UNIVERSITY OF NEW MEXICO

OFFICE OF STUDENT FINANCIAL AID

CODE OF RESPONSIBILITY FOR EMPLOYEES

As an employee of the Office of Student Financial Aid and Scholarships, it is essential for you to maintain the confidentiality of any information which you may have access to in the course of your employment.  In addition to this requisite, all persons employed by the Office of Student Financial Aid and Scholarships must agree not to award financial aid, scholarships, or any other type of assistance to themselves, friends, or any member of their family.  They must also agree not to work on any record or file for themselves, friends, or family members.

I understand and will comply with the requirements to maintain confidentiality of all information which I come to know as a result of my employment in the Office of Student Financial Aid.  I also understand that I must not work on any record or file for myself, friends, or family member.
	
	

	Employee’s Printed Name
	UNM ID No.

	
	

	Signature
	Date Signed


