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General Description:  This explains how to download the loan application files each morning.
Responsible Manager:  Financial Aid Director
Related Procedures:

Related Forms:  N/A

1.
Each morning we download our Financial Aid loan application files so that we may then upload them to NMSL for all FFELP loan processing.

2.
Go to:  https://www5.unm.edu/pls/unm/gzvupld.home 
3.
Log on with your USER ID and PASSWORD.

4.
Select “Download Files” (this can be found in the upper left hand corner)

	


	Upload Files 

	View Uploaded Files 

	Download Files 

	Home 


All of the files available for downloading will appear.
5.
Select:  FINAID_LOAN_APPLICATION_FILES  (This will appear in the left

column of the table)
6.
Now you will need to pay attention to the second and fourth columns of the table

labeled “Size” and “Dwnld#.”  You will be looking for files with a download

number of zero and size greater then 1.88 Kb.

	

 Filename 


	Size
	

 Date/Time 


	Dwnld#

	ELAP08IN_3159271.DAT
	27.24 Kb
	11/13/2007 20:48
	0 


7.
Once you have found a file, you will right click on the “Filename” and select

“Save Target As…”

	

 Filename 


	Size
	

 Date/Time 


	Dwnld#

	ELAP08IN_3159271.DAT
	27.24 Kb
	11/13/2007 20:48
	0 


You will save this file onto your desktop.  You will repeat this for every file

with a “Dwnld#” greater then zero and “Size” that is greater then 1.88 Kb.
8.
Once you have saved all of your files onto the desktop, you will now need to change their names before sending them in the AES School Portal (the files are sent to NMSL through the School Portal).  Each file will be named “clappsin.###”  Each day that you download files, the number will continue from the last file that was downloaded the previous day.

For Example:  If the last file that you downloaded on Tuesday morning was named 

[image: image11.wmf]clappsin.465.DAT


Then the first file that you download on Wednesday morning will be named


[image: image12.wmf]clappsin.466.DAT


NOTE:  When naming the files, you do not ad the “.DAT” at the end of the file name (e.g. clappsin.466 for the file above).
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_1256543457/clappsin.465.DAT
@HPS  2002EA09280780012007092820260420070928000000COMMON APPLICATIONSA005PUNIVERSITY OF NEW MEXICO        00266300      SNEW MEXICO STUDENT LOANS        735           P                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       *

@1ACANTRELL                           ANN         M527995515613 FOX LANE SE                                             ALBUQUERQUE                   NM871230000505323563483418219820517CS999999 N N000000000026630000B03280800    000000                                                                      00000000000000000                       00266300  2007082020080517A F201005150000000000000000850008523000002007081520080116000000000000000020070928                000000000           83418200000000000000000000               735M            00000000NM128637885           N                       HH                S                          GO                           00000000000000000000000000000000000613 FOX LANE SE                                             ALBUQUERQUE                   NM871230000                                                                                                                                                       *

@1AHINOJOSA                           GIOVANNA    A639033910419 E CHERRY LN               419 E CHERRY LN               LAREDO                        TX780410000956251931480221819831219CS999999 N N000000000026630000B03280900    000000                                                                      00000000000000000                       00266300  20070820200805174 F200805310000000000000000550005000000002007081520080116000000000000000020070928                000000000           80221800000000000000000000               800M            00000000TX16557495            N                       HH                S                          GO                           00000000000000000000000000000000000419 E CHERRY LN                                             LAREDO                        TX780410000                                                                                                                                                       *

@1AKEENE                              ERIN        A585819948PO BOX 207                                                  CORDOVA                       NM875230000505927078982271719850727CS999999 N N000000000026630000B03281000    000000                                                                      00000000000000000                       00266300  20070820200805173 F201105140000000000000000249603004000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM125635849           N                       RR                S                          GO                           00000000000000000000000000000000000PO BOX 207                                                  CORDOVA                       NM875230000                                                                                                                                                       *

@1AKEPHART                            BRANDON     A5854790411103 PAMPAS S.E                                             ALBUQUERQUE                   NM871080000505220523182271719810428CS999999 N N000000000026630000B03281100    000000                                                                      00000000000000000                       00266300  20070820200805173 F201105140000000000000000550005000000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM115185021           N                       RR                S                          GO                           000000000000000000000000000000000001103 PAMPAS SE                                              ALBUQUERQUE                   NM871080000                                                                                                                                                       *

@1AMAYER                              RYAN        C585572533801 LOCUST PL NE APT 2206X                                  ALBUQUERQUE                   NM871027681505779102682271719770612CS999999 N N000000000026630000B03281200    000000                                                                      00000000000000000                       00266300  20070820200805174 F201005150000000000000000550005000000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM100230291           N                       HH                S                          GO                           00000000000000000000000000000000000801 LOCUST PL NE APT 2206X                                  ALBUQUERQUE                   NM871027681                                                                                                                                                       *

@1ABARELA                             LAVERNE      5271721833037 WINSTON MEADOWS DR. NE                                 RIO RANCHO                    NM871440000505319978382271719570628PL006800  YN000000000026630000B03281300 1  000000                      BARELA                             BRANDON     S601123529198405031                      00266300  20070820200805174 F200905160000000000000000000000000068002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735Q            00000000NM100103206           N                       RR                S                          GO                           00000000000000000000000000000000000                                                                                            000000000                                                                                                                                                       *

@1ABLOOM                              WILLIAM     R3164831401113 EDITH BLVD SE                                          ALBUQUERQUE                   NM871024433505298778283418219541017SU999999 N N000000000026630000B03281400    000000                                                                      00000000000000000                       00266300  2007082020080517A H201005150000000000000000000013649000002007081520080116000000000000000020070928                000000000           83418200000000000000000000               735M            00000000NM012152531           N                       HH                S                          GO                           000000000000000000000000000000000001113 EDITH BLVD SE                                          ALBUQUERQUE                   NM871024433                                                                                                                                                       *

@1ABOYER                              JASON       R5900998071027 9TH ST                                                 LOS ALAMOS                    NM875443183407384199382271719810604SF999999 N N000000000026630000B03281500    000000                                                                      00000000000000000                       00266300  20070820200712152 F200805170000000000000000300000000000002007081500000000000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM504959694           N                       R                 S                          GO                           00000000000000000000000000000000000455 RIDGECREST AVE                                          LOS ALAMOS                    NM875443547                                                                                                                                                       *

@1ACARLISLE                           THOMAS      W525905629500 TULANE SE                                               ALBUQUERQUE                   NM871060000505999845580063519450222PL003000  YN000000000026630000B03281600 1  000000                      CARLISLE                           JOSEPH      T525870557199004131                      00266300  20070820200805171 F201205120000000000000000000000000030002007081520080116000000000000000020070928                000000000           80063500000000000000000000               735Q            00000000NM013084980           N                       RR                S                          GO                           00000000000000000000000000000000000                                                                                            000000000                                                                                                                                                       *

@1ACHETTLE                            KRISTIN     S367945447100 BROADWAY BLVD NE          LOFT 103                      ALBUQUERQUE                   NM871023415816519687383418219820106SU999999 N N000000000026630000B03281700    000000                                                                      00000000000000000                       00266300  2007082020080517D F201005150000000000000000000003000000002007081520080116000000000000000020070928                000000000           83418200000000000000000000               735M            00000000MOD0880628            N                       RR                S                          GO                           00000000000000000000000000000000000100 BROADWAY BLVD NE          LOFT 103                      ALBUQUERQUE                   NM871023415                                                                                                                                                       *

@1ADEBUCK                             SEAN        R52565068610617 PROSPECT AVE NE                                       ALBUQUERQUE                   NM871120000505292785982271719870107SU999999 N N000000000026630000B03281800    000000                                                                      00000000000000000                       00266300  20070820200712152 F201105140000000000000000000001000000002007081500000000000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM500555572           N                       R                 S                          GO                           0000000000000000000000000000000000010617 PROSPECT AVE NE                                       ALBUQUERQUE                   NM871120000                                                                                                                                                       *

@1ADEITRICH                           JENNIFER    R511984153208 N 9TH                                                   OVERBROOK                     KS665240000785220216682271719841007SU999999 N N000000000026630000B03281900    000000                                                                      00000000000000000                       00266300  20070820200805174 F200905160000000000000000000004696000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000TX22473083            N                       RR                S                          GO                           00000000000000000000000000000000000208 N 9TH                                                   OVERBROOK                     KS665240000                                                                                                                                                       *

@1ADORY-GARDUNO                       JAMES        549713529301 4TH AVE SW                                              RIO RANCHO                    NM871240796505480062483418219670819SU999999 N N000000000026630000B03282000    000000                                                                      00000000000000000                       00266300  2007082020080517D F201105140000000000000000000000400000002007081520080111000000000000000020070928                000000000           83418200000000000000000000               735M            00000000NM124482666           N                       RR                S                          GO                           00000000000000000000000000000000000301 4TH AVE SW                                              RIO RANCHO                    NM871240796                                                                                                                                                       *

@1AELDRIDGE-SHORTY                    SHANNON      5851768998912 BLUE MEADOW TRL SW                                     ALBUQUERQUE                   NM871219382505833324282271719750707SF999999 N N000000000026630000B03282100    000000                                                                      00000000000000000                       00266300  20070820200712154 H201005150000000000000000060000000000002007081500000000000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM048984983           N                       H                 S                          GO                           000000000000000000000000000000000008912 BLUE MEADOW TRL SW                                     ALBUQUERQUE                   NM871219382                                                                                                                                                       *

@1AFEESL                              MICHAEL     F474158627PO BOX 40487                                                ALBUQUERQUE                   NM871960487505710536983418219710405SU999999 N N000000000026630000B03282200    000000                                                                      00000000000000000                       00266300  2007082020080517A H201005150000000000000000000003500000002007081520080116000000000000000020070928                000000000           83418200000000000000000000               735M            00000000NM120874101           N                       HH                S                          GO                           00000000000000000000000000000000000PO BOX 40487                                                ALBUQUERQUE                   NM871960487                                                                                                                                                       *

@1AGABALDON                           CRYSTAL     C5257922021705 BLAIR DR NE                                            ALBUQUERQUE                   NM871120000505294710282271719860714SF999999 N N000000000026630000B03282300    000000                                                                      00000000000000000                       00266300  20070820200805173 F201005150000000000000000550000000000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM501465887           N                       HH                S                          GO                           000000000000000000000000000000000001705 BLAIR DR NE                                            ALBUQUERQUE                   NM871120000                                                                                                                                                       *

@1AARCHILA                            DALTA        5256589954401 CATTLEYA NW                                            ALBUQUERQUE, UNITED STA       FC999999999505917045482271719601204PL005000  YN000000000026630000B03282400 1  000000                      GALINDO                            DORA        C585755151198511051                      00266300  20070820200805172 F201105140000000000000000000000000050002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735Q            00000000NM028086369           N                       RR  871200000     S                          GO                           00000000000000000000000000000000000                                                                                            000000000                                                                                                                                                       *

@1AGAUR                               VIJAYTA      6490736956616 HARPER DR NE                                           ALBUQUERQUE                   NM871090000505822059382271719830313SF999999 N N000000000026630000B03282500    000000                                                                      00000000000000000                       00266300  2007082020080517A F201005150000000000000000850000000000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM121664445           N                       HH                S                          GO                           000000000000000000000000000000000006616 HARPER DR NE                                           ALBUQUERQUE                   NM871090000                                                                                                                                                       *

@1AGAUR                               VIJAYTA      6490736956616 HARPER DR NE                                           ALBUQUERQUE                   NM871090000505822059383418219830313SU999999 N N000000000026630000B03282600    000000                                                                      00000000000000000                       00266300  2007082020080517A F201005150000000000000000000004342000002007081520080116000000000000000020070928                000000000           83418200000000000000000000               735M            00000000NM121664445           N                       HH                S                          GO                           000000000000000000000000000000000006616 HARPER DR NE                                           ALBUQUERQUE                   NM871090000                                                                                                                                                       *

@1AGERRARD                            CHANDRA      585495607PO BOX 50301                                                ALBUQUERQUE                   NM871810000505450731382271719840225SF999999 N N000000000026630000B03282700    000000                                                                      00000000000000000                       00266300  20070820200805173 H201005150000000000000000450000000000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM133000607           N                       HH                S                          GO                           00000000000000000000000000000000000PO BOX 50301                                                ALBUQUERQUE                   NM871810000                                                                                                                                                       *

@1AHNANANEL                           DAVID       M2646526258865 WELLER RD                                              CINCINNATI, UNITED STAT       FC999999999941504591182271719530213PL003000  YN000000000026630000B03282800 1  000000                      HANANEL                            MARKO       D301902222198611251                      00266300  20070820200805172 F201105140000000000000000000000000030002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735Q            00000000                      N                       RR  452490000     S                          GO                           00000000000000000000000000000000000                                                                                            000000000                                                                                                                                                       *

@1AHAYWOOD                            KARLA       S427255977949 BUENA VISTA DR SE APT J204                              ALBUQUERQUE                   NM871065176505255219882271719700716SU999999 N N000000000026630000B03282900    000000                                                                      00000000000000000                       00266300  20070820200805174 F200905160000000000000000000001518000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM502817841           N                       HH                S                          GO                           00000000000000000000000000000000000949 BUENA VISTA DR SE APT J204                              ALBUQUERQUE                   NM871065176                                                                                                                                                       *

@1AHULBERT                            ZACH        A622379362355 CALLE LOMA NORTE                                        SANTA FE                      NM875011256505984101082271719880531SF999999 N N000000000026630000B03283000    000000                                                                      00000000000000000                       00266300  20070820200712151 F201205120000000000000000200000000000002007081500000000000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM502318624           N                       R                 S                          GO                           00000000000000000000000000000000000355 CALLE LOMA NORTE                                        SANTA FE                      NM875011256                                                                                                                                                       *

@1AJOHNSON                            ALLISON     H458812674BOX 541                                                     MENTMORE                      NM873190000505870311382442119870126SU999999 N N000000000026630000B03283100    000000                                                                      00000000000000000                       00266300  20070820200805172 F201105140000000000000000000004500000002007081520080116000000000000000020070928                000000000           82442100000000000000000000               748M            00000000NM503279118           N                       RR                S                          GO                           00000000000000000000000000000000000PO BOX 541                                                  MENTMORE                      NM873190000                                                                                                                                                       *

@1AJOSEPH                             CISILIYAMMA  64938454512404 SIERRA GRANDE NE                                      ALBUQUERQUE                   NM871120000505903000183418219620302SU999999 N N000000000026630000B03283200    000000                                                                      00000000000000000                       00266300  2007090420080825A H201005150000000000000000000020500000002007082920080109200805070000000020070928                000000000           83418200000000000000000000               735M            00000000NM504353001           N                       RRR               S                          GO                           0000000000000000000000000000000000012404 SIERRA GRANDE NE                                      ALBUQUERQUE                   NM871120000                                                                                                                                                       *

@1AMCALISTER                          KIONA       R631143134333 E OASIS                                                 CHAPARRAL                     NM880810000505824463382271719850808SF999999 N N000000000026630000B03283300    000000                                                                      00000000000000000                       00266300  20070820200805174 F201005150000000000000000333500000000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM500220473           N                       HH                S                          GO                           00000000000000000000000000000000000333 OASIS                                                   CHAPARRAL                     NM880810000                                                                                                                                                       *

@1AMORGAN                             LAVERA      T585741555PO BOX 607                                                  CHURCH ROCK                   NM873110000505488632282271719660528SU999999 N N000000000026630000B03283400    000000                                                                      00000000000000000                       00266300  20070820200712154 H201005150000000000000000000005500000002007081500000000000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM034779261           N                       H                 S                          GO                           00000000000000000000000000000000000PO BOX 607                                                  CHURCH ROCK                   NM873110000                                                                                                                                                       *

@1AMOYA                               ERICA       R5257738249500 ELVIN AVE NE                                           ALBUQUERQUE                   NM871120000505296103482271719880720SU999999 N N000000000026630000B03283500    000000                                                                      00000000000000000                       00266300  20070820200805171 F201205120000000000000000000001000000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM502134116           N                       HH                S                          GO                           000000000000000000000000000000000009500 ELVIN AVE NE                                           ALBUQUERQUE                   NM871120000                                                                                                                                                       *

@1ARAEL                               ANAMARIE    D52557440910508 NAPOLI ST NW                                          ALBUQUERQUE                   NM871140000505899415982271719720509SF999999 N N000000000026630000B03283600    000000                                                                      00000000000000000                       00266300  20080121200805174 F200905160000000000000000275000000000002008011600000000000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM104801307           N                       R                 S                          GO                           0000000000000000000000000000000000010508 NAPOLI ST NW                                          ALBUQUERQUE                   NM871140000                                                                                                                                                       *

@1ARIVERA                             JENNIFER    M525792309290 GONZALES LN                                             BOSQUE FARMS                  NM870689100505869907782271719850204SF999999 N N000000000026630000B03283700    000000                                                                      00000000000000000                       00266300  20070820200805173 H201005150000000000000000543200000000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM125903215           N                       HH                S                          GO                           00000000000000000000000000000000000290 GONZALES LN                                             BOSQUE FARMS                  NM870689100                                                                                                                                                       *

@1ARODRIGUEZ                          LANA        R585857215200 MOONSTONE DR                                            RIO RANCHO                    NM871240000505891886482271719851024SU999999 N N000000000026630000B03283800    000000                                                                      00000000000000000                       00266300  20070820200805174 F201005150000000000000000000005500000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM501190497           N                       RR                S                          GO                           00000000000000000000000000000000000200 MOONSTONE DR                                            RIO RANCHO                    NM871240000                                                                                                                                                       *

@1ASHIRLEY                            TONI         030661678675 LITTLER DR SE                                           RIO RANCHO                    NM871244118505362799082271719851028SF999999 N N000000000026630000B03283900    000000                                                                      00000000000000000                       00266300  20070820200805173 F201105140000000000000000240200000000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM502959816           N                       RR                S                          GO                           00000000000000000000000000000000000675 LITTLER DR SE                                           RIO RANCHO                    NM871244118                                                                                                                                                       *

@1ASHULL                              ROBERT      C3487215777712 CREPE MYRTLE SW                                        ALBUQUERQUE                   NM871210000505839794982271719730622SF999999 N N000000000026630000B03284000    000000                                                                      00000000000000000                       00266300  20070820200805173 F201105140000000000000000200000000000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NM111562202           N                       HH                S                          GO                           000000000000000000000000000000000007712 CREPE MYRTLE SW                                        ALBUQUERQUE                   NM871210000                                                                                                                                                       *

@1ATHOMPSON                           LESLEY      R525832546CNTY RD 51                    35                            THOREAU                       NM873230000505862027082271719890828SF999999 N N000000000026630000B03284100    000000                                                                      00000000000000000                       00266300  20070820200805171 F201205120000000000000000200000000000002007081520080116000000000000000020070928                000000000           82271700000000000000000000               735M            00000000NMN/A                 N                       RR                S                          GO                           00000000000000000000000000000000000PO BOX 775                                                  THOREAU                       NM873230000                                                                                                                                                       *

@1AVINAJERAS GALLEG                   CARLOS      A5257196131801 BELLAMAH NW APT 312                                    ALBUQUERQUE                   NM871040000505304993180221819790522SF999999 N N000000000026630000B03284200    000000                                                                      00000000000000000                       00266300  20070820200805172 H201105140000000000000000450000000000002007081520080116000000000000000020070928                000000000           80221800000000000000000000               800M            00000000NM109048976           N                       HH                S                          GO                           000000000000000000000000000000000001801 BELLAMAH NW APT 312                                    ALBUQUERQUE                   NM871040000                                                                                                                                                       *

@1AWESALA                             KAREN       S64418463012021 SKYLINE DR NE 102                                     ALBUQUERQUE                   NM871230000817319952380717619861203SU999999 N N000000000026630000B03284300    000000                                                                      00000000000000000                       00266300  20070820200712153 F201005150000000000000000000005000000002007081500000000000000000000000020070928                000000000           80717600000000000000000000               748M            00000000TX11441207T           N                       R                 S                          GO                           0000000000000000000000000000000000012021 SKYLINE DR NE 102                                     ALBUQUERQUE                   NM871230000                                                                                                                                                       *

@1AWOLDEGABRIEL                       YOHANNES     6139477365250 CHERY CREEK DR SOUT # 2N                               DENVER                        CO802460000505514767882271719700801GB004286  YN000000000026630000B03284400 2  000000            076215317 WOLDEGABRIEL                       YOHANNES     613947736197008012                      00266300  2007082020080517D F201105140000000000000000000000000042862007081520080116000000000000000020070928                000000000           82271700000000000000000000               735G            00000000NM502758705           N                       RR                S                          GO                           000000000000000000000000000000000002127 OXFORD AVE SE APT A                                    ALBUQUERQUE                   NM871060000                                                                                                                                                       *

@1AWOLDEGABRIEL                       YOHANNES     6139477365250 CHERY CREEK DR SOUT # 2N                               DENVER                        CO802460000505514767883418219700801SU999999 N N000000000026630000B03284500    000000                                                                      00000000000000000                       00266300  2007082020080517D F201105140000000000000000000001000000002007081520080116000000000000000020070928                000000000           83418200000000000000000000               735M            00000000NM502758705           N                       RR                S                          GO                           000000000000000000000000000000000002127 OXFORD AVE SE APT A                                    ALBUQUERQUE                   NM871060000                                                                                                                                                       *

@T00003800000020070928202604A005PUNIVERSITY OF NEW MEXICO        00266300      NEW MEXICO STUDENT LOANS        735           000000000000000000                  000000                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        *




_1256543628/clappsin.466.DAT
@HPS  2002EA08190770022007081920165820070819000000COMMON APPLICATIONSA005PUNIVERSITY OF NEW MEXICO        00266300      SNEW MEXICO STUDENT LOANS        735           P                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       *

@T00000000000020070819201658A005PUNIVERSITY OF NEW MEXICO        00266300      NEW MEXICO STUDENT LOANS        735           000000000000000000                  000000                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        *




