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	Student Financial Aid


	

	FA – LOG 101 Graduation Date Verification Form
Date Issued/Rev:  08/07/2007


General Description:  This procedure explains what steps are needed to complete a request for Graduation Date Verification Form.
Responsible Manager:   Financial Aid Director
Related References:


Related Procedures:  

Related Forms:
RRAAREQ



ROAUSDF




RBAABUD




RNAOVxx




RPAAWRD




RHACOMM
UNIVERSITY OF NEW MEXICO

OFFICE OF STUDENT FINANCIAL AID

GRADUATION DATE VERIFICATION FORM

	
	

	Student’s Name
	UNM ID No.


My expected date of graduation from UNM is:

	


Please submit this completed form to the UNM campus you are attending.  If your expected date of graduation changes, please inform the Financial Aid Office.

	
	

	Student’s Signature
	Date

	
	

	Telephone No.
	E-Mail Address


The University of New Mexico is an Equal Opportunity/Affirmative Action Institution.  Pursuant to the Americans with Disabilities Act, if   You require this information to alternative format or have special needs, please contact the Office of Student Financial Aid for assistance.

Rev. 08/08
PROCEDURE
Step 1 – Receive complete Graduation Date Verification Form 
Step 2 - Access RRAAREQ for the 0809 school year.

Step 3 - Enter Student ID OR Search GUIALTI using the NAME Search or Social Security Search

Step 4 - Identify GDATE Tracking requirement Code 
Step 5 - Update status to ‘C’

Step 6 - Save  
Step 7 - Exit form
Step 8 - Access ROAUSDF for the 0809 school year
Step 9 - Enter Graduation Date in the following format:



MM/YYYY

i.e. 05/2008

Step 10 - Save 

Step 11 - Exit form


NOTE: IF GRADUATION DATE is NOT 12/2008 ******End Process




IF GRADUATION DATE IS 12/2008 Access RBAABUD
Step 12 - Update Period Field to FA (Fall Only)



NOTE: This will create a Fall only Budget.

Step 13 - Select the “Create Budget” Tool

Step 14 - Exit form

Step 15 - Access RNAOVxx
Step 16 - Unlock RNAOVxx file by changing the ‘Lock Current’ field to ‘N’

Step 17 – Save

Step 18 - Change ‘FM Budget Duration’ to 5 (5 month Budget duration for Fall only)

Step 19 - Run Need Analysis Calculation (F3) or Calculate Need for the Options Menu



NOTE: This will take you to RNARSxx. Exit RNARSxx.
Step 20 - Exit RNAOVxx

Step 21 - Verify student enrollment for the Fall 2007 semester if file is now complete 



NOTE: LOANS must be PRORATED based on single semester enrollment.

********** The Prorate Formula follows:





Ask Kathleen
* * * E N D * * *







