Risk Management Accident Flow Chart

Non-Life Threatening Situations


Life Threatening Situations

	1) Minor accident occurs (no ambulance

or medical treatment required)

                              (
	1) Serious incident occurs (e.g., major fracture,    

     neck or back injury, or death.  Ambulance 

 required. Call EMS (911) or have student      from class call EMS
                                (

	2) Administer appropriate first aid, i.e., ice,

bandages, etc.

                        (
	2)  Cancel remainder of class and notify program coordinator immediately

                                (

	3) Interview witnesses

                              (
	3) Interview as many witnesses as possible

                                (        

	4) Accident report prepared by teaching 

Assistant

                              (
	4)  Compile full documentation (e.g.,

     accident, first aid reports)

                                 (

	5) Submit report to BIP program coordinator

and facilities coordinator immediately

                        (
	5) Reports submitted to program coordinator

      and facilities coordinator within 24 hours 

      of incident

                                 (

	6) Program coordinator sends accident report to proper university authorities

                        (
	6) Program coordinator investigates and sends 

report findings to proper university 

      authorities.

                                 (

	7) Main office maintains incident report and

      files it for future reference

                              ( 
	7) Program coordinator assists legal counsel as requested by university authorities

                                 (
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