
Linking to a Document in your Google Site
	First, create a new page and make it a File Cabinet page. Name it something like “Files.” Place it at the top level. Click the button “Create Page.”
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	Upload the documents you want to use in your website by clicking the Add file button.
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	Click the browse button and navigate to the file you wish to add. When the file name appears in the space under “your computer” click the upload button.
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	You will now see your file in the file cabinet. 
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	Navigate to the page you want your document to link to.
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	Click edit page and create the text you will use as your link. Highlight the text, then click the blue “link” button.
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	On the window that pops up, click existing page, then type the name of the file (or a portion of the name of the file). Click search pages.
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	The file you placed in the file cabinet will show up. Click it so it has a check mark next to it, decide whether you want it to open in its own window, then click ok.
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	The file link will appear on your website. Just click the save button and your file is linked.
	[image: image9.png]Google sites Great Lesson Plans et savedt 157 v | Save Cancel

Insert Format Table Layout
v~ Normal vt /B 7z U Av S

I s

class learns T [ssanmissie

Home Great Lesson Plans

Click here to download the Everybody's a Winned PowerPoint!
| Goto link: site/classleams/fles/Everybody_ Winner ppt - Change - Remove

Eoit sidebar







Julie Lopes: MSET 365 Created 9/2010


