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___Who and what are Affected b/y
NSF Reject?

NSF is set to reject in Banner for:
Level 5 Organization and Fund Level 3 for I&G funds

Level 5 Organization and Fund Level 3 for
Unrestricted Research indices

Level 5 Organization and Fund Level 3 Unrestricted
Public Service indices including non-endowed
spending indices

Athletics at Organization Level 6


Presenter
Presentation Notes
Note for the HSC:  for the College of Nursing, College of Pharmacy, Health Science Library Informatics Center, and HSC Administration in addition to the Organization Level 5 and Fund Level 3 Banner checks, HSC Financial Services manually checks for NSF status at the index level for many departments. 
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"How does Banner Calculate
NSE?

Total Accumulated Expense Budget
Less: Fiscal YI'D Actual
Less: Fiscal YTD Commitments
Less: Pending Transactions
=Budget Available for Spending



Presenter
Presentation Notes
Total Accumulated Expense Budget
	Less: Fiscal YTD Actual								Less: Fiscal YTD Commitments (encumbrances/reservations)					Less: Pending Transactions	[This does not include internal PRs]
	= Budget Available for Spending
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Transactions subject to NSF

All documents initiated in Banner, including:
Journal Vouchers
Invoices
Requisitions from LoboMart
Purchase Orders
General Encumbrances

P-card reallocations
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Transactions not subject to NSF
Any feeds into Banner:

- Payroll

~ P-card

- Banner tax

- Telecommunications

. Internal Sales Feeds, such as Bookstore, etc.


Presenter
Presentation Notes
Please note:  transactions that are not subject to NSF checking can place the unit in deficit if there is not enough available budget to fund the transaction.  Reconcile your feeds from Banner monthly.



Account Codes do not Affect NSF

Moving budgeted funds from one account code to
another within: ' '

e anindex
e fund level 3
e Organization level 5

will never relieve NSF status
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'* ‘H'ow to tell you are in NSF
| Status | |

Initiator of document will see an error message


Presenter
Presentation Notes
Initiator of document will see an error message while attempting to complete the document if the organization is already in an NSF condition (insufficient budget to fund actual transaction).  You cannot complete DPEZs and requisitions in Banner if the organization is already in an NSF condition.  



File Edit Options Block Item Record CQuery Tools Help

(B0 REABE 39 ZEE & E B

tion Detail

Sequence:
Journal Type:
Chart:

Index:

Fund:
Organization:
Account:
Program:
Activity:
Location:
Project:
Percent:
Description:
Budget Period:
Gift Date:

E

MP)

Document Number: 10219073 Document Total: 100.00

Currency:

bEZ

[Z”JElE; - Dept General Journal Entry

|U—E||University of New Mexico

97062

E”Rehab Residual Pedrotty Fees

w0007

E”HU Carrie Tingley Hospital

|99?R03

E”Rehab Faculty #04

3200

E”Office Supplies General

|P1?1

[Z”Non Sponsored Public Service

[anacTy

E”General Activity

|

=l

Amount: 100.00

Bank: ’WEI
Number of Units:

DjfC: |E [TNSF Owverride

Insufficient budget for sequence 1, suspending transaction.

Record: 11



Presenter
Presentation Notes
.  If the status of a JV is “N”, the index is in NSF status and the JV will be routed to the NSF queue.
You also have a note at the bottom of the page.
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How to tell you are in NSF
Status

e The document is routed to an NSF approval queue
instead of the regular approval queues in Central
Accounting.

e [f document is suspended due to NSF, it will be in
the “NSF-Over Budget” queue.


Presenter
Presentation Notes
If the organization spends into a deficit while a document is pending approval, the document will be routed to an NSF approval queue instead of the regular approval queues in Central Accounting.
If document is suspended due to NSF, it will be in the “NSF-Over Budget” queue.
Initiator can track document to ensure it posts (FOAAINP)
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Tools to Assist:

Hyperion Report FOHo0003


Presenter
Presentation Notes
FOH0003, the Budget Availability Detail & Summary Report, 


- Browse - tshoe on hyper01.unm.edu - Microsoft Internet Explorer

File:

Help

@Back M > |ﬂ @ _;\J /..-\"Search ‘:;:IT::/Favorites {‘) ..

Address

edufHyperion/browseMai

ARCH PREFER.

=

FOHOO0D38:4: Budget Availability Detail & Summary Reports I

5 by

FOHOOO7 - Unrestricted Balances and Savings Summary for UBPP 7000

& b

FRHODO1&Z Grant Ledger Detail and Summary

%5 oy

FSHODO1L Payroll and Payroll Benefits Distribution

@ b

FSHODO1 Salary Labor Benefits and Encumbrance Report

FSHODO02Z Labor Distribution Reports

]

é 0 Inkernet

11


Presenter
Presentation Notes
Can be found in the Finance Production Reports folder.



University of New Mexico Finance Reports
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FOHOOO03 & FOHOO004 - Budget Availability Summary & Detail Reports

Query Parameters Reports Available

Organization Level Value
|Level 5 - 997A Find
997A Pediatrics Level 5 - " Executive Summary

& Department Summary

o Beial

< {* Department Deficit >
S — B

Remove Values

Level 5:987A -

Reports are cumulative for the entire fiscal year

Generate Report

12


Presenter
Presentation Notes
To find your level 5 org, if you only know the beginning of the code, put in the beginning, followed by a % sign.  Then select “Find”.  All the level 5 org codes with that beginning will be listed.  Select the correct one.  Here, 997A was selected. 
 
Now we are going to generate a listing of funds in deficit for 997A: Pediatrics Level 5.  After you (1)”Select Values” and select from the (2)”Reports Available”, click (3)“Generate Report”.



Data Function = I

Organization Level 6: 997Q Pediatrics Pulmonary $2,220.00 $0.00 $0.00 $2,220.00

Total: 3U0002: HU Mon Endowed Spendi $504 571.00 $316.422.02 $147.42898

3U0007: HU Carrie Tingley Hospital
Organization Level 6: 997R Pediatrics Rehab Physical Med

Org  Org o
Level 7 Level 8 Fund  Index Account Description

997R2  997R03 300007 99706Z 3189 - Computers =§5,001 1,537.98 (1,537.98)
99YR2  997RO03 300007 997062 3100 - Office Supplies Genera X 428.44 X 0.00 (428.44)
997R2  997R03 300007 99706Z 80KO-Banner Tax 57 X (16.57)
99YR2 997RO03 300007 997062 3820 - Out Of State Travel Gen 119128 X 0.00 30872

Organization Level 6: 997R Pediatrics Rehab Physical Med $3.189.27 $0.00 ($1,674.27)

Unposted Commitments: Any completed but
unapproved document as well as any postable JV
Page 6 of ? line item (for both incomplete and completed JV's)

Budget Availability Detail Deficit Report Report Generated on:  01/15/09 11:55 AM
For the Fiscal Year Ended June 30, 2009

Sum
Accumulated Year-To-Date Encumbrances

Budaget Activity & Reservations Document Sequence Item
- 3U0007: HU Carrie Tingley Hospitz $1.515.00 189.27 £0.00

300011 HU UNMH AR & AP General

Unposted Commitments



Presenter
Presentation Notes
This is page 6 and 7 of the report.  In this example, you can see that under Fund 3U0007, Org 997A is in deficit at Organization Level 5, fund level 3 for fund 3U0007.  




| 0_Budget_swail

= F_Budget_swail

- Document [d

- Sequence Mumber
[ Item Number

- Index Code

B Index Title

~E Furd

- Orgarization Code
[ Account

A sccount Dezcription
- CC_acet_Desc
- Program

- [ &ctivity

- [ Orgarization Level 1
- Orgarization Desc 1
- [ Organization Level 2
- [ Orgarization Desc 2
- Orgarization Lewvel 2
- Orgarization Desc 3

[l Oraarization Level 4
T WY L T

Data Function =

Budget Availability Department Jummary Report
For the Fiscal Year Ended June 30, 2003

fcsumutsted Year-To-Date
Budgst activity

Repon Generated om: 0115709 09056 AM

Remsining
Batance

AFC School of Medicine

Organization Level §: 9974 Pediatrics
SL0001: HU Non Endowed Spending Research

Prvnand ation Sclencas

P

FU0001 | HU Mon Endowsd Spending R
FL0001 | HU Mon Endowed Spending R

Lewad &: at GO

Tzl L0001 HU ko Endowed Spending Re:
30002 HU hon Endowed Spending Education

7B

it

0002

1959715

172100
000

$19,597.15

1496496
(19000)

$17.231.00

$56.715.00

$14,774.96

3550006

o 528000

$0.00 £5.290.00

Unpasted CommiRments: Ay complkted i

wrEnATLed Anvument 5 weall 26 3w nestank 1 line




Sections Data Function

A Budget Availability EIS

B Budget Availability Detail Report_bk

: o : Exscutive Summary Report Feport Genersted onc 011503 0554 AN
B Budget Availability Detail Report Bugst dvatsoity y

For ths Fiscal Year Endsd Juns 30, 2005 sum
% Buidaat * LY LAl s s oy RENor Buaget % ® i Bﬂ:um

bility Executive Summary Report |. Organization Leved 3: AFC $chood of Medicine
-

Organization Leved 5: 3574 Pedistrics

L0001 HU Non Endowed Spending Rese
) w7 300001 | HL Non Endaied Spending Resean
B8 Q_Budget_Avail ] 300001 | HU Non Endowed Spending Resean

I8l R_Budget_avail

: g bility Detail Deficit Report

Tosal: L0001 HL kon Endowed Spending
JLA00TE HIL Won Endowed Spending Educ
wTE JU00DZ | HIL Non Endowed Spending Educstl Wi
- JU00DZ | HIL Non Endowed Spending Educstl Wi
wTH JU00I2 | HIL Nom Endowed Spending Edusatl
WK JU00I2 | HIU Nom Endowed Spending Edusstl @30
w7 JU00I2 | HIU Nom Endowed Spending Edusstl
FU00IZ | HIL Nom Endowed Spending Eductk Qa0 Q0
FU00IZ | HIL Nom Endowed Spending Educatk @
FU00IZ | HIL Nom Endowed Spending Educatk 155200 @
JU00XZ | HIL Non Endowed Spending Educstl Q.00 W

B8 Q Organization Hierarchy

I8l R Organization Hierarchy

= - Total 300 HL Non Endowed Sgending EEATE 08
(_Budget_svail 3U007. HU Carme Tingley Hosolal
: -

Ei'fjj Fi_Budget_awvail %R U007 | HU Camme Tingley Hosphal 318827 am
- Document Id

- Sequence Mumber

Tokai SLA00TT- HU Carrie Tingley Hospkal 100 18937 $300 [S1.6T4.27)
FLA0011: HU UINKH AR & AP General

[ Item Number

- Index Code

< Index Title

B Fund

[ Organization Code

- sccount

- sccount Description
- CC_aAcct_Desc
-~ Program

<[ Activity

[ Organization Level 1
[ Organization Desc 1
-~ [ Organization Level 2
- Organization Desc 2
-~ [ Organization Level 3
- Organization Desc 3

«Te
TR

FU0011
IUoai1

HILU UINIMH AR & AP General
HU UNBH AR & AR General

Tzl JU00 - HU UNKH AR & AP Gener

FL0023: HU Research General
JU0I23 | HU Research General
IU00ZT | WU Research General
IU00ZI  HU Research Genersl
IU0IZT | MU Research General

Total 3LW0025 HL Research Genaral
SL00e: HU Clinkal Residuals

5435188
7441425

7510
7AET
1083672

TEE5ETS
FaEE

58458005

4917030
13773048

18690078

@30

1156785
0w

Trai2
[T

am
3218529
16.153.16

si9is7

Unposted CommBments: Any
b

‘COMPiEted Dut LNanoTVed document
25 well 35 3y postanie JV Iine Bem (Bor
o Inoompléte 3nd compileted JV's)



Presenter
Presentation Notes
You can then look at the information you ran (in this case, 997A, Level 5) in different formats without re-running the report.  Here is an example of the executive summary report.�
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‘Hyperion Report FSHooo02:

Labor Distribution Report

*This report can be found in the Finance Production
Reports folder, and will allow you to verify whether the
organization labor distributions are current and
accurate.

Banner Form FGIBAVL

» Budget Availability Status Form - allows you to query
by index code or specific Fund/Organization
combination and check the available balance at org level
5 and fund.



Ef

ile Edit Options Block Item Record Query Tools Help

Chart:

Index:

Fiscal Year:

N
oo [
.

Commit Type:

Fund:

3uoao?
rganization: (2974

Account: |

Program:

Pediatrics

[+
P171 [T Mon Sponsored Public Service

(@090 REEE 57 900 @ & BE S& < 4 & @ X

" Budget Availability St

HU Carrie Tingley Hospital

Control Keys --->  Fund: |300007 Organization: [9974 Account: |BAVL Program:
Account Title Adjusted Budget YTD Activity Commitments Availab

|NSF Reject Account Code | 1,515.00 | 3,189.27 | 0.00 | 167 -]

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | | —

Total: | 1,515.00 | 3,189.27 | 0.00 | -1,674.27 v -

0 g e e e e b e Rt »
ﬁlxccnunt Code. | | J
Recard: 111 || | | =05C»



Presenter
Presentation Notes
To query, select F7, input the Fund and Organization numbers, and select F8.
 
The fund for this example is 3U0007, a level 3 fund.  This is the one we looked at on pages 6&7 of the FORH0003 report, in the previous example. The Level 5 Organization is 997A, from our original report query. FGIBAVL shows you in one line the available balance at org level 5 for this level 3 fund.

You can see that this fund has $1,515 budgeted, and so far this fiscal year has spent $3,189.27.  There are no commitments, so the fund 3U0007 for Pediatrics Level 5 Org (997A) is in deficit spending of  $1,674.27.  



‘Banner form FGIBDST, Organizational Budget Status
Form - allows you to query by index code and check the
available balance.

FGIBDST shows you Available Balance for an index or
fund.

18



File Edit Options Block Item Record Query Tools Help

(AR REAERE 4% 28E QA & BE S I L2 @1X

Chart: ’UF Organization: |597R03 [T Fehab Faculty #04

Fiscal M - Fund: 3Jugon? [T HU Carrie Tingley Hospital
Index: 997067 Program: P171 [T Mon Sponsored Public Service

Account: F
Account Type: [T
Activity: GMACTY [T General Activity

[ Query Specific Account
 Include Revenue Accounts

Commit Type:

A
Dup tem for Detail, Count Query far Qrgn. Summary, Dup Rec for Encum. List
Recard: 1/6 | | | | =05C=

Location: li[T
Account Type Title Adjusted Budget YTD Activity Commitments Available Balance

0720 [ [Other Sales and Service Re | 1,515.00 | 599,58 | 0.00 | 915.12
1900 R [Balance Forward Detail Ger | 0.00 | 7,357.53 | 0.00 | 53
3100 € [office Supplies General | 0.00 | 428 .44 | 0.00 -428.44
3189 E [computers <$5,001 | 0.00 | 1,537.98 | 0.00 | -1,537.98
3820 E [out Of State Travel Gen | 1,500.00 | 1,191.28 | 0.00 | \ 308.72
80K E [eanner Tax | 15.00 | 31.57 | 0.00 | \ -16.57
| [ | | | | S~
| [ | | | |
| [ | | | |
| [ | | | |
| [ ] | | | |
| [ | | | |

Net Total: | 0.00 | 4,768.14 | 0.00 |

T R



Presenter
Presentation Notes
Input the index number and select “next block”.

The index in this example is the same one on pages 6&7 of the FORH0003 report, in a previous example. This gives you an account breakdown.  The expense accounts [-428.44, -1537.98, 308.72, -16.57=1,674.27] add to the same total.



File Edit Qptions Block Item Eecord Query Tools Help

(@YD feE® 39 288 & & BE BF ¢ 1210 X

[ =
Account Type: [T

] PecITic Accou Account:

[ Include Revenue Accounts

Activity: GNACTY [7 General Ackivity
Commit Type: |Both - Location: ’7[7

Chart: IUF Organization: |997R03 [7 Rehab Faculty #04
Fiscal Year: o9 F Fund: 3uooar F HU Carrie Tingley Hospital
Index: [7 Program: P171 [T MNon Sponsored Public Service

Dup termn far Detail, Count Query for Orgn. Summary, Dup Rec far Encurm. List
Record: 114 || o | | <05C=

A

Account Type Title Adjusted Budget YTD Activity Commitments Available Balance
e [office Supplies General | 0.00 | 42544 | 0.00 | -428.44
e |Computers <45,001 | 0.00 | 1,537.98 | 0.00 | -1,537.98
[ [out of State Travel Gen | 1,500.00 | 1,191.28 | 0.00 | 30872
[E [Banner Tax | 15.00 | 31.57 | 0.00 | -16.57
[ | | | |
L] | | | |
L | | | |
L] | | | |
[ ] | | | |
L | | | |
[ ]| | | | |
[ ] | | | |

Net Total: | 1,515.00 | 3,189.27 | 0.00 [ ( -1,674.27 )



Presenter
Presentation Notes
Again, the available balance shows the level 3 fund 3U0007 is in deficit by $1,674.27.



Avoiding NSF

Accurately budget within Banner all your current
unrestricted indices.

Timely reconcile all indices to verify that expenses are
complete and accurate (especially transactions that are
uploaded to the banner system bypassing central
accounting approval).

Since salaries comprise about 80% of most budget, verify

labor distribution and reconcile salary changes on a timely
basis.

21



Avoiding NSF

Process Salary Reallocations and Labor Distribution
changes in a timely fashion.

Review outstanding Purchasing Orders for need and
appropriateness.

Process any necessary PO Modifications in a timely
manner.

Renew master Purchase Orders on a fiscal year basis.

22



Avoiding NSF

Liquidate manual encumbrance as soon as transaction
has been completed/posted to Banner. [This does NOT
happen “automatically™]

Budget reserves amounts that the unit intends to spend
in the current fiscal year.

Purge any pending transactions from Banner system that
were initiated but are no longer intended to be completed.

#3
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Trouble Shooting NSF

Do I have PO'’s that span more than one
tiscal year?



Trouble Shooting NSF

Banner looks at the remaining amount on a purchase order
and assumes it will be spent in the current fiscal year.

Example: You have a five year purchase order in place for
$5,000, and intend to spend $1,000 per year, and only
budget $1,000 in Banner. Banner subtracts the entire
$5,000 from your budget, leaving you $4,000 overspent.

Modify multiyear purchase orders with a PO Modification
form. Each purchase order should reflect what is to be
spent in the current fiscal year.

#D
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Trouble Shooting NSF

Are my labor distributions current and
accurate?



Trouble Shooting NSF

Reconcile your indices monthly. Labor Distributions
can be updated with an EPAF, which you will access
through Loboweb. Once the EPAF is approved and posted,
the labor distribution will post correctly for future payrolls.

Labor redistributions are made with PZAREDS. This is
how you correct already posted labor that is not in the
correct index.

27


Presenter
Presentation Notes
In order to originate EPAFs, you must have taken EPAF-BAN HRP EP 101 course offered via Learning Central and submitted a BAR named “Originating a Labor Distribution EPAF” to originate an EPAF in Loboweb.  Encumbrances for payroll are adjusted when posted, so you may not see your adjustment immediately.

You must have taken the PZAREDS course offered via Learning Central and submitted a BAR named “Department Labor Redistributions” to access PZAREDS in Banner.  
 
Once your PZAREDS is posted, the incorrect transactions will be moved, along with related benefits, to the correct index.  Please note that labor redistributions do NOT impact encumbrances.
� 
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Trouble Shooting NSF

Are my expenses properly
charged?



/
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Trouble Shooting NSF

Reconcile your indices monthly.

See the LEARNSs posted at
http://hsc.unm.edu/financialservices/accou
nting/learn.shtml entitled, Index
Reconciliation Fundamentals, and
Intermediate Index Reconciliation for
assistance.



http://hsc.unm.edu/financialservices/accounting/learn.shtml
http://hsc.unm.edu/financialservices/accounting/learn.shtml
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Trouble Shooting NSF

Banner feeds.

* Banner feeds will post whether you are in
NSF or not. This includes ITS (Telecom)
charges. These can put you into NSF.
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Trouble Shooting NSF

Unbudgeted reserves

. Any reserves that you wish to spend in the
current year must be budgeted.

If you have a reserves amount budgeted, it will be
budgeted in account 1901.



Trouble Shooting NSF

Unbudgeted Reserves

If necessary, submit a budget revision,
documenting how you are going to spend the
reserves. To submit a budget revision, you will
submit a journal voucher with journal type BD4.
Once this journal voucher is approved and posted,
the entry should relieve your NSF status.
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Trouble Shooting NSF

Pending Transactions?

When calculating NSF, Banner subtracts all
outstanding JVs, DPEZs and Purchase
Requisitions. Banner subtracts these
whether they are posted or pending. If you
have documents in existence that will never
be posted, remove them.

33



Trouble Shooting NSF

Removing Pending Transactions

Document to Purge

Form to Use

How to Purge

Journal Voucher FGAJVCQ Record/Delete, twice

DPEZ FZADPEZ Record Remove, twice

Purchasing Requisition FOADOCU Delete the completed

Part 1 purchasing requisition
[Note: this is only for
pending reqs. Completed
reqgs are handled with a
PO mod.]]

Purchasing Requisition LoboMart Remove purchase

Part 2 requisition

34
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Trouble Shooting NSF

Is NSF due to another Index?

eYour index is not in NSF

*You are getting NSF indicators

sAnother index within your organization
could be the cause.

35


Presenter
Presentation Notes
Check the available balance of your department using Banner Form FGIBDSR, the Executive Summary Form.  This form allows you to query by specific Organization to check the available balance.  If your organization as a whole is NSF, all indices within the organization will be in NSF status.  Discuss the situation with your supervisor.
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Quick Reference Guide

Budgeting Questions:
Main Campus:

36
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Quick Reference Guide

Unrestricted Accounting Questions:

Main Campus:

oy
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Quick Reference Guide

Payroll Encumbrance Questions:

Financial Services Support Center................. 277-3457
EPAF Questions:
HRPR Support Center........cccceevveiniiiiiineeennnen. 277-3457

38
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Quick Reference Guide

WEBSITES
HSC Budgeting: http://hsc.unm.edu/about/budget/

Main Campus Budgeting:
http://www.unm.edu/~budget/

Unrestricted Accounting HSC:
http://hsc.unm.edu/financialservices/accounting/

Unrestricted Accounting Main:
http://www.unm.edu/~gacctng/

Contract & Grant Accounting HSC:
http://hsc.unm.edu/financialservices/postaward/

59


http://hsc.unm.edu/about/budget/
http://www.unm.edu/~budget/
http://hsc.unm.edu/financialservices/accounting/
http://www.unm.edu/~gacctng/
http://hsc.unm.edu/financialservices/postaward/
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Quick Reference Guide

WEBSITES

Contract & Grant Accounting Main:
http://www.unm.edu/~cgacctng/

Financial Services Support Center:
http://www.unm.edu/~fssc/index.html

Fast Info: http://fastinfo.unm.edu/vos08/index.php

40


http://www.unm.edu/~cgacctng/
http://www.unm.edu/~fssc/index.html
http://fastinfo.unm.edu/v0508/index.php
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Quick Reference Guide

OTHER
LEARN Material:

HSC Campus:
http://hsc.unm.edu/financialservices/accounting/lear
n.shtml (includes LEARN Schedule of upcoming
topics , past manuals and past Power Point
presentations)

Main Campus: http://www.unm.edu/~fssc/index.html
(select “Banner Bytes” on the left. You will find many
presentations, including the LEARN presentations)



http://hsc.unm.edu/financialservices/accounting/learn.shtml
http://hsc.unm.edu/financialservices/accounting/learn.shtml
http://www.unm.edu/~fssc/index.html
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Quick Reference Guide

OTHER

Financial Services Support Center: |
http://www.unm.edu/~fssc/index.html |

On the left, select:

Banner Bytes- contains many helpful Presentations,
including all the LEARN presentations

Job Aides- helpful “how to’s’, for completing Finance
specific tasks


http://www.unm.edu/~fssc/index.html
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Quick Reference Guide

OTHER

Financial Services Support Center: |
http://www.unm.edu/~fssc/index.html |

On the left, select:

Participant Guides- the most current guides used in
EOD classes

Forms- direct links to Financial Services Forms

43


http://www.unm.edu/~fssc/index.html
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Quick Reference Guide

ITS Help:

http://its.unm.edu/support/index.html this site lists

phone numbers for help desks on Main Campus, HSC
Campus, the Hospital, and others. It has a direct link
to Fast Info. It lists several other ways to get technical
support, all on the main page.

44


http://its.unm.edu/support/index.html
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