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Buying Sottware from Foreign Vendors

Payments for the use
(license or upgrade) of
software from foreign
vendors are considered
U.S. source and are sub-
ject to U.S foreign taxa-
tion and possible with-
holding. If the payments
that relate to hardware
are bundled with pay-
ments for software, then
the full payment is sub-
ject to foreign taxation
and possible withholding,
unless the seller can
provide a breakdown of
the payment. Foreign tax
withholding is required
unless |.)a U.S. treaty
exists with the vendor’s
country of residence
that exempts the pay-
ment from taxation and
2.) the foreign vendor
qualifies for and 3.)
requests treaty benefits;
or if the oreign vendor is
effectively connected to
the U.S.

To obtain Treaty Bene-
fits, the company must
provide a Form W-
8BEN with Parts | and Il
completed and that in-
cludes an US. EIN
(Employer ldentification
Number.) If the compa-
ny's U.S. activities cause
the company to be doing
business in the United
States, the company may
submit a completed and
signed Form W-8ECI to
claim an exemption from
foreign tax withholding
on its effectively con-
nected income. Form W
-8ECI also must include
an EIN(Employer Identi-
fication Number.)

Foreign Tax withholding
will be paid to the IRS in
the vendor’s name. In
March following the end
of a calendar year, a
1042-S will be mailed to
the foreign vendor
showing the amounts of
the payment and the
withholding. The foreign
vendor may then fill out
a US tax return to re-

quest a refund, if applica-
ble.
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Do you have a

comment or

question for the

newsletter?

Email us!
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New LoboMart Features

Three times a year we
have an upgrade to our
LoboMart eProcure-
ment system. Most of
the time, these up-
grades just make the
system run more
smoothly or more se-
curely, but sometimes
we get new functionali-
ty. Our latest upgrade
delivered two new fea-
tures that Purchasing

would like to share with
you.

First, you will now be
able to see the future
LoboMart requisition
number, before you
click on place order.
We hope this will make

it easier to keep track of

backup documentation.

The second new feature
is the ability for Pur-
chasing to view your in

process cart. This will
allow us to better help
you when you have a
question about a Lobo-
Mart requisition you
are currently working
on. Just make a note of
your LoboMart requisi-
tion number (now that
it will be available) be-
fore you call.

PCard Special Exception Requests

Just a reminder for
cardholders that all
PCard Special Excep-
tion Requests must be
approved by Purchasing
and your Financial Ser-
vices Office. When you
submit your monthly

statement reconcilia-
tion, don’t forget to in-
clude the email approval
from Purchasing—not
from your Financial Ser-
vices Office. Transac-
tions needing Special
Exception approval that

Cardholder Leave Notification

All of our PCard hold-
ers know that Purchas-
ing must be notified if
you terminate employ-
ment with the Universi-
ty or are changing de-
partments. But, that’s
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not the only time you
should be contacting us.

If you are taking extend-
ed leave it’s a good idea
to let your PCard Rep-
resentative know in ad-
vance. This way we can

do not include the
email approval from
Purchasing will be con-
sidered a PCard viola-
tion. Contact your
PCard Representative
for more information.

make sure there is no
fraudulent activity on
your card while you
are away.
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UNM Travel Portal Enhancements

Have you checked out the UNM
Travel Portal yet? If not, take a
look. You can find the travel por-
tal at http://
www.campustravel.com/

university/unm/index.html. The

portal is a one stop shop for ne-

gotiated rates for air travel, lodg-
ing, car rentals and airport park-

ing.
We've recently added more con-
tracts including:

Sheraton Albuquerque Uptown,

Hotel Albuquerque,

Purchasing Department

MSCOI 1240
| University of New Mexico

Albuquerque, NM 87131-0001

Phone: 505-277-2036
Fax: 505-277-7774

E-mail: purch@unm.edu

What Do You Think?

We'd love to hear your feedback on our Purchasing Newsletter. What kind of infor-
mation would you like to see in future issues? We want this to be useful to you, so please
send your comments and/or suggestions to aortiz@unm.edu.

Thanks for reading!
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Embassy Suites, and
Hilton Albuquerque.

Keep checking back as we con-
tinue to add services to make
your travel planning easier and
more cost effective!
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