JANUARY

· 1-JANUARY: Upcoming financial aid year FAFSA available for completion at Department of Ed Website
· REQUIRED Banner Upgrade:
· Release for Financial Aid upcoming financial aid year (dataload, initial INAS, need analysis, etc.)

· Testing of New Release

· Monitoring of New Release Issues (BFINAID, ACTION LINE, etc.)

· Migration Through DEVL and INTG

· High Priority Installation in BANP by first weekend in February

· Early JANUARY: 

· SAP for Certificate Students, Contracts, etc. 

· SAP Appworx change of Parameters to Spring term Code

· Identify Disenrollment Waiver Populations and create Popsels
· Load Disenrollment Waiver Popsels prior to Disenrollment
· Load Tuition Payment Forms to RPAAWRD
· 16-JANUARY: 0708 Spring Disbursement 

· Forms for upcoming financial aid year created
FEBRUARY
· BANP (Production) Installation of January Release by first weekend of February
· REQUIRED Upcoming Year Appworx Chain Completed for:

· Close of Business

· Daily File Load

· Tracking Chain

· Comment Code Chain

· Track Other Chain

· Track Complete Chain

· MIL Chain

· Loboweb RRAAREQ activated for upcoming year

· ROAINST upcoming year made active

· Missing Information Letters sent early February
· Forms for upcoming financial aid year are published on FASTINFO and Fin Aid website

· Freeze Spring Enrollment on ROAENRL
MARCH
· REQUIRED Banner Upgrade:

· Delivery of final INAS

· Usually fixes any issues with January release

· Migration Through DEVL and INTG
· High Priority Installation in BANP prior to Budgeting/Packaging

· Scholarship Load for upcoming School Year

· Loaded for both First-Time Freshmen and Continuing Students

· Must be loaded prior to Packaging

· GA/TA/RA Load for upcoming School Year
· Must be loaded prior to Packaging being run

· ISIRs for upcoming financial aid year are locked

· Pushed ISIR report for upcoming financial aid year delivered to eprint

· This begins the day the ISIRs are locked

· Tuition Increase (estimate or actual) given for upcoming school year

· Increase percentage must be given prior to Budgeting 

· REQUIRED Upcoming Year Appworx Chain Completed for:

· Budgeting 

· Packaging

· Award Letters

· Loboweb RPAAWRD activated for upcoming year

· Freshmen Guides are created

· Freshmen Guides are Printed and delivered to Financial Aid Office
· Award Letters Printed

· First-Time Freshmen Award Letters Delivered to Student Financial Aid Office with a Freshmen Guide
· All other Award Letters Delivered to Print Services

· I would like to add Brian’s Budgeting/Packaging Check List to this

APRIL
· Prepare for current Aid Year Summer Processing

· Summer Aid Periods

· Summer Budgets
· Summer and Fall Registration Open

· Begin summer awarding
· Summer Pell Report Delivered

MAY

· ITS to review SAP Code
· Spring Grades are rolled to Academic History

· SAP is Run on all current Aid Year Applicants and upcoming Aid Year Applicants

· SAP Letters Mailed to students who are:

· CLOSE

· UND12

· NOPROG

· REQUIRED Upcoming Year Appworx Chain Completed for:
· SAP 

JUNE
· Early June:

· Identify Disenrollment Waiver Populations and create Popsels

· Load Disenrollment Waiver Popsels prior to Disenrollment

· Load Tuition Payment Forms to RPAAWRD

· 06-June: 0708 Spring Disbursement

· Loan Application Creation
· Posting of LENDER to RRAAREQ

· REQUIRED Upcoming Year Appworx Chain Completed for:

· Loan Origination 

· Loan Application Transmission

· Reconcile Perkins

· Open Upcoming Aid Year Perkins Acceptance and Promissory Notes

· Post PERKAC on RRAAREQ

· Post PERKIN on RRAAREQ

· Freeze Spring Enrollment on ROAENRL

· Late June (or Early July): 2nd Summer 4 weeks Disbursement
JULY

· 01-July: Upcoming Aid Year Medical School Disbursement

· Begin Loading Tuition Payment Forms for Fall

· Begin Loading Finalized GA/TA/RA Forms for Upcoming Aid Year

· Memo Upcoming Aid Year Aid for Fall

· OPTIONAL Banner Upgrade Banner:

· 7.11.1

· COD schema 3

· Transmit Pell Originations to COD for Upcoming Aid Year
AUGUST

· Early August: 

· SAP for Certificate Students, Contracts, etc. 

· SAP Appworx change of Parameters to Fall term Code

· Identify Disenrollment Waiver Populations and create Popsels

· Load Disenrollment Waiver Popsels prior to Disenrollment

· Load Tuition Payment Forms to RPAAWRD

· 20-August: Fall 0809 Disbursement

· REQUIRRED Banner Upgrade Banner:

· 7.12

· Summer Regulations (Loan Aggs, Additional USUB, etc.)

· Self Service Enhancements
SEPTEMPER

· Freeze Fall Enrollment on ROAENRL
OCTOBER

· Upcoming Aid Year Comment Codes Delivered
NOVEMBER

DECEMBER

