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Budget Planner Approval Workflow

Salary Planner

Department End User 
Enters position budgets, 

salary increases, and labor 
distributions for ALL staff 

and ALL faculty

Budget Development

Department Chair, 
Director, or Authorized 
Representative Locks 

(approves)  Level 6 and 
below organization salary 

budgets and increases

College/School/Branch 
Representative Locks 

(approves) Level 4 and 5 
organizations, reviews 

data and makes 
adjustments 

VP Unit Representative 
Locks (approves) Level 3 
organizations, reviews 

data, and makes 
adjustments 

OPBA Locks (approves) 
Level 1 and 2 

organizations, reviews 
data, and makes 

adjustments

OPBA loads Position 
Budgets, faculty jobs, 
staff and bargaining 

unit jobs

Department End User 
Enters current unrestricted 

and agency budgets for 
revenues, allocations, 

transfers, fringe benefits 
and non-salary expenses, 

by index

Department Chair, 
Director or Authorized 
Representative Locks 
(approves) Level 6 and 

below organization non-
salary budgets

College/School/Branch 
Representative Locks 

(approves) Level 4 and 5 
organizations, reviews 

data, and makes 
adjustments

OPBA Loads FY12 
original budgets 
into Operating 

Ledger

VP Unit Representative 
Locks (approves) Level 3 
Organizations, reviews 

data, and makes 
adjustments

OPBA Locks 
(approves) Level 1 and 

2 organizations, 
reviews data, and 

makes adjustments 

ORG Level 6 
and below

ORG Levels
4 & 5

ORG Level 3

ORG Level 1 & 2


