2008/09- Budgeting and budgeting professional judgment 
1) Awarding Update

a. Brian’s e-mail
2) Budget minus EFC = unmet need

a. Budge established by school

b. EFC established by department of education

3) Eligibility half-sheet

a. Hand out eligibility half-sheet and explain its contents

4) Budgeting

a. Explain naming convention

b. RBAABUD

· Relationship with SGASTDN

c. Aid Period Default fall/spring

5) Budget components

a. Tuition/Fees

· Fees built into tuition Give Bursars Break down

b. Less than ½ time – Tuition/Fees, Books, Transportation, and Child Care (if applicable) 
· Only Eligible for Pell

c. Incarcerated – Only Tuition/Fees and Books 
6) Budget % Breakdown Sheet
7) Things to Consider Before Taking Professional Judgment Action

a. What is the desired outcome- do I want to increase or decrease the student’s need?

· EFC Decrease vs. Budget Increase

b. What if the student’s EFC is already as low as possible (0)?

c. Is there a budget component that can be adjusted for this unique circumstance?

· You CANNOT create a new budget component
· You CANNOT add post-enrollment expenses

8) Professional Judgment Documentation for Cost of Attendance Adjustments. Documentation may include but is not limited to:

a. A statement from the student or parent describing the unique circumstance

b. Receipts, copies of statements –such as a credit card statement, utility bills, rent receipts; and/or

c. Other third party documentation- such as paid car repair receipts, statements from faculty/staff/professionals or others who know the student’s situation

d. You have to be able to explain and support the decision to another co-worker and/or an auditor.

9) DEPENDENT CARE ALLOWANCE

a. Child Care and the Child Care Form
10) IPA—Income protection allowance

11) TUITION AND FEES

a. Increase in cost of attendance for enrollment

· Documentation:

1. RSIAREV fees, books

C. RSIAREV tips and tricks
2. ROAENRL

12) BOOKS AND SUPPLIES

a. Mandatory supplies, i.e. purchase of instrument, art supplies, etc.

· Documentation:

1. Copies of Receipts in Student’s Name 

2. Cancelled Checks in Student’s Name

3. Checking Account Statement in Student’ Name

b. Computer Increase 
· Only for ½ time or more
· Documentation:

1. Copies of Receipts in Student’s Name 

2. Cancelled Checks in Student’s Name

3. Checking Account Statement in Student’ Name

13) TRANSPORTATION COSTS

a. Increase in cost of attendance for car repair
b. Increasing for mileage
· Students CANNOT include car payments

· Documentation:

1. Statement from student regarding mileage to and from classes

2. .32 cents per mile

3. Paid receipts for car repair in Students Name

C. Can issue a short term loan on estimates

c. National and International exchange
· Documentation:

1. ROAENRL – must be enrolled in ISE/NSE

14) MISC Expenses

a. Increasing for medical expenses

· Documentation:

1. Statement from Student or Parent explaining the situation

2. Receipts, copies of statements

C. Can not include what was covered by insurance

15) ROOM AND BOARD

a. Change in Housing Status

· Documentation:

1. Review HOME document

16) For next week SCAPD, SCAPI – 

a. When to process – Budget Increase vs. EFC reduction

b. Review the form SCAPI/SCAPD

c. Processing an EFC Simulation
