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General Description:

This procedure explains how to assign a student to a Packaging Group through Immediate Process 

Responsible Manager: Brian Malone, phone 277-1492, email bmalone@unm.edu
Related Forms/Lists/SOPs, choose and list.

Related Non-Banner Forms/Spreadsheets/Other source docs

Process Summary:

	Step #
	Action / Field Name

	1
	Access the Applicant Immediate Process Form (ROAIMMP).

	2
	Perform the Next Block function.

You can use the tool bar, the menu bar, or the keystroke combination.

	3
	Go to the Automatic Group Assignment Packaging field.

Click on ( next to the Packaging Field to get to this field.

	4
	Select the value: I=Immediate by clicking on it.

	5
	Hit Enter 

This will take you to the next field, and the current term will populate the field.  If you want to perform the process for a different term, either manually enter that term code, or click on TERM, and select the term you want to use.

	6
	Click SAVE , or use F10.
The process will run, and you will receive a message on the gray auto-help line that tells you in which group the student has been placed.

	7
	Perform the Exit function.

Click EXIT , or 

CTRL/q to Exit
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