget year)
10. Budget Phase: enter “ADOPTD”

11. Include Suborgs: leave default setting on “Yes”

© ® N o o b~ Db PE

12. Enter report request information:

Organization: Enter organization code (Level 1-7)

Account: Enter the account code

Fund Type Level 2: Enter the fund type level 2 (02, 03, etc.) or leave null
Fund: Enter the fund code (Level 2 or 3) or leave null

Program: Enter program code (Level 2 or 3) or leave null



Budgeted Account Code Report

EXIT

Budgeted Account Code Report

Chart of Accounts U

Select Yes
Budget ID IW Budget Phaselm Budget | Include Suborgs [ves + |
gl
Organization < - )
Account I Enter Organization and Account Code
Fund Type Level 2 «
Fund [ — Enter Fund Type Level 2 or leave null
program i Enltler Fund and/or Program or leave
nu

To run report: Click “Submit”

Account Code totals by index for a Level 5 Organization report:

€N\ UNM

UHPMNERSITY OF MEW MEXIC O
BUDGETED ACCOUNT CODE REPORT
Organization: 6254 Safeby & Risk Serwvices; Fund Type:
Fund: , Frogram: ; Account Code: =440

Inde: Budgeted Armount
5001 SRS Owerhead Fa4.500.00
Comments [BES00 for programs on desktops F0,000 for lozational database sofhware maintenance pear
Don..— _.......
Accourt Total : $44 500.00

Account Code totals by index for a Level 3 Organization report:

UMNINYERSITY OF MHEW BMESIC O
BUDSETED ACCOUMNT CODDE REFORT
Organi=zation: ABE WP Division of Enrollment blgmt Fund Twpe:

€™ UNM

Fund: , Program: ; Account Code: =00

Inde=z E eted Armount

Q25000 ‘1‘12\4‘1D—ADMISSIDNS—Admism =000 .00
Comments |None. |

ATS000 112405 RESISTRAR'S OFFICE F= 000 .00
Comments INone. I

p=i= mlmln m] WPDERM Gen Admin Office F1 ., 500 .00
Comments [Hone. |

pd = College Frep Mentoring FSIS .00
Comments |N-Dne. |

Zo000T Communicatiorns C enter F= 000 .00
Comments INone. I

290015 Enrollment Reporting FS0O0O .00
Comments INone. I

ZEO001F Weteran's Outreach E1 . SO0 .00
Comments [Mone ]

L s im [ ] 11Z250- ST FINAMCLAL - Genaeral Soctine B 000 00
Comments [None.

Accourt Tot=l: F1s,17=.00
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Account Code totals by index for a Fund Code and Level 3 Organization report:
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Inde:

UNIWYERSITY OF HEW MEXIC O
BUDSETED ACCOUNT CODE REFORT
Organization: ABE WP Division of Enrollment bMgmt Fund Type:
Fund: 2U0223, Program: ; Account Code: 2100

EBEudgsted Anmmount
o=s5000 12910 ADMISSIONS-Admissions-Zen F2,000.00

Comments [Maone. |

1 000 112905 REGISTRAR'S OFFICE F= 000 .00

Comments [Mone. |

200000 WFPFDEM Gen Admin Office F1,500 .00

Comments [None. ]

Za0007F C ommunicatiors C enter F= . 000 .00

Comments IHone. I

Za0015 Enrollment Reporting FSO0 .00

Comments IHone. I

Za0017F Weteran's Outreach F1.5900 .00

Comments IHone. I

el ] 112250 = TU FIMAMCLAL - General Aoctir F1.000 .00

Comments IHone.
Acocount Total : F15 500,00

Account Code totals by index, for a Program and Level 3 Organization report:

UHPMVERSITY OF HEW hMEXIC O
BUDGETED ACCOUNT CODE REPORT
Organization: ABE “WF Diwvision of Enrallment higmt Fund Type:
Fund: ., Frogram: FAY; Account Code: =100

€™M UNM

Indez:: EBudg=sted Arnount

pt= e Coll=ege Prep Mentaring FEIS .00
Comments |[Mone.

Sccount Total : FETE OO

UMNIYERSITY OF HNEW MEXIC O
BUDETED ACCOUNT CODE REFORT

Account Code totals by index, for a Fund Type Level 2, Program and Level 3 Organization report:
4N UNM - ac
Organization: SBHE WP Division of Enrallmeant lgmt; Fund Type: O=2
Fund: , Frogram: F12; Account Code: 2100

Indes: Eudgeted A rnount
DES000 112413 ADMISSIONS-Admissions-Gen F= OO0 .00

Comments IHone. I

A7FE000 112305 RE=ISTRAR'S OFFICE F= 000 .00

Comments [HNone. ]
p=d= ] ] WFDER Gen Admin Office F1 . S00 .00

Commeaents |Hone. |

p=i= ninlnry Communicatiors Center Fz 000 .00
Comments IHone. I

290015 Enrocllment Reporting FSOO. o0
Comments |Hone. |

Zo001T “eteran's Outreach F1.500.00
Comments IHone. I

RSO0 112350-=TU FIMN AN CLAL - Genaeral Aactio 1,000 .00
Comments IHone. @J

Succount Tot=l o 15, 500.00

***END***
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