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	Student Financial Aid


	

	FATRK-101 Authorization to Pay Form
Date Issued/Rev:  07/16/2007


General Description:  This procedure explains what steps are needed to complete a request for Authorization to Pay Form.
Responsible Manager:   Financial Aid Director
Related References:


Related Procedures:  

Related Forms:
RRAAREQ
UNIVERSITY OF NEW MEXICO

AUTHORIZATION TO PAY ALLOWABLE CHARGES

PLEASE RETURN THIS COMPLETED FORM TO THE UNM CAMPUS YOU ARE ATTENDING.

I hereby authorize the University of New Mexico (UNM) to credit my UNM account to pay allowable charges, in addition to tuition/fees and room/board, with my federal financial aid funds.  I understand that allowable charges may include, but are not limited to:  bookstore charges, library fines, parking fees, returned check charges, student health fees, student pharmacy fees, and service charges.

In addition, I authorize UNM to use my federal financial aid to pay prior-year charges (if any) of $100 or more if I have sufficient financial aid remaining to pay my current-year charges.

	
	

	Student’s Name
	UNM ID No.

	
	

	Student’s Signature
	Date


If you wish to withdraw your authorization, you may do so at any time by notifying the Financial Aid Office at your campus in writing.

If you do not wish to authorize UNM to pay all allowable charges, or any individual charge on your UNM statement of account, or if you do not wish to authorize UNM to pay prior-year charges, please contact the Financial Aid Office at the campus you are attending.  It will be necessary for you to pay all UNM charges prior to your financial aid being released to credit your account.

The University of New Mexico is an Equal Opportunity/Affirmative Action Institution.  Pursuant to the Americans with Disabilities Act, if you require this information in alternative format or have special needs, please contact the Office of Student Financial Aid for assistance.
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PROCEDURE
Procedure:

1.   Receive Copy of Authorization to Pay Form.

2. 
Access RRAAREQ for the current school year




NOTE: if there is no request for AUTHP for the current year search prior year..

3.
Enter Student ID OR Search GUIALTI using the NAME Search or Social Security Search

4. 
Identify AUTHP Tracking requirement Code and update status to ‘C’

5. 
Save and Exit form.
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