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UNM Confidentiality and Sensitive Information Policy

Due to the integrated nature of the various Finance modules in Banner and the reporting information in the
Operational Data  Store (ODS) you may have access to  information  beyond what you need to perform your 
assigned duties. Your access to Banner has been granted based on business need and it is your responsibility to 
ensure the information you access is used appropriately. Here are some reminders of good data stewardship to 
help you carry out your responsibility: 
●     Do not share, disclose or store your passwords in an unsecured manner. 
●     Do not share confidential and sensitive information with anyone, including colleagues, unless there is a business 

reason. 
●     Do not leave your workstation unattended while logged on to administrative information systems. You are 

responsible for any activity that occurs using your password.
●     Do not attempt to access accounts, files, or information belonging to others without knowledge or consent.
●     Do not use your computer account to engage in any form of illegal software copying or other copyright 

infringement.
●     Do not use your account to harass other computer users.
●     Retrieve printed reports quickly and do not leave the reports lying around in plain view. 
●     Secure reports containing confidential and sensitive information. 
●     Shred reports containing confidential or sensitive information in a timely manner. 
●     Your responsibilities regarding the protection and security of administrative information are outlined in the 

University of New Mexico Policies and Procedures Manual:
                         Acceptable Computer Use     Policy No. 2500
                         Computer Use Guidelines      Policy No. 2510 
                         Computer Security Controls and Guidelines    Policy No. 2520 
●     Use of University computing services in violation of applicable laws or University policy may result in sanctions, 

including withdrawal of use privilege; disciplinary action, up to and including, expulsion from the University or 
discharge from a position; and legal prosecution under applicable federal and/or state law.



Presentation Topics

• Research Accounting Forms
• Deferred Grant Process FRRGRNT

– Record F&A
– Record revenue and unbilled receivable

• Billing Process FRRBILL
• Deferred Revenue Calculation
• Job aid for determining balances



Research Accounting Forms
• Grant Maintenance Form (FRAGRNT)
• Grant Event Inquiry Form (FRIEVNG)
• General Event Action Form (FRAEVNG)
• Trial Balance Summary Form (FGITBSR)



Deferred Grant Process



Deferred Grant Process









Grant Billing Process



Grant Billing Process







T- Balance



Determining Fund and Grant Balance
1. In the Direct Access field, type FRIGITD 
     and press Enter to access the Grant     
     Inception to Date Form to view revenue 
     and expense summary information.

2.  Enter the Grant Code if known (If Grant 
     Code is known skip to step #7).
                      OR 

     Click on Search.   

10. Double-click on List of Grant Codes 
     (FRIGRNT).

13.   Enter any known information in the 
     appropriate fields or use the wildcards (%, 
     OR _ ) to narrow your search. 

17. Click on Execute Query         (or press F8).

19.   Scroll to find desired grant and double-
     click on it.

22.   Select Fund Summary by clicking on the   
     box.

25.   Click on Next Block         (or press Ctrl + 
     PgDn).

28.   View desired information.  Scroll down if 
     needed to see all information.

1. In the Direct Access field, type FGITBSR and 
press Enter to access the Trial Balance 
Summary Form to view assets and liabilities 
summary information.

3. Enter the Fund Code and Fiscal Year.  Grant 
Code can also be entered to retrieve summary 
information. (If Fund Code is known skip to 
step #15).   

5. Go to FTMACCI and enter query mode, type in 
the Grant Index Code, execute query 

7. Click on Execute Query         (or press F8) and 
the Fund Code for this Index is displayed.

9.  Return to form FGITBSR and enter the Fund 
Code and enter the Fiscal Year.

11. Click on Next Block          (or press Ctrl + 
PgDn).

13. View desired information.  Scroll down if 
needed to see all information. 

15. Click on Exit           (or press Ctrl + Q) to return 
to the Main Menu.



Summary

• You now have a better understanding of: 
The deferred revenue process in Banner



• Optional: 
– To learn more about Research Accounting, complete the 

Contract & Grant Fundamentals (Web Course) offered 
through Learning Central

• Help Options:
– Reference Job Aids and Standard Operating Procedures

• http://link.unm.edu/Training/JAandSOP.htm
– Search FastInfo for Answers or Ask A Question

• http://fastinfo.unm.edu
– Call LINK Service Center

• 277-8220

Conclusion


