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How to access PERHO079 – Position Management Report in Hyperion 

1. Log into Hyperion. 

2. Click on Human Resources – H_Departments – H_General. 

 
 

3. You will have 4 options for selection on the dashboard: 

 

a. Enter a Position Number:  Selecting this option will provide 2 reports – a list of all 

incumbents in the selected position and the history of the position. 

b. Enter an Org Code:  Selecting this option will provide 2 reports – a list of all positions for 

the entered org (wild card % permitted) and a template for annual update of positions 

within the org. 

c. Enter a Position Class Code and Org Code:  Selecting this option will provide 2 reports – 

a list of all positions for the entered org (wild card % permitted) and the entered 

position class code and a template for annual update of positions within the org. 

d. Select a Level 3 org from the list:  Selecting this option will provide 2 reports – a list of 

all positions for the entered Level 3 org (grouped by org) and a template for annual 

update of positions within the selected Level 3 Orgs. 

 

 

DRAFT INSTRUCTIONS                                                                                                                                            
Report will be live by 11/28/11 – Access will require a new security role to be requested in the BAR 
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4. Sample Reports: 

Position List by Org report: 

 
Annual Position Update template form: 

 
Position Incumbents report: 

 
Position History report: 

 


