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	FALN-103 Award an Electronic Loan to a Student
Date Issued/Rev: 3/15/2006


General Description:

This procedure explains how to award an electronic loan to a student. 

Responsible Manager: Director of Financial Aid.
Related Forms:

RPAAWRD
Financial Aid Award Form

Related Procedures:


UNM-100 
Search Three Times


FABU-102
Manual Assignment to a Budget Group
The procedure begins on the next page.
PROCEDURE
1. From the Main Menu, select Financial Aid Menu.
2. Click on the + to expand the menu.

3. Select the Packaging & Disbursement menu.

4. In the direct access field, type RPAAWRD.

5. ID: Type the student’s Banner identification number.

6. Correct student found?

a. If yes, continue.

b. If not, go to UNM-100 and locate the correct student. 
7. Go to the “Summary Information” block (Next page?) and verify that the student has a budget and an EFC (what’s that?)
8. Does a budget exist for this student?
a. If yes, continue.
b. If not, select the GROUP ASSIGN button, and assign a budget group for this student.  
9. Are rules established for budget assignment?
a. If yes, continue.
b. If not go to FABU-102 and manually assign a budget.
10. From the Action menu select the Direct Access option and type RNANAxx Form (for the appropriate year.)  NOTE:  The student must have a need analysis record.
11. Select “Next Block.” (insert icon)
12. Year in Coll:  Required. Type the appropriate undergraduate grade level.  
13. Select “Save” then select “Exit.” (insert icon)
14. Add an Electronic Loan Award to the Award Form, if one does not already exist.  Include the Fund code, Status code and the dollar amount for the loan. (If a loan award exists, delete it and save the data, and then enter a new loan code)
15. Enter a loan amount of 3500.
16. Save the data.
17. The system checks if the student is eligible for financial aid.  You will receive an error message that says AWARD NOT PACKAGED - VIOLATES FED FUND ID LIMITS.
18. Banner2000 works with the data that has been entered on the Need Analysis Form to ensure that awards do not exceed federal regulations.
19. Change the amount of the loan to 2625.  Set the Stat Code to ACPT and save the data.
20. The system will validate the award, and save the data.
21. Exit the Award Form (RPAAWRD).
The procedure is successful if  
How to confirm success  

Common status and error messages

	
	Message
	What it means and what to do

	1
	
	

	2
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