Reducing or Increasing Loans and Single Semester Loans.
Reducing or Cancel Loans
	When?
	Where? How?

	Pre-Release From Lender
	ESBS

	Post- Release From Lender
	RPALDSB 
See FALN-112 Returning Before Disbursement
OR

FALN-113  Returning After Disbursement


Increasing Loans

	When?
	Where?  How?

	Post-Lender Certification
	Increase loan on RPAAWRD and create new application on RPAELAP


Single Semester Loans for a Multi-semester Student

	When?
	Where?  How?

	Initial loan
	RPAAWRD and RPAELAP 
See FALN-109 Awarding One Semester Loans

	Post-Lender Certification
BUT 
Pre-Release From Lender
	Cancel Incorrect portion on RPAAWRD, RPAELAP and ESBS. Create new loan application for appropriate Amount and Aid Period.
DO NOT CONTACT LENDER TO UPDATE TO SINGLE SEMESTER

	Post-Release From Lender
	Contact Brian or Suzanne (in person or via email) to update RPALDSB.

ONLY BRIAN, EDDIE or SUZANNE ARE TO UPDATE RPALDSB


