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General Description:

This procedure explains how to offer an Award Package using Automatic Packaging through Immediate Process 

Responsible Manager: Brian Malone, phone 277-1492, email bmalone@unm.edu
Related Forms/Lists/SOPs, choose and list.

Related Non-Banner Forms/Spreadsheets/Other source docs

Process Summary:

	Step #
	Action / Field Name

	1
	Access the Immediate Process Form (ROAIMMP).

	2
	Type in a valid ID number, and the appropriate Aid Year, or perform a Person Search.

Refer to the “Assign a Student to a Packaging Group through Immediate Process” task description for instructions on performing a person search.

	3
	Perform the Next Block function.

CTRL/Page Down or Use the Tool Bar.

	4
	Click on ( next to the Packaging Fund Assignment option.

	5
	Select  I = Immediate by clicking on that option.

	6
	Perform the Save and Exit functions.

F10 or click on SAVE  to Save
CTRL/q or click on EXIT  to Exit
Note: If you wish to perform this function for additional students, perform the Rollback function instead of the Exit function.

	7
	Exit form

	8
	Go to RPAAWRD to verify that awards have been made.
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