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General Description:

This procedure explains how to create an electronic loan application record using RPAAWRD 

Responsible Manager: Brian Malone, phone 277-1492, email bmalone@unm.edu
Related Forms/Lists/SOPs, choose and list.

Related Non-Banner Forms/Spreadsheets/Other source docs

Process Summary:

	Step #
	Action / Field Name
	Comments / Options

	1
	RPAAWRD - Enter the student ID for a student.
	

	2
	Add an Electronic loan award to the Award Form, if one does not already exist. Include the Fund code, Stat code and the dollar amount for the loan.
	

	3
	Save the data.
	

	4
	The system checks if the student is eligible for financial aid and saves the data entered.
	

	5
	Select the CREATE LOAN APPS button from the bottom of RPAAWRD.  Selecting this button will create an Electronic Loan Application record for this particular student.
	

	6
	Exit RPAAWRD.
	

	7
	Access the Electronic Loan Application Form (RPAELAP).
	

	8
	Review various areas of the form to be certain all information is correct.
	

	9
	You have just created an Electronic Loan Application record.
	








