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/ FEDERAL STUDENT AID

POLICIES AND PROCEDURES






	Procedure: Awarding/Packaging.

	This section is required 674.10, 675.10, 676.10.

Required information:

1. Establish Federal Perkins selection procedures and they must be in writing, uniformly applied maintained in the institutions files.

2. Define exceptional financial need for the purpose of the priority to all students eligible under 34 CFR 674.9 but give priority to those students with exceptional need.

3. Establish FWS selection procedures and those procedures must be uniformly applied, 
in writing and maintained in the institution’s file.

4. Establish Procedures to make FWS funds reasonably available, to the extent of available funds to all eligible students.

5. Part-time and independent students. If an institution’s allocation of FWS funds is directly or indirectly based in part on the financial need demonstrated by students attending the institution as less than full time or independent students, a reasonable portion of the allocation must be offered to those students.

6. Establish FSEOG selection procedures and they must be in writing, uniformly applied maintained in the institutions files.

7. Develop a process to select students with the lowest expected family contributions who will also receive Federal Pell Grants in that year.  If remaining funds are available after giving FSEOG to all Federal Pell Grant recipients, the institution shall award the remaining FSEOG funds to eligible students with the lowest expected family contributions who will not receive Federal Pell Grant. Define exceptional need as outlined in 34 CFR 676.10.

8. Part-time and independent students. If an institution’s allocation of FSEOG funds is directly or indirectly based in part on the financial need demonstrated by students attending the institution as less than full time or independent students, a reasonable portion of the allocation must be offered to those students.

Other information to consider:

9. You may want to include a copy of your school’s packaging policy for all financial 
aid programs.




	Description of Policy and Procedure: 

Job Aid-0809 Awarding Criteria
Job Aid-QUALITY ASSURANCE 08-09
Job Aid-0809 EFC Formula Guide
Copy of FAPK-108 Package a Fund -  Manual ProcessD3
FA-206 Processing an External Award Letter
FAPK-101 Immediate Assignment to a Packaging GroupD1
FAPK-101 Immediate Assignment to a Packaging GroupD2
FAPK-104 Offer an Award Package - Automatic Packaging Proc.
FAPK-106 Offering an AwardD1
FAPK-117 Request or Cancel an Award LetterD3
FAPK - 123 Awarding Pell Automatically
Job Aid-0809 Banner Awarding Criteria
Job Aid-0809 Pell Chart
Job Aid-Eligibility Half Sheet
Job Aid-20080701AnnualLoanLimits
Job Aid-Financial Aid regulations regarding FFELP loans
Need more info on independent and part time awarding
Additional information below

	Offices that need to be involved:

Student Financial Aid Office

	Lead Persons to Coordinate Policy and Procedure:

Name: Eddie Salazar                       Name: Brian Malone


Title: Financial Aid Manager            Title:  Financial Aid Manager


Phone Number: (505) 249-7579      Phone Number:  (505) 277-1492



	Start Date (mm/dd/yy):





Anticipated Completion Date: November 2008

Actual Completion Date: December 2008



	Did you review and test the procedure for accuracy?

Will complete Activities 4, 5, and 6 associated with Awarding/Packaging in October. 
What area required an update to the policy and procedure to reflect appropriate changes?

Pending results from Activities 4, 5, and 6.

	We recommend that your school annually review your policies and procedures and revise accordingly. Remember, you must consistently follow all policies and procedures developed 
by your school.


Description of Policy and Procedure

a. General Loan eligibility

i. Be a U.S. citizen or eligible non-citizen 
ii. Have a valid Social Security Number (unless you’re from the Republic of the Marshall Islands, the Federated States of Micronesia, or the Republic of Palau).
iii. Register with Selective Service if you are male and 18 to 25 years of age (go to www.sss.gov for more information). 
iv. Have a high school diploma or a General Education Development (GED) Certificate or pass an exam approved by the U.S. Department of Education. 
v. Be enrolled in a degree or certificate program 
vi. Can be Non-degree only for Required Prerequisites in to a Graduate Program OR Teacher’s Certification
1. Discussed UNM’s Teacher’s Cert Documentation
a. http://www.unm.edu/~finaid/forms/0809/Teacher%20Certification%20Verification%20Form.pdf  
2. Discussed UNM’s Prerequisite Program Policy
a. http://www.unm.edu/~finaid/forms/0809/Verification%20of%20Credit%20Hours%20for%20Non-Degree%20Students%20Form.pdf 
vii. Not have a drug conviction for an offense that occurred while you were receiving federal student aid (such as grants, loans, or work-study) 
viii. Student must not owe a refund on a federal grant or be in default on a federal student loan. 
ix. Student must demonstrate financial need (except for unsubsidized Stafford Loans). 
b. See Job Aid-Financial Aid regulations regarding FFELP loans.doc
1. What are interest rates

a. FASTINFO Interest Rates
b. Unsub and PLUS Loan eligibility
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