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NSF CHECKING

WHO AND WHAT ARE AFFECTED BY NSF REJECT?

When a Level 5 Organization is in Non sufficient Funds (NSF) status, transactions such as JVs, DP-
EZ’s, and Requisitions are rejected pending corrective action by the unit. Specifically, NSF is set to
reject in Banner for:

1. Level 5 Organization and Fund Level 3 using 1&G funds.

2. Level 5 Organization and Fund Level 3 using unrestricted Research indices.

3. Level 5 Organization and Fund Level 3 using unrestricted Public Service indices
including non-endowed foundation indices..

4. Athletics at Organization Level 6

Note for the HSC: for the College of Nursing, College of Pharmacy, Health Science Library
Informatics Center, and HSC Administration in addition to the Organization Level 5 and Fund Level
3 Banner checks, HSC Financial Services manually checks for NSF status at the index level.

HOW DOES BANNER CALCULATE NSF?

Banner uses formula below to calculate your budget available for spending. If a negative number is
calculated, you are in NSF. This means that if there is an error in any of the items in the formula,
you may be in NSF inadvertently. Each part of the formula must generate a correct number for NSF
to work correctly.

Total Accumulated Expense Budget

Less: Fiscal YTD Actual

Less: Fiscal YTD Commitments (encumbrances/reservations)
Less: Pending Transactions  [This does not include internal PRs]
= Budget Available for Spending

TRANSACTIONS SUBJECT TO NSF CHECKING:

All documents initiated in Banner, including:
- Journal Vouchers
- Invoices
- Requisitions from LoboMart
- Purchase Orders
- General Encumbrances
- P-card reallocations



TRANSACTIONS NOT SUBJECT TO NSF CHECKING:

Any feeds into Banner:
- Payroll
- P-card
- Banner tax
- Telecommunications
- Internal Sales Feeds, such as Bookstore, etc.

Please note: transactions that are not subject to NSF checking can place the unit in deficit if there is
not enough available budget to fund the transaction. Reconcile your feeds from Banner monthly.

ACCOUNT CODES DO NOT AFFECT NSF

Moving budgeted funds from one account code to another within an index or fund level 3 or
organization level 5 will never relieve NSF status. Changes must be made as indicated in this
manual.

HOW TO TELL YOU ARE IN NSF STATUS

INDICATORS OF NSF:

e Initiator of document will see an error message while attempting to complete the document if
the organization is already in an NSF condition (insufficient budget to fund actual transaction).
You cannot complete DPEZs and requisitions in Banner if the organization is already in an NSF
condition. You can complete JVs if your organization is in NSF. These JVs, however, will be
routed to the NSF Queue. If all the lines in the JV summary form have a “P” indicator on, they
are postable. An “E” indicator means there is an error, and the JV will not post. An “N” indicator
means NSF and the JV will be routed to the NSF queue.

o [f the organization spends into a deficit while a document is pending approval, the document
will be routed to an NSF approval queue after the regular approval.

e Initiator can track document to ensure it posts (FOAAINP)
e Ifdocumentis suspended due to NSF, it will be in the “NSF-Over Budget” queue.



Note that when a JV entry for an index in an NSF fund level 3 is attempted, you receive the following
message, and the Status will be “N”. This alerts you to the NSF status. Banner will not allow you to
process JVs or DPIs if an NSF condition exists.

@ Oracle Developer Forms Runtime - Web: Open > FGAVCQ EI@
File Edit Options Block [tern Record Query Tools Help

DE R E R ¢ @1 @1 X

Document Number: |J0219078 Document Total: 100,00

Sequence: 1 Currency:

Journal Type: |JE2 E”JEI& - Dept General Journal Entry

Chart: EE”University of Mew Mexico

Index; 997057 E”Rahab Residual Pedrotty Fees
und: sU0007 > |HU Carrie Tingley Haspital

Orgd — E”Rahab Faculty #04

Account: |31DD E”Of'ﬁce Supplies General

Program: |Pl?1 E”Non Sponsored Public Service

Activity: [auacTy  [7]|ceneral activity

Location: | EH

Project: | E|

Percent: ’— Amount: ’ﬁ DjcC: |E [ | NSF Override
Description: [TEsT Bank: WEI

Budget Period: ||_

Gift Date: @I Number of Units:

e s et v e nr s it rnr L n R e D

nsufficient budoet for sequence 1, suspending transaction. )

R j— =} 1 | =08C= J




TOOLS TO ASSIST YOU IN CHECKING FOR NSF INCLUDE:

Hyperion Reports can be found at:

<2l Browse - 1shoe on hyper01.unm.edu - Microsoft Internet Explorer QE'
.;'r

File Edit ‘iew Favorites Tools Help

@Back - d @ @ :] /:__\J Search it(Favorites &3 :\1 ﬁ

@] https: {hwperprod.unm.edufHyperion/browse/Main Go Links
Hyperion Performance §°§
hyperd1.unm. Hyparion
Browse : PREFEREMNCES xIT HELP
ce Reports FOHO0D3%4: Budget Availability Detail & Summary Reports I @J
s " SIILIED TEE T, LN ESEIE T PN SETWILE SN SUNELC (s,
" ba
FOHOOD7? - Unrestricted Balances and $avings Summary for UBPP 7000 @
L b e currend el SavVings in accordance mwith LEAP A0
bay
7
FRHO001 %2 Grant Ledger Detail and Summary @
Frank Leoer summany ang' cetail report
B by
FSHODO1L Payrell and Payroll Benefits Distribution @J
T 5 degacy Payrol infovmation a5 of Dee 31, 307 OMLY. For acitional information about B repert, plaase refer to Fastinf Answer Jol #4053, -Fnance
bay
FSHO0O01 Salary Labor Benefits and Encumbrance Report @J
I i Trckx n0 prouoing” racor ol prasents lalor and fringe o Same fine i paid oo Same index, ASo removed sncuminance column and f frivge rate
®n bay
7
FSHOOO0Z L abor Distribution Reports @ L
Latox istribution report o
< | "5 by 2
€l 2| Internet

—
‘s Start T Budgeth

- Hyperion Report FOH0003: Budget Availability Detail & Summary Reports. This report can be
found in the Finance Production Reports folder. If you query with the Detail option, the report
will show you individual pending document numbers that are reserving available balance. If
you select the Department Deficit option, all level 5 orgs that are in NSF will be printed,
allowing you to determine which indices are responsible for the NSF issue.



[T University of New Mexico Finance Reports

—
FOHOO003 & FOHODOD4 - Budget Availability Summary & Detail Reports
Query Parameters Reports Available
Organization Level Value
Level 5 - ag7A Find
997A: Pediatrics Level: 5 - © Executive Summary
& Departtment Summary
L=
< P2 & Department Deficit
Level 5:997A -
Reports are cumulative for the entire fiscal year

<3 Generate Report >

To find your level 5 org, if you only know the beginning of the code, put in the beginning, followed
by a % sign. Then select “Find”. All the level 5 org codes with that beginning will be listed. Select
the correct one. Here, 997A was selected.

Now we are going to generate a listing of funds in deficit for 997A: Pediatrics Level 5. After you
(1)”Select Values” and select from the (2)”Reports Available”, click (3)“Generate Report”.




This is page 6 and 7 of the report. In this example, you can see that under Fund 3U0007,

=0 |iE ) {
J File Edit “iew Inset Format Report Tools Help | J ;E. - ? - T;_H v| &) | QZUDI‘H v||
J Data Function I o |
‘Organization Level 6: 997Q Pediatrics Pulmonary $2,220.00 $0.00 $0.00 $0.00 $2,220.00
Total: 3U0002: HU Mon Endowed Spendi $504,571.00 $316.422.02 $147.428.98 2.341.75 $38.378.25 E
[
3U0007: HU Carrie Tingley Hospital
Organization Level 6: 997R Pediatrics Rehab Physical Med
Qrg  Org
Level 7 Level 8 Fund  Index Account Description
99YR2  997R03  3U0007 997062 3189 - Computers <55,001 0.00 1,537.98 0.00 0.00 (1,537.98)
997R2 997R03  3U0007 997082 3100 - Office Supplies Genera 0.00 42844 0.00 0.00 (428.44)
997R2 997R03  3U0007 99706Z 80KO-Banner Tax 15.00 3157 0.00 0.00 (16.57)
99YR2  997R03  3U0007 99706Z 3820 - Out Of State Travel Gen 1,500.00 1,191.28 0.00 0.00 30872
‘Organization Level 6: 997R Pediatrics Rehab Physical Med $1,515.00 $3,189.27 $0.00 $0.00 ($1,674.27)

Unposted Commitments: Any completed but
unapproved document as well as any postable JV

Page 6 of ? line item (for both incomplete and completed JV's)

FOHO003 Budget Availability Detail Deficit Report Report Generated on:  04/15/09 11:55 AM J
For the Fiscal Year Ended June 30, 2009
Sum "
e U ted Col itment:
Accumulated  Year-To-Date Encumbrances npos| mmitments Remaining
Budget Activity & Reservations Document Sequence Item Amount Balance
‘ Total: 23U0007: HU Carrie Tingley Hospitz ’ $1.515.00 $3.189.27 50.00 50.00
3U0011; HU UNMH AR & AP General -
| _’l_‘
& —

Org 997A is in deficit at Organization Level 5, fund level 3 for fund 3U0007.



If you select View, and then select Section Catalog, a menu on the left appears.

/2 https://hyperprod.unm.edu/Hyperion/dataaccess/Browse ?REQUEST_TYPE=GET_DOCUMENT&DOC_UUID=0000011 - Windows Intemet Explorer

e d
J File (@it View Dpert Fomnst Repot Teols Help H ERESRE L) v| & | Qzoom  ~
Sections % Data Function

2 Budget Availability EIS

B Budget Availability Detail Report_bk

B Budget Availability Detail Report

B Budget Availability Department Summary Repor|
B Budget Availability Executive Summary Report
B Budget Availability Detail Deficit Report

BE Q_Budget_Avail
I8l R_Budget_Avail
BB Q Organization Hierarchy

R Organization Hierarchy

143_Budget_bwa -
= (BR_Budget_dvail

H Document Id

1 Sequence Number
E ltem Mumber
 Index Code

E Index Title

i Fund

i Drganization Code
[ Account

A &ccount Description
i CC_foct_Dess

[ Proaram

A Activit

E Organization Level 1
E Organization Desc 1
E Organization Level 2
E Organization Dese 2
E Organization Level 3
E Organization Dese 3
i Drgsnization Level 4

FoHoE Budget Availability Department Summary Report Regori Generaidon 0115080355 AM
For the Fiseal Year Ended June 20, 2009 -
R Vear-To-Date Encumbrancss & Unposted Remsining
‘Budget ctnty Ressrvstions commitmsnts Batancs
AFC School of Medicine
Orgznization Level 5: 9574 Pediatrics
30001 HU ton Encowes Soenaing Researea
o & am Fu Descrenon
Leel? JECE -
sare 30001 | U Non Endoved Spending & BEmm 2ats g7 1s 000 ey
$39,487.00 $24.82475 $18,587.15 $0.00 (54,924.80)
Organizstion Levsl &: 357M Pedistrics Hematology Gncology
o o
] Fu Desorigion
s 30001 | U Non Endoved Spending & 2w 2204 000 00 1458108
STMZ |STMS 3001 | HU Non Sndowed Spendng R am 000 18000 000 (1s00m
‘Organization Lsvsl &: $37M Pedistrios Hematoiogy Oncology $7.231.00 $2.266.04 $130.00 $0.00 $14,77298
‘TOm: SU0001: U Non EnoheD Spenaing St 671800 o stz 000 Bo0E
3000 HU ton Envowes Soemaing Eucation
(Organizstion Leved &: 3378 Pedistrics Administration Division.
g Org
o7 lmes B ‘Funa Dsserion
car=0 30002 | U Non Endoved Spending £ 150000 Y 000 000 s
‘Organizstion Leve!s: 5578 Pediatrics saministretion Ovision $1.50000 33836 B $0.00 $661.64
Organizstion Levsl &: 357C Peiatrics idolescsnt Meticine
g Org
i ey B ‘Funa Dsserion
STC2 SO |32 |HU NonEnowed Spenang € smm w w0 w0 5200
(Organization Level &: $57C Pediatrics idolsscent Madicine $5.290.00 50.00 $0.00 $0.00 $5,290.00
Unposien Commaments: Any compieted bt
Bana 1t s s ptiv pe e e

o5

You can then look at the information you ran (in this case, 997A, Level 5) in different formats

without re-running the report.

/2 https//hyperprod.unm.edu/Hyperion/dataaccess/Browse?REQUEST_TYPE=GET_DOCUMENT&DOC_UUID

Here is an example of the executive summary report.

e

J File Edit View Insent Format Report Tool: Help

0011 - Windows Internet Explorer

Sections x

i Budget Availability EIS

Budget Availability Detail Report_bk

Budget Availability Detail Report
BudasEauSilshlRrREsSSEsmnE Summany Repor
Budget Availability Executive Summary Repurti

Budget Avanapity vetan venct Report
Q_Budget_Avail

R_Budget_Avail

Q Organization Hierarchy

R Organization Hierarchy

G_Budget_awail -
EHE R _Budget_Awvail
- E Document 14
[ Sequence Number
- ttem Mumber
[ Index Code
[ Index Title
~H Fund
[ Drganization Code
H Account
[ Account Description
< CC_&cct_Deso
[ Program
- activity
[ Organization Level 1
- Organization Desc 1
- [ Drgarization Lewvel 2
- Drgavization Dese 2
- Orgarization Level 2
[ Drganization Desc 3
[ Organization Level 4 hd

Data Function = I
FOHBOM. Butigst Avalabiiity Exseutive Summary Report Ranor Genmmss o D11S0S0554 AN
Fortns Fiecal Yesr Endsd Juns 302088
Dats & Unpostsd Remaining
Budgst Activity Ressrvations Batancs
Organizstion Levsl 3: AFC Schood of Msticing
Organizstion Levsl 5: 3474 Pedtatrics
‘3U0001: HU Nom Enpirwed Spencig Rese
7E 300001 | HU hon Endowed Spending Resean AT EMTS 1959715 a0 (483450
B 30001 | L Non Endowed Spending Resean 725100 228604 180,00 am 177456
‘Tofal SO0 U hion Endoned Soending S671800 Frodehs] S19757.15 00 5954005
U000 U Nom Ensiwen Soending Edus
78 3U0002 | HU Mo ENdowed SpEnng EQUIEK 150000 8835 am 200 164
B 3UOO0Z | HU Nom Endowed Spending Educati 529000 200 am a0 529000
w7 30002 | L Non Endowed Spending Educatk 28008200 21200237 TOETLZ 23175 (£85624)
il U002 | HU hon Endowed Spending Educatk 735800 50015 o a0 25075
B 30002 | L o Endowed Spending Educatk 200.500.00 8425052 TETATE am 45072
B SUONI2 | U Nom Encowsd SD2aing ESEtK 101.00 am am am 10100
=70 3LOOEE | HL No Endawe Spending Educatk 600000 23T am a0 35
Eil U002 | HL Nom Enconed SDEnaing ESucatk 100000 182200 am am [85200)
o) 300002 | HU hon Endowed Spending Educatk 2200 L] am a0 2200
Total U002 HU hon Endowed Spending $50457100 16,422 07 147 47598 234175 $3837825
‘SU000T: HU Came Tingk) HosoRal
£ 30007 | U Carrie Tingley Fospkal 151500 FRLE am 20 (167427
T U007 U Carme Tingler ozl $151500 827 00 5000 [BLE42T)
L0011 U UNMH AR & AP General
Bl 30011 | HU LN AR & AP Ganersl 12512000 6435185 4317030 am 1156785
B IO | U UNM AR & AP General /338500 744135 13773045 00 o
Tofal U001 HU UNMH AR & AP Ganel 173475 00 796 10 195.900.78 5000 7812
30N HU Resesron Genersl
=TE 3UOI3 | HU Research Ceneral 200 73.7 am a0 )
B 300023 HU Resesrcn Gemersl 2000000 108572 214375 a0 a0
E 00 HU Researcn Geeral 17650500 T25%75 TIT5288 am 218528
=70 300023 | HU Resesrcn Gemersl 2000000 EETE am a0 16,153,168
Total SU002T U Ressarcn Ganersl 16.505.00 59466005 s 00 sa094a7
SO U Clmica Resinuzi
Unposted Commiments: Ay
Pageiols

2% well 36 37 pOSTaDR JV Iz R (17
50T INGOMpIEte 300 COMPRAZ V')




- Hyperion Report FSH0002: Labor Distribution Report. This report can be found in the
Finance Production Reports folder, and will allow you to verify whether the organization labor
distributions are current and accurate.

- Banner Form FGIBAVL, Budget Availability Status Form - allows you to query by index code or
specific Fund/Organization combination and check the available balance at org level 5 and fund.

FGIBAVL shows you Available Balance
To query, select F7, input the Fund and Organization numbers, and select F8.
The fund for this example is 3U0007, a level 3 fund. This is the one we looked at on pages 6&7 of

the FORH0003 report, in the previous example. The Level 5 Organization is 9974, from our original
report query.

ﬁ Oracle Developer Forms Runtime - Web: Open > FGIBAVL (=2 Bl =T
File Edit Options Block [tem Record Query Tools Help

(BvE RABRE % @R & & BB D& ¢

(@@ X

Budget Availability Status Form FEIRAY 0.1 (BAMPY - T
Chart: WF Fund: 300007 F arrie Tingley Hospital
Fiscal Year: EF Organization: |3974 = diatrics
Index: [7 Account: [7
Commit Type: Program: F171 [7 Mon Sponsored Public Service
Control Keys --->  Fund: |3u0007 Organization: |9374 Account: |[BAvL Program:
Account Title Adjusted Budget YTD Activity Commitments Available Balance
INSF Reject Account Code | 1,515.00 [ 3,189.27 [ 0.00 -
| \ | | |
| \ | | | |
| \ | | | |
| \ | | | |
| \ | | | |
| \ | | | |
| \ | | | |
| \ | | | |
| \ | | | |
| \ | | | |
| \ | | | |
| \ | | | |
| \ | | | | -
Total: | 1,515.00 | 3,180.27 | 0.00 | 1,674.27 =1 [+
A e e T e T "
Account Gode. |
Record: 11 | | | =05C= J

FGIBAVL, a Banner Form, will show you in one line the available balance at org level 5 for this level
3 fund. In this case, we are checking on fund 3U0007, shown above and on the 6t and 7t pages of
the FOHO0003 report used in the above example further above.
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You can see that this fund has $1,515 budgeted, and so far this fiscal year has spent $3,189.27.
There are no commitments, so the fund 3U0007 for Pediatrics Level 5 Org (997A) is in deficit
spending of $1,674.27.

- Banner form FGIBDST, Organizational Budget Status Form - allows you to query by index
code and check the available balance.

FGIBDST shows you Available Balance for an index or fund.

Input the index number and select “next block”.

@ Oracle Developer Forms Runtime - Web: Open » FGIBDST == ]
File Edit Options Block Itern Record Query Tools Help

Chart: FF Organization: 997R03 [T Rehab Faculty #04

Fiscal Year: Fund: 300007 [7 HU Carrie Tingley Hospital
Index: <99?U62 - Program: P171 [* Mon sponsored Public Service
[ Query Specific Account Account: F

& Include Revenue Accounts Account Type: [~

Activity: GMACTY [T General Activity
Commit Type: Location: | [*

Account Type Title Adjusted Budget ¥TD Activity Commitments Available Balance
BEEE  [r [other Sales and Service Re 1,515.00 599,88 0.00 | 915.12 (]
[1200 |R— [Balance Farward Detail Ger 0.00 7,357.53 0.00 | :

7100 |E— [office Supplies General 0.00 428 .44 0.00 428 .44

[3189 [E [computers <$5,001 0.00 1,537.95 0.00 | -1,537.98

3820 e [out of state Travel Gen 1,500.00 1,191.25 0.00 | 308,72

[soko [e [panner Tax 15.00 31.57 0.00 | -16.57
|

{0 [ [ [

MNet Total: 0.00 4,768.14 0.00
A e e T e T "
Dup Iterm for Detail Count Query for Orgn. Summary, Dup Rec far Encum. List |
Record: 1/6 | o | | =08C=

The index in this example is the same one on pages 6&7 of the FORH0003 report, in a previous
example. This gives you an account breakdown. The expense accounts [-428.44, -1537.98, 308.72, -
16.57=1,674.27] add to the same total.
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By unchecking the “Include Revenue Accounts” box, this form will give you fund results, as below:

ﬁ Oracle Developer Forms Runtime - Web: Open » FGIEDST (=2 Bl =T
File Edit Options Block Item Record Query Tools Help
(@YE AEEE ¥9 REN R A BRI TH ¢

"en anization Budg s Form FGIR 0.1 (BAMP) -

@ @

Chart: FF Organization: W[T Rehab Faculty #04
Fiscal Year: ’EF Fund: WF HU Carrie Tingley Hospital
Index: I—F Program: ’T[T Mon Sponsored Public Service
[0 Query Specific Account Account: F
O Include Revenue Accounts Account Type: [~
Activity: ’WF General Activity
.M Location: ’—F
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
[ [office Supplies General | 0.00 [ 428,44 [ 0.00 [ -428.44 =
e [computers <45,001 | 0.00 | 1,537.98 | 0.00 | -1,537.98
|E— [out Of State Travel Gen | 1,500.00 | 1,191.28 | 0.00 | 308,72
[E [panner Tax [ 15.00 [ 3157 [ 0.00 [ -16.57
L | | | |
L | | | |
L | | | |
L | | | |
L | | | |
L] | | | |
L | | | |
Ll | | | | 5
Net Total: | 1,515.00 [ 3,189.27 [ 0.00 [ @ n
A1 e N | ”
Cup Item for Detail Count Guery for Crgn. Summary, Dup Rec for Encum. List | J
Record: 174 I - | | =0sC=

Again, the available balance shows the level 3 fund 3U0007 is in deficit by $1,674.27.

HOW TO AVOID NSF SITUATIONS

PROACTIVE MEASURES THAT CAN BE TAKEN TO AVOID NSF:

- Accurately budget within Banner all your current unrestricted indices.

- Timely reconcile all indices to verify that expenses are complete and accurate (especially
transactions that are uploaded to the banner system bypassing central accounting approval).

- Since salaries comprise about 80% of most budget, verify labor distribution and reconcile
salary changes on a timely basis.

- Process Labor Redistribution changes in a timely fashion.

- Review outstanding Purchasing Orders for need and appropriateness.

- Process any necessary PO Modifications in a timely manner.

- Renew master Purchase Orders on a fiscal year basis.

- Liquidate manual encumbrance as soon as transaction has been completed/posted to

Banner. [This does NOT happen “automatically”!]

Budget Reserves amounts that the unit intends to spend in the current fiscal year.
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- Purge any pending transactions from Banner system that were initiated but are no longer
intended to be completed.

TROUBLE SHOOTING NSF

DO I HAVE PO’S THAT SPAN MORE THAN ONE FISCAL YEAR?

Banner looks at the remaining amount on a purchase order and assumes it will be spent in the
current fiscal year.

Example: You have a five year purchase order in place for $5,000, and intend to spend $1,000 per
year, and only budget $1,000 in Banner. Banner subtracts the entire $5,000 from your budget,
leaving you $4,000 overspent.

Modify multiyear purchase orders with a PO Modification form. Each purchase order should reflect
what is to be spent in the current fiscal year. Coordinate your efforts with Purchasing. Your
original Purchase Order must be for the full amount to enable Purchasing to avoid incremental
purchasing, which is illegal under the state code. After your original purchase order, for the full
amount is in place, then you can modify it to include only the current year portion.

ARE MY LABOR DISTRIBUTIONS CURRENT AND ACCURATE?

Reconcile your indices monthly. Labor Distributions can be updated with an EPAF, which you will
access through Loboweb. Once the EPAF is approved and posted, the labor distribution will post
correctly for future payrolls. In order to originate EPAFs, you must have taken EPAF-BAN HRP EP
101 course offered via Learning Central and submitted a BAR named “Originating a Labor
Distribution EPAF” to originate an EPAF in Loboweb. Encumbrances for payroll are adjusted when
posted, so you may not see your adjustment immediately.

Labor redistributions are made with PZAREDS. This is how you correct already posted labor that is
not in the correct index. PZAREDS is a Banner form you access from within Banner. You must have
taken the PZAREDS course offered via Learning Central and submitted a BAR named “Department
Labor Redistributions” to access PZAREDS in Banner.

Once your PZAREDS is posted, the incorrect transactions will be moved, along with related benefits,
to the correct index. Please note that labor redistributions do NOT impact encumbrances.
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ARE MY EXPENSES PROPERLY CHARGED?

Reconcile your indices monthly.

See the LEARNSs posted at http://hsc.unm.edu/financialservices/accounting/learn.shtml entitled,
Index Reconciliation Fundamentals, and Intermediate Index Reconciliation for assistance or the
Financial Services Support Center under Banner Bytes:

http://www.unm.edu~fssc/bannerbyte.html for assistance.

Particularly note:

o Banner feeds. They will post whether you are in NSF or not. This includes ITS (Telecom)
charges. They can put you into NSF.

AM I SPENDING UNBUDGETED RESERVES?

Any reserves (funds unspent from the prior year) that you wish to spend in the current year must
be budgeted. If you have a reserves amount budgeted, it will be in account 1901.

Even if you have a large actual reserves in account 1900, you should not spend it unless it is
budgeted in account 1901. If you spend unbudgeted reserves, you run the risk of putting your Level
3 Banner fund in NSF.

If necessary, submit a budget revision, documenting how you are going to spend the reserves. To
submit a budget revision, you will submit a journal voucher with journal type BD4. Once this
journal voucher is approved and posted, the entry should relieve your NSF status.
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ARE THERE ANY PENDING TRANSACTIONS THAT NEED TO BE PURGED FROM

BANNER SYSTEM?

When calculating NSF, Banner subtracts all outstanding JVs, DPEZs and Purchase Requisitions.
Banner subtracts these whether they are posted or pending. If you have documents in existence
that will never be posted, remove them.

Document to Purge

Form to Use

How to Purge

Journal Voucher

FGAJVCQ

Record/Delete , twice

DPEZ

FZADPEZ

Record Remove, twice

Purchasing Requisition Part 1

FOADOCU

Delete or “self deny” the completed purchasing
requisition. Note: this is only for pending
requisitions that have not received final action
in purchasing. This action can be taken if the
document has NOT been converted into a
PURCHASE ORDER.
http://www.unm.edu/~purch

Purchasing Requisition Part 2

LoboMart

Remove purchase requisition request if not
completed for approval routing in Banner.
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IS THE NSF CONDITION DUE TO ANOTHER INDEX WITHIN MY ORGANIZATION?

If your index is not in NSF, but you are getting NSF indicators, another index within your
organization could be the cause.

Check the available balance of your department using Banner Form FGIBDSR, the Executive
Summary Form. This form allows you to query by specific Organization to check the available
balance. If your organization as a whole is NSF, all indices within the organization will be in NSF
status. Discuss the situation with your supervisor.

BUDGET TIPS

INDICES MUST STAY BALANCED

iy

2)

In any BD4 or BDT entry that you prepare, you need to make sure that the indices "stay
balanced" on all indices whose budgets will be changed by your JV. To "stay balanced"”,
the sum of the budget adjustments to the revenue account codes (including 1901) must
equal the sum of the budget adjustmentsto the expenditure account codes for each
index. (As is required when entering original budgets, Revenues must equal
Expenditures on every index.)

If you are wanting to increase the overall amount you are allowed to spend on an index, the
amounts of both revenue and expenditure budget adjustments to that index will be entered as
positive (+) amounts; and the resulting sum of your revenue budget adjustments must equal
the sum of your expenditure budget adjustments. (Much of the confusion that I
have encountered when reviewing JV's has to do with initiators wanting to offset positive
revenue adjustments on an index with negative expenditure adjustments on the same index, or
vice versa, which does not keep the index in balance.) Conversely, if you are wanting to
decrease the overall amount you will be able to spend on an index, the amounts of both
revenue and expenditure budget adjustments to the index will be entered as negative (-)
amounts; and the resulting sum of the revenue budget adjustments must equal the sum of the
expenditure budget adjustments.

Here are a couple of examples:

To increase the overall amount you can spend from an index by using carried forward balance,
the JV would be structured like this:

BD4 043XXX 1901 $2,000 (+)
BD4 043XXX 3100 $1,000 (+)
BD4 043XXX 3820 $500 (+)
BD4 043XXX 8060 $500 (+)
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To decrease the overall amount you can spend from an index if, for instance, anticipated
revenue has decreased, the JV would look like this:

BD4 043XXX 07Z0 $100,000 ()
BD4 043XXX 2000 $ 75,000 )
BD4 043XXX 21J0 $ 25,000 )

To move budget from one index to another, here is an example of how the JV might look:

BD4 043XXX 0381 $100,000 () (Giving Index)
BD4 043XXX 69Z0 $100,000 () (Giving Index)
BD4 043XX1 0381 $100,000 (+) (Receiving Index)
BD4 043XX1 3100 $ 50,000 (+) (Receiving Index)
BD4 043XX1 3820 $50,000 (+) (Receiving Index)

In each of these three examples,all indices have "stayed balanced" - the sum of the
adjustments made to revenue account budgets equals the sum of the adjustments made to
expenditure account budgets on each index.

You also can have a budget revision entry that has only revenue account adjustments or only
expenditure account adjustments. However, in this case, the entries must net to zero when
summed. For example, if you are wanting to reclassify $1,000 of revenue to account 0380 that
was originally budgeted to account 0310, the JV would look like this:

BD4  043XXX 0390 $1,000 ()
BD4  043XXX 0380 $1,000 (+)

Similarly, if you are wanting to increase the amount you can spend from account 3820 by
reducing the amount you had originally budgeted to 3100, the JV would look like this:

BD4  043XXX 3100 $1,000 )
BD4  043XXX 3820 $1,000 (+)

In each of these two cases, the indices "stays balanced". The sum of the revenue adjustments
in the first example is zero, and since there are no adjustments to expenditure account codes,
the index stays in balance. Similarly in the second example, there are no revenue adjustments,
and the sum of the expenditure adjustments is zero, keeping the index in balance.
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USE WHOLE DOLLARS

3)

All budget entries (BD4 or BDT rule class codes) have to be entered using whole dollars
and no cents. (This rule is also applicable when entering original budgets - no pennies,
pleasel!)

ADEQUATE BUDGET MUST BE AVAILABLE TO MOVE

4)

If you want to move budget from one index to another index, you must first determine if
there is adequate budget available that can be reduced on the "giving" index. The formula
for calculating "available budget"” on an index is: Total Accumulated Expenditure Budgets Less
Fiscal YTD Actual Expenditures Less Fiscal YTD Expenditure Encumbrances Less Pending
Expenditure Transactions. If you find that there is not sufficient "available budget" to allow
reduction of the budget on your "giving" index, you may need to first move charges from your
"giving" index to a different index to free up "available budget".

A quick way to ascertain the amount that is available to be given from an index to is to go to
Banner Form FGIBDST. Enter your "giving" index number, and then uncheck the "Include
Revenue Accounts” box. After doing this, then push the "Next Block" button. The amount at
the bottom of the form under "Available Balance" is your "available budget" before any
Pending Expenditure Transactions. Deduct any pending expenditure transactions from the
"Available Balance" amount to get to your "available budget" that can be moved to another
index. (There is also a report in Hyperion called: FOH0003&4 Budget Availability Detail &
Summary Reports that can assist you in determining if an index has adequate available budget
that can be moved to another index. An explanation of the features of that report is attached at
the back of these tips.)

CANNOT CREATE NEGATIVE EXPENSE ACCOUNT BALANCES WITH BUDGET

ENTRIES

5)

Adjustments to Expenditure account budgets cannot result in negative amounts. (This is
also true when preparing original budgets in the spring - Expenditure budgets cannot be
entered as negative amounts.) If you want to reduce an expenditure budget amount on an
index, you need to look first at how much is currently budgeted to that expenditure account
code (refer to Banner form FGIBDST). For example, if you have only $1,000 budgeted to
account 3100 on one of your indices, you cannot enter a BD4 ]V that reduces the account 3100
budget on that index by $1,500. Doing so would cause the budget for account 3100 to reflect a
negative amount ($-500.00), which would cause your JV to be disapproved. If you have
nothing currently budgeted to an expenditure account code in an index, youshould not
submit a JV that reflects a reduction to that account code on that index.

Additionally, actual expenditures, encumbrances, and pending transactions reduce available
budget at the account code level for each index. If on account code 2000 of one of your
indices, you have $100,000 budgeted, and you have $15,000 in Fiscal YTD Actual charges and
$85,000 in Encumbrances, the budget to account code 2000 cannot be reduced because
available budget for this account code on this index is already zero ($100,000 less $15,000 less
$85,000 = $0).
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NEW CLINICAL REVENUE ACCOUNTS

6) Clinical revenues should be distributed using accounts 0381 (formerly 0311), 0391
(formerly 0321), 0341 or 0351.

If distributing FOM dollars that were originally generated in account 0380 (formerly 0310) or
0390 (formerly 0320) from one FOM index to another FOM index (where the funds associated
with each index both roll up to Level 2 Fund 3U41 - HU UPA), the appropriate account code to
use for this distribution would be either 0381 (formerly 0311) or 0391 (formerly 0321).

If distributing UH dollars that were originally generated in account 0340 from one UH index to
another UH index (where the funds associated with each index both roll up to Level 2 Fund
3U42 - HU UNMH), the appropriate account code to use for this distribution would be 0341.

The rationale behind using 0381, 0391, and 0341 as directed above is that this follows the
initial guiding principle of redistributing these types of funding from Department to Division
(or Division to Division), and keeps the funding source true to its origin for reporting purposes.
These clinical revenue distribution entries may cross funds when applicable.

Here is an example that demonstrates the above requirements:

BD4 043XXX 0381 $25,000 (-) (Giving Index)
BD4 043XXX 69Z0 $25,000 (-) (Giving Index)
BD4 043XX2 0381 $25,000 (+) (Receiving Index)
BD4 043XX2 3100 $25,000 (+) (Receiving Index)

In this example the sum of the amounts increased and reduced in 0381 is zero, the amounts
increased and reduced in the expense accounts is zero, and the total amounts increased and
reduced in the JV equals zero ($-50,000 + $+50,000 = $0).

AMOUNTS MUST NET TO ZERO

7) When budgeting allocations from one index to another, the amounts "given" from one
index, using account codes beginning with "16" (1600, 1610, 1620, 1660, etc.) should be
offset dollar for dollar with amounts "received" into another index using the same "16XX"
account codes, so that all entries to these respective account codes within your JV will net
to zero.

Here is an example that demonstrates the above paragraph's requirements:

BD4 043XXX 1660 $10,000 (-) (Giving Index)
BD4 043XXX 3100 $10,000 (-) (Giving Index)
BD4 043XX1 1660 $10,000 (+) (Receiving Index)
BD4 043XX1 3820 $10,000 (+) (Receiving Index)

In this example, if you add the $-10,000 reduced on index 043XXX account 1660 to the $+10,000

increased on index 043XX1 account 1660, the sum of these 1660 adjustments within the JV equals
Zero.
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REQUEST PRIOR APPROVAL TO BUDGET ADDITIONAL USE OF CARRY FORWARD

8)

This year (FY09), the School of Medicine has required departments to request prior
approval before budgeting additional use of carry forward. Departments are asked to
justify their requests for budgeting use of carry forward that wasn't budgeted (or allowed to be
budgeted) during budget season in April. The request should be ina memo or e-mail and
should identify: the specific indices involved, the amount of carry forward by index that you
think your department definitely will spend in FYQ9 if the request is approved, the reason you
need to spend the carry forward (in other words what the carried forward monies will be used
for), and why the spending that you are requesting can't be spent from current year revenues.
We are not going to be able to allow all carried forward balances to be budgeted, and therefore
are asking that you look carefully at all of your indices to see if there are other options for
acquiring what you need in FY09 without additional budgeting of carry forward.

GET FAMILIAR WITH LEARN GUIDELINES & UNM MAIN CAMPUS BUDGET WEB

PAGE

9)

10)

Financial Services has recently produced a document discussing allocations, transfers, and
the movement of reserves using account 1903. (LEARN Journal Voucher Guidelines for
Reserves, Allocation, and Transfer Entries presented July 2008. This document can be

found on the Unrestricted Accounting, HSC Website:
http://hsc.unm.edu/financialservices/accounting/learn.shtml or at the Financial Services
Support Center’s (FSSQ) website under Banner Bytes:

http://www.unm.edu/~fssc/bannerbyte.html . Choose the Word option.) It discusses in
detail the procedures you need to follow when preparing any of these types of JV's. It is
very important for you to become familiar with the rules and procedures contained in this
document because the rules contained therein will need to be followed when doing your
mid-year projections in January and your FY10 budgets later in the spring.

On the UNM Main Campus Office of Planning, Budget, & Analysis web site, located at
http://www.unm.edu/~budget/, select the SOP area in gray. This will show you many
current budgeting standard operating procedures. To obtain more detailed instructions on
the use of BD4 and BDT entries, see the LEARN journal Voucher Guidelines for Reserves,
Allocations & Transfer Entries posted on the Unrestricted Accounting and Reporting Website at
http://hsc.unm.edu/financialservices/accounting/learn.shtml or at the Financial Services
Support Center’s (FSSQ) website under Banner Bytes:
http://www.unm.edu/~fssc/bannerbyte.html . Choose the Word option.) This Manual goes
into considerable detail explaining the guidelines for making these entries.
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REPORTS THAT HELP WITH BUDGET & NSF

FOH0003&4 Budget Availability Detail & Summary Reports:

Purpose: To provide summary and detail budget availability information that can be used to
analyze and troubleshoot an organization’s budget. Ties to FGIBAVL in Internet Native Banner.

Updates on NSF calculation for FY09: There are more than 80 funds (unrestricted research,
unrestricted public service, instruction & general, and athletics) that are now set to reject for
budget availability. The calculation first looks at the organization level 5, then fund level 3 to
calculate budget availability.

Report Descriptions:

Executive Summary Report: Grouped by organizational level 3 (if chosen), then by organization level
5, then fund, then organization level 6 to provide subtotals of budget availability that will tie to
BANP.

Department Summary Report: Grouped by organization level 5, then fund, then lower level
organizations (6, 7, and 8) to provide slightly more detail than the Executive Summary report. This
report is written mainly for very large departments that would not need to immediately refer to a
detailed report for analysis.

Department Detail report: Grouped by organization level 5, then fund, then lower level
organizations(6,7,8) then index, then account code to provide as much detail as possible for budget
availability analysis. Primary purpose of this report is to provide detail of what is in the “unposted
commitments” column, as that information is not available through any form in Internet Native
Banner.

Department Deficit Report: Same as the Department Detail Report, but sorted by remaining balance
in descending order, so that those indices within an organization/fund that are in deficit would
show first. This can be useful when troubleshooting an insufficient funds scenario within an
organization.

BUDGET AT THE INDEX LEVEL

Each index from which you plan to spend funds should have those expenses and a corresponding
revenue amount budgeted in that index.
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QUICK REFERENCE GUIDE

PEOPLE

Budgeting Questions:
MaAIN CAIMPUS: .eiiiieiieiee e et st et see e e esseeseeeebee seeeaeeeabesaeesaseesneeseeaassenes sueessesneeannens 277-6465
HSC CAIMPUS: ottt ettt et et ettt see e ebe e s ee et e s e e eee2sees seesee e essenae s sae e s e e e srennnnns 272-2885
Unrestricted Accounting Questions:
1LY V0o T O U o] 010 RS TRPT 277-2018
3 Y O 0= 101 01 £ O ARPT 272-6264
Payroll Encumbrance Questions:
Financial Services SUPPOIt CENEET: ......coiiciiiiii e e ettt e s e e e 277-3457
EPAF Questions:
HRPR SUPPOTIE CENTET ...oviieeeieee et e e e e s s e sne e s r e s 277-4777

WEBSITES

HSC Budgeting: http://hsc.unm.edu/about/budget/

Main Campus Budgeting: http://www.unm.edu/~budget

Unrestricted Accounting HSC: http://hsc.unm.edu/financialservices/accounting/
Unrestricted Accounting Main: http://www.unm.edu/~gacctn

Contract & Grant Accounting HSC: http://hsc.unm.edu/financialservices/postaward

Contract & Grant Accounting Main: http://www.unm.edu/~cgacctn

Financial Services Support Center: http://www.unm.edu/~fssc/index.html
Fast Info: http://fastinfo.unm.edu/v0508/index.php
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OTHER

LEARN Material:

HSC Campus: http://hsc.unm.edu/financialservices/accounting/learn.shtml (includes LEARN
Schedule of upcoming topics , past manuals and past Power Point presentations)

Main Campus: http://www.unm.edu/~fssc/index.html (select “Banner Bytes” on the left. You will
find many presentations, including the LEARN presentations)

Financial Services Support Center: [ http://www.unm.edu/~fssc/index.html ]

Banner Bytes- contains many helpful Presentations, including all the LEARN presentations
Job Aides- helpful “how to’s”, for completing Finance specific tasks

Participant Guides- the most current guides used in EOD classes

Forms- direct links to Financial Services Forms

ITS Help:

its.unm.edu/support/index.html this site lists phone numbers for help desks on Main
Campus, HSC Campus, the Hospital, and others. It has a direct link to Fast Info. It lists several other
ways to get technical support, all on the main page.
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APPENDIX 1- OTHER HELPFUL BANNER FORMS

- Banner Form FGIBDSR, Executive Summary Form - will show budget to actual and
availability in a variety of different ways by index, fund, org, etc.

If you check the “Includes Revenue Accounts” box (see below), you can see your budget and
adjusted year to date activity for revenue and reserves accounts. You can drill down to get detail on
this page.

Fund 3U0007 [including revenue accounts]:

ﬁ Oracle Developer Forms Runtime - Web: Open > FGIBEDSR (=2 Bl =T
File Edit Options Block [tem Record Query Tools Help
(@0 RAEE ¥% @R R A& BB BH ¢ I #1@1X

Surnmary Form FGIBDS

Chart: |U7[T
Fiscal Year: EF
Index: [7

[ Query Snecific Account
Account Type: -
N Include Revenue Accounts [_
Activity: F

Commit Type: Location: F
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
mther Sales and Servii| | ( 599.58 | 0.00 | 91512 B
‘: 300 F [Balance Forward Detai 7,357.53 [ 0.00 [ -7,357 .53
; o | 0.00 | -428 44
[z2e2  [E [computers <¢s,001 | 0.00 | 1,537.95 | 0.00 | -1,537.38
[3820  [E [out oF State Travel Ge| 1,500.00 [ 1,191.28 [ 0.00 [ 308,72
[soko [E [Banner Tax | 15.00 | 31.57 | 0.00 | -16.57
| L | | | |
| L | | | |
| Bl | | | |
| Bl | | | |
| Bl | | | |
| ml | | | | o
Net Total: | 0.00 | 4,768.14 | 0.00 | B
S
A e e T e T "
Account Code; Press Duplicate lterm to view Transaction Detail activity. |
Record 1/6 | | | | =05C= J

It is apparent that if the unbudgeted amount in 1900 were budgeted, this would take the Fund out
of deficit. Remember, that unless budget forward is budgeted, you cannot spend it.
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If you uncheck the “Includes Revenue Accounts” box (see below), will query only the expenses for
budgeted expense. You can see clearly here that this index is in deficit by $1,674.27; the Adjusted
Budget less YTD Activity less Commitments amount, show in the Available Balance column.
Fund 3U0007 [not including revenue accounts]:

@ Oracle Developer Forms Runtime - Web: Open > FGIBEDSR
File Edit Options Block [tem Record Query Tools Help

E=3 Eol 55

Chart:
Fiscal Year:

Index:

Commit Type:

B
os [
-

[ Que ne Lecount
Include Revenue Account

Organization:
Fund:
Program:
Account:
Account Type:
Activity:

Location:

[ | e <

9974 F Pediatrics

3u0007 F HU Carrie Tingley Hospital

[ =

-

)

|

Recard: 174

Account Type Title Adjusted Budget ¥TD Activity Commitments Available Balance

E |office Supplies Geners 0.00 | 428 .44 | 0.00 | 428 44 B

3189 E [computers <¢5,001 | 0.00 [ 1,537.98 [ 0.00 [ -1,537.98

[ss20  [e [out Of State Travel ce| 1,500.00 | 1,191.25 | 0.00 | 308,72

lsoka  [E [Banner Tax | 15.00 | 31.57 | 0.00 | -16.57

| [ | | | |

| Bl | | | |

| Bl | | | |

| L | | | |

| ] | | | |

| Bl | | | |

| Bl | | | |

| Ll | | [ | -
@l; [ 1,515.00 | 3,189.27 | 0.00 | 1,674.27 2

Account Code; Press Duplicate term to view Transaction Detail activity.

| | | =05C=

"

)

Please note that results are not always immediately returned as this form requires a lot of

resources.
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APPENDIX 2-NEW HYPERION REPORT

At time of this manual completion, this report was not published to the Finance Production folder,
but it should be published soon. The name may change slightly. This report is specifically designed

to help departments see and analyze NSF situations.

The first screen allows you to select an organization code and process the report:

‘& nhitps://hyperprod.unm.edu/Hyperion/dataaccess/Browse?REQUEST_TYPE=GET_DOCUMENT&DOC_UUID=0000011 - Windows Intemet Explorer

o

File “iew Toolz Help

== ]

m University of New Mexico Health Sciences Center
_B e

FORHO009: Unrestricted NSF Balances by Index

Chart of Accounts: | U

Organization Code: | 997

@ starts with ¢ contains

997A: Pediatrics Status: A Level: 5

9978: Pediatrics Administration Division Status: A Level: 6
997B0: Pediatrics General Administration Status: A Level: 7
997B00: Administration Faculty #01 Status: A Lavel: 8

997B01: Administration Staff #01 Status: A Level: 8
Q07ANY Adminictratinn Faculty #0172 Statie 4 | aval- 2 hd

Data Entry Level Fund: {leave blank for all funds)

Fiscal Year: |2009 -

(YYYY)

Process Report
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The first page of the report is below.

FoRR0R Unrestricted NSF Balances by Index
Organization; 997A - Pediatrics
YTD 2009
aniZations exciuted None
unposted st Unbudgstsd

Indax. Indax T Organization  Revissd Budgst Expsnditurss  Commitmants ttmant: Balancs Forward Revanuss Transtars

300001 - HU Non Endowed Spending Research
Z4STS001 26 PEDIATRIC-Pags Res FITED 0 E ) 0 0 s1z4a7 0 0
QOTEE Hem-Onc Frd Division Suppar T 513 = £ $39.992 =l 0
01905 Chillgnens: Leukermia Rsach Fund FITMOS 50 E ) F130 S0 545 0 0
C0ED Rsch Indonm ASConol InousTy SITEQT EEAET BTIES FITEED 0 0 25 000 0
02105 Hem-Onc Frd Research Support ST 0 TS 0 0 0 2000 0
02104 Rsch Supp-Frey Pegs, Dianeces SITCOT 0 E ) 0 0 0 5000 0
Fund 3Us31 Total: $ETIE 330073 FITET2 £ $52552 32831 &0

3U0002 - HU Non Endowed Spending Education
457147 | 248560-0934 DCCUPTHL THERPY 45700 50 50 80 50 35 50 80
4STI11E | 245800954 OOOURTNL THERPY 47 0 E ) 0 0 52905 £ 0
SETOTY | 248532 0EIT-NEWSORN ICU 99700 $E.000 s2325 0 =0 $6.855 B2 0
SITOSR | OD0GE COO Awrism General Fund FITHI 50 E ) 0 S0 53T 53 0
SETOL) | OZ0S0 PamiaTic Mariposs Frogram T £l BII9 0 £l FOE 64T FEOO 0
SETOKK | LTTS 05 Award—Rural HS Prev Candio SeTCOT 20 0 0 0 0 B0 0
SETIAS | 453100021 FEDIATRIC DEFT FITED 1,500 1,002 0 0 32099 0 0
SETIAS | 4SOOI IATRIC PULM T 200 0 0 0 ST 845 0 0
SETIAT | 0335 Hematolog ST 500 §1.433 B0 50 S45404 50 80
SETIAE | T4EES-0EES AT F E ) 0 0 51,183 0 0
997350 | 24eS021502C00 99TH =0 BT 0 =0 §15.723 =T 0
FITIST1 | T4ES0G-150G CHRS FITH IS AT TEIII 6L 143 340 $108.563 FIET04 0
et TED 0 30 50 0 F2R5T F540 0
SETISE SETO0S 0 0 0 0 55149 0 0
SETIES AT 0 E ) 0 0 0 0 0
o9TIEe SENGERS OF -Daneral AN 99TH a3 =0 0 =0 M7 0 0
SETS3S | 145853-COD UNC SETHA 50 50 82138 50 30 50 80
COD Ganaral Fund FITH 0 0 5000 1510 0
MFCMP Familly Suzpor: Fund SETHA f-REx] 0 Ed 0 0
PAF T TRAINING FOR ASD FITH &7 100 E ) 0 50 0 0
1902 Pagaric Naphnalogy 99TPe $1,000 1552 0 0 2000 0
245500-FOCUS FILY SUP-General Aciv SETHIE 50 50 80 50 50 80
Z4SE1501515-C00 - LEND FITH 0 E ) 0 0 0 0
1943-Angierson Fan-Thromisosis SOTMOZ F100.000 BT 21251 =0 0 F100.000 0

Fun Cane:

0T
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