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/ FEDERAL STUDENT AID

POLICIES AND PROCEDURES






	Procedure: Satisfactory Academic Progress (SAP).

	This section is required 668.16(e).

Required information:

1. Establish, publish and apply reasonable standards for measuring whether an otherwise eligible student is making SAP in their education program.

2. Identify if the standard is the same or stricter than the institution’s standards for a student enrolled in the same educational program who is not receiving Title IV assistance.

3. List the qualitative component that consists of grades (provided that the standards meet or exceed the requirements of 668.34), work projects completed, or comparable factors that are measurable against a norm.

4. List the quantitative component that consists of a maximum time frame in which a student must complete their education program.

5. Provide the time frame for an undergraduate program; it may not be longer than 150% of the published length.

6. Identify when you will check SAP, not to exceed the lesser of one academic year or one-half the published length of the educational program.

7. Provide schedule established by the institution designating the minimum percentage or amount of work that a student must successfully complete at the end of each increment to complete their educational program within the maximum time frames.

8. Establish written policies defining the effect of course incompletes, withdrawals, repetitions and noncredit remedial courses on SAP.

9. Identify how a school implements a consistent application of standards and documents the SAP decision.

10. Provide appeal procedure for those not making SAP.

11. Provide a procedure for a student to re-establish and document they have made SAP.




	Description of Policy and Procedure: 

Federal regulations require that to remain eligible for financial aid, you must perform in the classroom according to the University’s Satisfactory Academic Progress Policy.  Student academic progress is reviewed at the end of each academic year for programs at least two years in length.  For programs shorter than two years in length, academic progress is reviewed at the end of each semester.  Satisfactory academic progress is reviewed each semester for students who are within 23 credits of the maximum time frame allowed. For students not meeting the University’s standards, financial aid will be canceled.  The three components of the Satisfactory Academic Progress Policy are explained below. Academic renewal does not satisfy academic progress standards for financial aid.
Chart needs to be reformatted to fit the entire SAP Policy, I will fix the table. More time frame (completion) info.
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Additional information below


	Offices that need to be involved:

Student Financial Office

	Lead Persons to Coordinate Policy and Procedure:

Name: Eddie Salazar                       Name: Brian Malone

Title: Financial Aid Manager            Title:  Financial Aid Manager

Phone Number: (505) 249-7579      Phone Number:  (505) 277-1492



	Start Date (mm/dd/yy):





Anticipated Completion Date: November 2008

Actual Completion Date: December 2008



	Did you review and test the procedure for accuracy?

Will complete Activity 1 associated with SAP to be completed in October.

What area required an update to the policy and procedure to reflect appropriate changes?

Pending results from Activity 1.

	We recommend that your school annually review your policies and procedures and revise accordingly. Remember, you must consistently follow all policies and procedures developed 
by your school.


Description of Policy and Procedure 

1. SAP
a. What is SAP – 

i. Review back of SAP policy

1. 1.7 GPA for students 30hours and less

a. Certificate students must have a 2.0

b. 2.0 for students 31+ hours

c. Grad – 3.0

2. Complete 67% of classes attempted vs. earned

a. W, F, I, WF, NC

i. 100 and  200 level classes for grad students

b. Repeated classes count as earned, as long as the student completes the class

3. 150% of program max

a. 192 attempted (128 University Min)for most BA programs

i. Same for Double Majors

ii. Same for Bach2

b. 141 attempted (94 by the university) for students in university college

4. UND12 – only applies to BA students

a. Students who mathematically can not receive their degree have to submit a petition or be funded for the remaining hours under 150% max. If we know that the student can not graduate by the 150% max, the student has to petition.

5. CLOSE – Student is within 125% of Program max

6. Auto GOOD – 

a. First Time Freshmen 

b. First Time Graduates

c. Med Students

d. LAW –

i. Evaluated on GPA (2.0) and Completion % only

e. First Time Transfers 

i. Monitored by Max time only

ii. BE SURE THEY ARE NOT RE-ADMITS
2. SAP Process xls

a. The Yearly SAP Process - will run the SAP package on all students who have filed a FAFSA for current Financial Aid Year OR the upcoming Financial Aid Year.  Only students who were approved on a Spring Contract will be excluded from the Yearly SAP Process.
i. Explain the Spring Contract and why we exclude them from SAP processing

ii. Yearly –

1. Only looks at Grades through the most current spring semester.
2. Continuing Undergraduate/Graduate

3. Second Bachelors (treated the same as first BA)

4. Continuing Graduate

a. 3.0 GPA

b. 7 years for Masters

c. 10 years for Ph.D.

i. Issue with second Masters students

5. Non-Degree Teachers Cert

a. Only Monitored GPA and % 

i. 2.0 –  67%
iii. Only looks at Grades through the most current spring semester

1. At a 1.9 end of spring and brings up GPA end of summer to  2.1 they can use that in their petition – THEY ARE NOT AUTOMATICALLY GOOD.

iv. The SAP process assigns the Following Codes:
1. GOOD – for students who are making academic progress in all 3 areas (GPA, %, and Max Time Frame).

2. NOPROG (RNOPRO) – For students failing to make progress in one or more area

3. CLOSE (RCLOSE) – Students within 125% of Max

4.  UND12 – students who are within a 12 hours of max time frame
5. ROVER -  Over the amount of remedial hours allowed (30 hours) – have to be awarded manually.

6. Interim SAP Code:

a. X
b. GRADE

c. TRAN

d. TROUT

e. CONCUR

f. ADMIT

g. ERROR

b. The Term SAP Process -will run on all students with an Interim SAP code (X, GRADE, TRAN, TROUT, CONCUR, ADMIT, and ERROR), students in a Certificate Program (‘CP’), students in a Non-Degree program for graduate prerequisites, and students with a SAP code of ‘CLOSE ‘, ‘RCLOSE’,  and UND12.
1. These are students who are monitored on a semester by semester basis.
a. Certificate 

b. Non-Degree Grad Prereqs 

i. Only evaluated on GPA and %

1. 2.0 – 67%
2. Looks at grades through the most recent semester
c. The Nightly SAP process - will run on all students with an Interim SAP code. Interim SAP codes are: X, GRADE, TRAN, TROUT, CONCUR, ADMIT, and ERROR
i. OTHER Codes reviewed nightly– 

1. X

a. When a New FAFSA loads

b. Or any type of ROASTAT record

i. Award on RPAAWRD

ii. Tracking Doc on RRAAREQ

iii. Note on RHACOMM
2. GRADE

a. Student has a Grade that is NR

3. TRAN

a. If a transfer evaluation is not run-

i. This is not working properly

4. TROUT

a. Not all Transcripts have been evaluated on a transfer student

5. CONCUR

a. Most recent SGASTDN record is Concurrent

i. What is concurrent
6. ADMIT

a. Student does not have a SGATDN Record

7. ERROR

SGASTDN program not defined for SAP
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