Regents’ Scholars Selection Process
1.  Work with Dr. Diane Rawls to coordinate the selection/interview process

a. Normally, Dr. Rosalie Otero, Dr. Michael Thomas and Dr. Diane Rawls, all from Honors, participate in the selection process

b. Dr. Rawls will identify three current regents’ scholars to participate in the process

c. It is our responsibility to identify three additional members, normally Deans, Director’s of Faculty (usually ask one of three ethnic center director’s to participate each year to ensure diversity of committee)

2.  Make sure to go through the scholarship applications and separate the ones which meet two of the three criteria (3.9 GPA, 31 ACT or 1360 SAT, valedictorian)

a. Enter these applications into the database first 

b. Distribute applications across three teams evenly 

c. Prepare scoring sheet for each committee member, a points  (GPA & test score) matrix for each team captain and an excel spreadsheet for the team captain  to enter all scores plus points to determine top students for interview

3.  Have mandatory orientation for all members of the committee to go over the process.

a. Normally this is done prior to handing out applications to members.

b. Tentative date set for December 11, 2008 at 10:00 am at Honors

c. Prepare orientation packet to each team member that includes a copy of a scoring sheet,  orientation handout and scholarship application

d. Remember to send out an email to all members informing them of the orientation

4.  Once all applications have been entered into the database and have been distributed to each team, make sure to review them carefully so that each team has the correct application and scoring sheet.

a. Once this has been done, provide all materials to each team in an accordion file and take to Honors where team members will pick up applications from team captain.  

b. Team captains coordinate distribution of applications to each of their team members.

5. Dates to remember:

a. Orientation 

i. December 11, 2008 @ 10:00 am at Honors

b.  Readings

i. December 15, 2008 through January 12, 2009

c.  Team Captain Meeting

i. January 16, 2009 at Honors, time to be determined

d.  Interviews

i. February 5, 2009 from 1:00 pm to 5:00 pm

ii. February 6, 2009 from 8:00 am to 5:00 pm

6.  Catering

a. Sandra can take care of all logistics, she has done this in the past

