
Invoice/Credit Memo - General Encumbrance Payment
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Deptartment
Initiator Corrects

General
Encumbrance

Payment

General
Encumbrance

Payment
Approved ?

Exceptions Found   DRR Scanned
into Banner

Extender

Send Completed
DPR form with

approval
signatures  to

General Acctg or
HSC Contoller

Complete a
General

Encumbrance
Note the General

Encumbrance
number on  the

DPR  stauts Line

Check is Issued or
Direct Deposit

(UNM Employees
Only)
made

Complete a Direct
Pay Request

(DPR)

AP Contacts
Department

Initiator to  Correct
General

Encumbrance
Payment

Gen Acctg or HSC
Contoller Matches

DPR w/General
Encumbrance

Payment

My.unm.edu
Select: Finance
onlinerequest

Forms
Select: Direct Pay

Request

Invoice/Credit
Memo Form
FAAINVE

 General Encumrance
Payment is

electonically deducted
from Department

Encumbered Fund
Account

Check Status of
Invoice

Form FOIDOCH

Check Approval Status
Form FOIAPPH


