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INTERNSHIPS - WORK ABROAD
DR. GÜNTER SEEFELDT

Director

15 Spiros Way • Menlo Park, California 94025-5935

Tel: (650) 323-4944

Fax: (650) 323-1104  SKYPE: icemenlo
E-mail: info@icemenlo.com         Internet: www.icemenlo.com

GENERAL INFORMATION

1.
PROGRAM GOALS 

Promote new global perspectives derived from WORK experience abroad and establish an INTERNATIONAL and practical approach to foreign language immersion without romantic overtones.  Students are placed for a period of 8-12 weeks or longer, from early-June until September 1, with employers in GERMANY, SWITZERLAND, BELGIUM, FRANCE, ENGLAND,  MALI, TANZANIA, INDIA, BHUTAN, AUSTRALIA, SINGAPORE, CHINA, MONGOLIA, JAPAN, BOLIVIA, ARGENTINA, and CHILE. In some countries internships for NON STUDENTS and longer periods of time may be available. 
The type of employment will depend on the student's foreign language ability, major academic area and previous practical work experience. A strong positive attitude toward WORKING in another country and COMMUNICATING and ACCEPTING different cultural conditions are vital prerequisites. The coordinating office staff helps secure housing and employment authorizations.

In-depth immersion in a WORK, CULTURE, and LANGUAGE environment constitutes the key element for success.  

2.
FINANCIAL RESPONSIBILITIES - FEES


a.
Student pays for round-trip airfare to and from a foreign destination.


b.
Student must have a minimum reserve of US $ 1500.00 at the time of departure.

c.
Local academic fees, if applicable.


d.
The total cost of the program is US $ 1,500.00. Any student holding a foreign passport  or

residing outside of the USA pays $ 1,600.00 for the program. 

e.
A $ 250.00 application processing fee (non-refundable) is due at the time the application is submitted. The balance of the program fee of $ 1250.00 or $ 1,350.00 is due one week after notification of placement. Additional fees may apply for a student wishing to work in China. 
f.     Students placed in Singapore, China, Mongolia, Bhutan, India, England, Switzerland, Mali and Tanzania pay a visa fee. 


g.
Students must show proof of insurance coverage for the entire stay abroad. Instructions 



regarding insurance requirements will be issued with the placement packet.
h.     Students may arrange for academic credit through their university.
3. PROGRAM APPLICATION

a.
Application must be typed and signed. The application form can be found on the website: www.icemenlo.com It must be TYPED, downloaded and signed and dated. Make a copy for your records.

b.
Six 2”x2” inch passport-sized photographs, signed on the back, must be submitted with application. (1 photo attached to application where indicated). Photographs must be professional in appearance: males wear shirt, tie, and jacket; females wear a white blouse.

c.
Mail application with photographs, and the $250.00 application fee, in the form of a


MONEY ORDER OR CASHIER’S CHECK to:




Dr. Günter Seefeldt





International Cooperative Education Program 





15 Spiros Way





Menlo Park, California 94025-5935


The $250.00 application fee covers the processing and is non-refundable. 

d.
The balance of $ 1,250.00 or $ 1,350.00 (non-US Citizens or students outside the USA) is due within 7 days after employment notification. Additional fees may be required for placement in China. 
e.
Apply immediately for a passport. If you have a passport make make certain that it will not expire within six months of your departure date. Notify this office of your passport number as soon as you receive it.

f. Mail an enlarged copy of your university/college student ID card (NON STUDENTS do not need a copy of the I.D. card) and a copy of the passport photo and signature page to the ICE office. 
4.
required assignments

Packets of information and required assignments will be issued to each applicant in.  Several written assignments are required. All deadlines must be observed. 

A 15-page final report summarizing the experience is due on October 1. The student will receive

 the guidelines for writing the report with the assignment packet.


The program directors reserve the right to withdraw any student who does not comply with all
assignments and deadlines.

5.
general coordination and actual placement

Placement depends on the good will of employers, the general employment conditions and the student's performance during the preparatory phase. Most placements will be made between February and May.

Employers will NOT OFFER EMPLOYMENT to persons with body piercings, males with earrings, conspicuous body tattoos, or males with hair below shirt-collar length. 

Students with work placements in Switzerland, England, Mali, Tanzania, Bhutan, India, China, Mongolia, or Singapore are NOT permitted to enter these countries unless a visa has been issued and stamped into the passport by the corresponding Consulate General or Embassy in the USA. No student may depart to work in these countries before a visa has been issued.
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