 
	
UNM SUBAWARD REQUEST FORM
(PLEASE TYPE OR PRINT LEGIBLY)

|_|  NEW SUBAWARD REQUEST    -- complete Sections I, II, IV & V

[bookmark: Text4]|_|  MODIFICATION #          Please complete Sections I, III, IV & V (if contacts have changed)

Section I.  General Subaward Information (Required for all requests)

[bookmark: Text6]Legal name of Subawardee:         
[bookmark: Text7]Name of PI at Subawardee Institution:       

Index Code         Account Code          Proposal Number:      
Banner Grant #       (assigned by Contract and Grant Accounting)

[bookmark: Text13]Name of UNM’s Principal  Investigator:      	
[bookmark: Text14]Requesting Unit:        (UNM Dept, School, College, Branch, Center, etc)	
[bookmark: Text15]Prime Award from:       (Name of Sponsor) 
[bookmark: Text16]Prime Award #:       (Sponsor’s contract or grant number)

	Section II.  Information Required for Issuing a New Subaward 

[bookmark: Text17]1.   Amount of Subaward $     

[bookmark: Text18][bookmark: Text19]2.   Period of Performance       through      

[bookmark: Text21][bookmark: Text22]3.  The Subaward Agreement will be directed to the Administrative Contact unless otherwise specified here:       (name) and       (email address)

4a. Type of Business: 
|_| For-Profit Corporation	
|_| Not-for- Profit Corporation
|_| University			
[bookmark: Text23]|_| Other, Specify       

[bookmark: text24]4b.  Federal Tax ID #:     
                                                                       
	
	Section III.  Information for Issuing a Modification to an Existing Subaward
 (check all that apply)

[bookmark: Text25][bookmark: Text26]|_| Increase funds by $      for a new total of $      
(attach budget)


[bookmark: Text27][bookmark: Text28]|_| Decrease funds by $      for a new total of $      
(attach revised budget)


[bookmark: Text29]|_| Extend Period of Performance through            
                                                                                       (MM/dd/yyyy)   


[bookmark: Text30]|_| Other changes, please specify     




Section IV:  Signature Block (Required)

Approved: _______________________________________		Date:_________________
	      Principal Investigator (or Responsible Party)

Approved: _______________________________________		Date:_________________
	      Contract and Grant Accounting



Section V:  Contact Information (Required for new Subawards or ifcontact information has changed)

	
Attachment 3
Subaward Agreement

	University Contacts
	Collaborator Contacts

	Administrative Contact
Name:	     
Title:	Contract and Grant Administrator
Address:	Pre-Award Services, Main Campus
	MSC01 1247
                          UNM Business Center
                          1700 Lomas Blvd. NE, Suite 2200
	1 University of New Mexico
	Albuquerque, NM 87131-0001
Telephone:	     
Fax:	(505) 277-4185
Email:	     

	Administrative Contact
Name: 	     
Title:	     
Address:	     
	     ,            

Telephone: 	     
Fax: 	     
Email: 	     


	Principal Investigator
Name:	          
Title:	     
Address:	     
	     
	
Telephone:	     
Fax:	     
Email:	     

	Collaborator’s Principal Investigator
Name: 	          
Title:	     
Address:	     
	     ,            

Telephone: 	     
Fax: 	     
Email: 	     


	Financial Contact
Name:	     
Title:	     
Address: 	Contract and Grant Accounting Office
	MSC01 1245, Box 5
	1 University of New Mexico
	Albuquerque, NM 87131-0001
Telephone: 	(505) 277-4721
Fax:		(505) 277-8567
Email:		     

	Financial Contact
Name: 	     
Title:	     
Address:	     
	     ,            

Telephone: 	     
Fax: 	     
Email: 	     


	Authorized Official
Name:	Michael Schwantes
Title:	Director, Financial Systems & Restricted Accounting
Address:	Financial Services
	MSC01 1300
                          UNM Business Center
                          1700 Lomas Blvd. NE, Suite 3100
	1 University of New Mexico
	Albuquerque, NM 87131-0001
Telephone:	(505) 277-5111
Fax:	(505) 277-7662
Email:	mschawn@unm.edu

	Authorized Official
Name: 	     
Title:	     
Address:	     
	     ,            

Telephone: 	     
Fax: 	     
Email: 	     
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