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Project : Link HR/Payroll

Stakeholders

Employees — 15000 + including faculty, staff and
student employees
Hospital Employees — 4400+ may be added into

Banner, not as employees, but as affiliates for
directory information. (pending decision)
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Banner Infrastructure CC
Banner 7 il

Currently on Banner 6 software release

Support from SCT/Sungard expires end of
2006

Banner 7 IS next release + ODS 2.2

Finance, Student, Financial Aid need to go to
Banner 7 + ODS 2.2 by January 2007.

Banner 7 - major impact on Student system.

HR/Payroll go-live pushed back to July
2007 from January 2007 because of
Banner 7 implementation.
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Banner HR/Payroll Includes: &

Project LINK

Basic Capabilities "R Payrol

7/19/2006

Biographic and Demographic Information
Employment Administration
Benefits/Deductions Administration
Position Management

Time Entry and Payroll Processing
Compensation Administration
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Banner HR/Payroll Includes: @
Optional Components T

7/19/2006

Applicant Tracking (very basic)— will continue to utilize
eHIRE/eJOBS

Payroll History

Employee Relations Administration- limited functionality- will use
only to track labor related and bargaining unit information.

Health & Safety Administration

Faculty Administration/ Faculty Load
Personnel Services Budgeting (Future)
Electronic Approvals

Employee Self-Service

Time Entry

Licensing & Certifications (Post Go-Live)
Salary Planner (Post Go-Live)

Workflow (Post Go-Live)
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Ongoing Project Activities: CKT\,

HR Payroll

ssue Analysis

Data Clean-Up
nterface Development,
Report Building

“Banner Navigation” & “Securing Private
Data” Training

Security Administration
Testing Banner 7
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July — Dec. 2006 Timeline &

Project LINK
HR Payroll

July-Sept. - Continued refinement of conversion
HRS to Banner

July-Sept. - Configuration of Banner system
representing UNM business needs

August - Faculty Load/Admin Kickoff
July — Sept. - Payroll / HR Testing, Testing, Testing

Oct. - Nov. - Core Offices Training for those doing
testing of HR/Payroll & further testing & refinement of
processes

Dec 2006 Completion of major interfaces, reports,
processes, etc.
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Jan. — June 2007 Timeline

Jan. 2007 - Complete all remaining programming,
Interfaces, scripts, EPAFS, Appworx, Time Entry

Feb. - Load Testing

Feb.- Mar. - Training for rest of core offices and time
entry training (Train2)

Feb.- Mar. - Security
March - May - Dual Entry Time Information

March - May - Dual System Testing (Parallel
Testing)

June 2007 - End User Self Service/EPAF Training?
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Production (Go-Live) @ ,

July 2007 P —

July 13th Last bi-weekly payday in HRS
Pay period begin - 06/23/2007
Pay period end - 07/06/2007
Check Date - 07/13/2007
June 29th Last monthly payday in HRS
Fiscal Year close July 13, 2007
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N
Production (Go-Live) @ -
July 2007 (cont.) HR Payroll

Final Conversion: Sat and Sunday, July 14-15, 2007

Live in Banner.

July 27th_First bi-weekly payday in Banner: No time entry.
We will convert time reports from HRS into Banner for the
first payroll to minimize departmental issues.

Pay period begin - 07/07/2007
Pay period end - 07/20/2007
Check Date - 07/27/2007
July 31st First monthly payday in Banner: No leave time

entry. Leave for June was submitted and held for fiscal year
end accruals. We will convert the leave to Banner.

Pay period begin - 07/01/2007
Pay period end - 07/31/2007
Check Date - 07/31/2007
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Production (Go-Live) @
July 2007 (cont.) HR Payroll

July — Aug. 2007 - Follow-up training and support as
required

Aug. - Sep. 2007 - Transition team to home
departments

Sept. 2007 - Project Close Activities
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Reporting

Canned Reports: Oracle & Hyperion
Dashboards to pull key information
Security Is being researched

Current Analysis of Reports

Critical: 431 down to 195 reports that need to be
programmed

Useful: 91 down to 31 reports that need to be programmed
Still need to be surveyed: 145

No longer needed: About 250

7/19/2006 R:EMIS-FIN\HRPayrollPresentations\HR Payroll July 2006 12
Presentation.ppt



Time Entry Options

<

Project LINK
HR Payroll

Departmental Time Entry
Web Time Entry
Feeds - Kronos
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Introduction to Departmental &

Project LINK

Time Entry "R Payrol

Departmental time entry is used by department
timekeepers to enter exception time for exempt
employees and time sheets for non-exempt
employees.

The main thrust of departmental time entry is to
decentralize time entry and provide an electronic
means to approve time sheets
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Introduction to Departmental &

Time Entry (cont.) HR Payroll

7/19/2006

PHATIME 1Is a data entry form where the
department timekeeper enters time for the group of
employees within his/her timesheet organization.

PHATIME regulates earning codes that can be
submitted with a timesheet and provides an area to
enter comments for each timesheet.
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Introduction to Departmental @
Time Entry (cont.) Projece LIt

A Proxy should always be assigned for Timekeepers
and Approvers

Policies will need to be revised and possibly new
ones added.

The Timekeeper and Proxy must have a Banner
Oracle ID. Approver will approve In self-service.
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Introduction to Web Time Entry .

HR Payroll

Banner Web Time Entry enables employees to report
their time on the Web and to submit the time
transactions (time sheets) directly from the Web to the
Banner HR system for approval by supervisors.
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Introduction to Web Time Entry (&
(cont.) S

Allows employees and supervisors to see time taken on the web

Eliminates the paper time sheets
Policies will need to be revised and possibly new ones added.

Security - Once an employee is logged in to MyUNM, they will
be able to access their timesheet.

Exception time-entry for exempt employees
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Introduction to Web Time Entry @

Project LINK

(Cont.) HR Payroll

Banner is used via the web, so an appropriately-
configured computer with a web browser and Internet
access is all that’s required to use Banner web entry.

Access to Banner will require a Banner-authorized
account. Gaining access to Banner will also require
successful completion of Banner training. As the time
for release of Banner draws near, more information
will be made available regarding these processes
and procedures.
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Project Plan for o

Project LINK

Web Time Entry Pilot HR Payrol

7/19/2006

Analysis of Banner Web Time Entry options &
possible use at UNM will be completed by
August 2000.

This analysis should incorporate a
recommendation to perform or not perform a

web time entry pilot as part of the July 2007
Implementation.
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[ YOUR PERSONALIZED GATEWAY TO UNM ]

[ Login || cancel |

Tou have requested access to a site that requires
vou to login with a UMM MetID,

Hawving problems logging in? Click hera.

my UMM Mews

rmyl MM has been experiencing technical
difficulties where usars are experiencing either
extrermnely slow response or are being timed out
campletely, This prablerm typically occurs
between noon and 2 prn and requires the partal
ta be restarted. The restart takes approximately
S minutes bot all uzers will be dizscanneced
during this tirme and required to login again, we
are warking with the vendor to resaoluve this
problem.

Wwe apologize for any inconvenience caused.

myUNM is restarted every night to perform
backups, Typically this happens sometime
between midnight and 2AM, The restart takes
approxirmately S minutes but all users will be
disconnected during this time and required to
lagin again,

Welcome to myUNM

myl KM is your personal gateway to UNM, The myUMM portal provides the entire campus community
centralized access to University resources and the ability to customize the portal to suit their individual

needs by selecting which resources are availahle.

What's Inside?

&a. Loboweb for Students: Loboweb will be replacing I-TEL-UMM for Registration, Grades, Financial Aid, Admissions
Q info, etc,
Tao get to Laboweb foar Student, log in to ryUMM with your UMM MetID and password, and then click on the
Student Life tab,

For miore infarmation about the UMM MetID and password, please visit http/ Y countdown.unm, edu,

Loboweb for Faculty & Advisors: Loboweb is the place for advisors to update and view advisee information,
and for Faculty to get class lists, view student information and enter grades, and perform registration ouverrides,
etc,

E-mail: The portal ermail is likely to be the preferred ermail application for students, ar other “normadic” style
users who prefer the ability to check email via a web interface rather than be dependent on one cormputer and
a proprietary email application. Portal email is a robust application and yvou can also check ermail from other
provider accounts with it

portal calendar iz a great resource for students, classes, and groupsforganizations ta track schedules, tests,
meetings and other events, Those on campus already using Oracle or Groupwisze should continue to use those
calendars to schedule University business-related reetings and events,

_. Calendar: Carmmpus cormrmunity mermbers — especially students! -- are encouraged to try out the calendar. The

Groups: The Sroup Studio feature provides an easy-to-use Web presence for student, departrnent, and other

% campus arganizations. Group Studio applications include chat, where you can text chat online in real time; a
message board to exchange information, and file sharing where groups can post and exchange files, Any
campus arganization or department that currently has its own MetID may request a Group via the Group Studio
application. If an organization/departrment does not have itz own MetID, you rmust first cornplete and return the
the CrganizationfDepartrnental MetID request form ta the CIRT Cormputer Accounts office,

>

>

fj Cione

é a Internet
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‘2 Time and Leave Reporting - Microsoft Internet Explorer

File Edit Mjew Favorites Tools  Help

eBack . > \i'-l @ _;\J /..-\JSearch ‘iﬁ‘\?’ Favarites @3 <] ~ “_*;GF _] ﬁ ﬁ
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Time Sheet

Title and Number: Frogram Manager — S05157 00

Department and Number: LINE Human Resources Payroll — 47504

Time Sheet Period: Jul 01, 2006 to Jul 21, 2006

Submit By Date: dun 20, 2007 by 11:58 A M,

Earning: Sick - Minor

Date: Jul 03, 2006

Shift: [
Hours: &

Bave | Copry | Accourt Distribuiion

Earning Shift Default Total Total Saturday  Sunday Monday Tuesday VWednesday Thursday  Friday
Hours or Units Hours Units Jul 01, 2006 Jul 02, 2006 Jul 03, 2006 Jul 04, 2006 Jul 05, 2006 Jul 06, 2006 Jul 07, 2006
Annual Leaye i 0 0 Erter Hours Erder Hours Erter Hours Erter Hours Erter Hours Erter Hours Erter Hours
Sick - Minor i 0 oo Erter Hours Erder Hours 2 2 2 2 Erter Hours
Bnnual in Liey of Sick i 0 0 Erter Hours Erder Hours Erter Hours Erter Hours Erter Hours Erter Hours Erter Hours
Sick - Majcur i 0 0 Erter Hours Erder Hours Erter Hours Erter Hours Erter Hours Erter Hours Erter Hours
HO”dEﬁF pamyr i 0 0 Erter Hours Erder Hours Erter Hours Erter Hours Erter Hours Erter Hours Erter Hours
Inclement Weather i 0 0 Erter Hours Erder Hours Erter Hours Erter Hours Erter Hours Erter Hours Erter Hours
Beresgvement Leaye i 0 0 Erter Hours Erder Hours Erter Hours Erter Hours Erter Hours Erter Hours Erter Hours
Weddmg Damyr Leaye i 0 0 Erter Hours Erder Hours Erter Hours Erter Hours Erter Hours Erter Hours Erter Hours
.Jurg,r DUP_-,-’ Leaye i 0 0 Erter Hours Erder Hours Erter Hours Erter Hours Erter Hours Erter Hours Erter Hours
Mi”taw Leayve With pamyr i 0 0 Erter Hours Erder Hours Erter Hours Erter Hours Erter Hours Erter Hours Erter Hours
i 0 0 Erter Hours Erder Hours Erter Hours Erter Hours Erter Hours Erter Hours Erter Hours

Catastrophic Leave Taken




File Edit Mjew Favorites Tools  Help

eBack = \_/'l \ﬂ @ _:] /.._\J Search ‘i'l'(’ Favorites Q‘E <~ L_____.;; _] ﬁ ﬁ

Address |i§| Rkt fisck2 unm, edu; 8070/ plskesthibwpktetm, P_TimeSheetButtonsDriver w | G0 Link
Y_f - é_?v | w |Search web » &7 E;* @* @ =g Mail - @My Wahoo! - Answers - éGames < .ﬁ’ FIFA World Cup = %b Music =
Search | ﬂ SITEMAP HELP EXIT

Personal Information Employee

Summary of Reported Time

&R et your printer layout to Landscape before printing.

Colleen Ingram LINE Hurman Resources Payroll, 47504
Frogram Manager, S05157 00

Time Sheet

Eaming Shift Total Total Saturday , Sunday , Monday , Tuesday , Wednesday, Thursday , Friday , Saturday , Sunday , Monday , Tuesday , Wednesday, Thursday , Friday , Saturday

Code Hours Units Jul 01, Jul 02, Juld3, Julod, Jul 05 2006 Jul 06, Jul 07, Jul 08, Jul 09, Jul10, Jul11, Jul12, 2006 Jul 13, Jul 14, Jul 15,

2006 2006 2006 2006 2006 2006 2006 2006 2006 2006 2006 2006 2006

Mlirr

Total Hours: 32 A A A A

Total Units: 0

Previous Menu
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Employee Self Service

Project LINK
HR Payroll

Allows employees to view and change

Information on Web

7/19/2006

View Benefits information
Leave accruals
Deductions

Taxes

Earnings Statements
W?2's

Electronic Approvals
Open Enrollment 2008

R:EMIS-FIN\HRPayrollPresentations\HR Payroll July 2006
Presen tation.ppt

25



Employee Self Service e e

HR Payroll

= = = =

The University of New Mexico TESTH -

Searchl o | ACCESSIBILITY SITE MAP HELP EXIT

Personal Information Employee Finance

Main Menu

Welcome, Joyee L MoCarthy, to the WA Information Systeml Lastweb access on Mar 24, 2006 ot 08:33 pm

Fersonal Information
Update addresses, cordactinformaton or martal stabus; review name or social security number change informiation; Change your PIN; Customize your directory profle.

£m :
Tirme sheets, rme of, henefits, leave o job dats, paystubs, W2 and T4farms VW4 data.

Finance
Greate or review financial docurnents, budget information, approvals.

RELEASE: 5.1 powered by it

| http: fisct2,unm. edu: 8070/ plstesthtwbkwhis, P_GenMenu?name=prmenu.P_Mainfnu v
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_The-University of New Mexico TESTH

Search | | RETURNTOMENU SITE MAP HELP EXIT

Personal Information Employee Finance

Employee

Time Sheet
Leave Report
Request Time Off

Benefits and Deductions
Retrernert, heatth, flexible spending, miscellaneous, beneficiary, apen enroliment, Benefit Statarnert.

Fay Information
Direct depost alocation, eamings and deductions history, or pay shibs.

Tax Forms
W4 irfoerration, W2 Form or T4 Form.

Jobs Summary
Leave Balances
Campus Directory

RELEASE: 6.1 powersd by ot

¥ Signed in online
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_The-University of New Mexico TESTH

Search | Gl RETURNTO MENU STEMAP HELP EXIT

Personal Information Employee Finance

Benefits and Deductions

Retirement Plans

Health Benefits

Flexible Spending Accounts
Miscellaneous

Open Enrollment
Beneficiaries and Dependents
Benefit Statement

RELEASE: .1 powered by @t




Follow-up information o

HR Payroll

HR/Payroll Project Director
John Ortiz jportiz@unm.edu

Payroll Functional Leads

d Josie Abeyta a Marilyn Mahorich
abeyta@unm.edu mahorich@unm.edu
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Follow-up information @

Project LINK
HR Payroll

HR Functional Leads

d Sidney Mason-Coon
Ismason@unm.edu

d LaVern Rodriguez
vern@unm.edu

d Joyce McCarthy
Imccarthy@salud.unm.edu

d Antoinette Willis
awillis@salud.unm.edu
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Project LINK
HR Payroll

7/19/2006

Thank you
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