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PROFESSIONAL COMPETENCIES & INDICATORS CALENDAR

APS/UNM Partnership Program in Mental Retardation and Severe Disabilities

Professional Competency Requirements – August/September

1. IEPs & Legal Responsibilities

1. Set up working files for each caseload student, arrange in alphabetical order, & identify a secure classroom location for storage.  FORMCHECKBOX 
 __________
2. Obtain a current IFSP or IEP for every caseload student. 
 FORMCHECKBOX 
 __________
3. Complete a student  caseload information   summary & place in instructional planning binder (IPB).  FORMCHECKBOX 
 __________
4. Provide completed caseload information summary to the appropriate school personnel (e.g., Head Teacher, Eval Specialist).

 FORMCHECKBOX 
 __________
5. Complete IEP Programs-at-a-Glance for every caseload student & place in IPB. FORMCHECKBOX 
__________
6. Distribute IEP Programs-at-a-Glance to appropriate school personnel (e.g., related service providers, gen ed teachers).
  FORMCHECKBOX 
__________
7. Copy IEP modifications pages for all caseload students & provide to appropriate school personnel; place in IPB.

 FORMCHECKBOX 
 ___________
8. Have appropriate school personnel sign Modifications in General Education Settings form; place in IPB.
 FORMCHECKBOX 
 __________

2. Lesson Planning
1. Place IPB in an RT-accessible location; show/tell RT that location. 
 FORMCHECKBOX 
 __________

2. Create an electronic lesson plan template using the approved or equivalent (approved by Program Manager) format (10 components).

 FORMCHECKBOX 
 ___________

3. Use appropriate exemplar lesson plans for classroom instruction.

 FORMCHECKBOX 
 __________

2nd Year Interns Only: 
4. Use lesson plans for all instructional activities and periods.
 FORMCHECKBOX 
 __________
3. Documentation & Communication

1. Set up working folders to include: current IEP & related documents, enrollment card, baseline assessments, dated work samples.

 FORMCHECKBOX 
 __________

2. Establish & use a written system for communicating with all parents.

 FORMCHECKBOX 
 __________

3. Establish & use a written system for documenting contact with  all related service providers.

 FORMCHECKBOX 
 ___________

4. Use a Parent Contact Log to record parent interactions.

 FORMCHECKBOX 
 __________

4. Scheduling

1. Include an up-to-date classroom schedule in the IPB.

 FORMCHECKBOX 
 __________

2. Develop & post a daily classroom schedule in a visible classroom location.

 FORMCHECKBOX 
 __________

3. Develop, & place in IPB, individual student schedules (use student initials to assure confidentiality).

 FORMCHECKBOX 
 __________
5. Individualization & LRE

1. Use student IEPs to determine individual student LRE requirements.

 FORMCHECKBOX 
 _________

2. Complete an LRE Log Sheet for every caseload student & include in IPB.

 FORMCHECKBOX 
 __________

2nd Year Interns Only:

3. Discuss opportunities for expanding LRE opportunities.

 FORMCHECKBOX 
 __________

6. Curriculum & Pedagogy

1. Check with school Principal/Head Teacher about money available to teachers for materials/supplies.

 FORMCHECKBOX 
 ___________

2. Submit a written request to Principal/Head Teacher or construct a written wish-list for classroom materials & supplies, as appropriate.

 FORMCHECKBOX 
 __________

3. Review relevant standards & school-provided curriculum materials. For HS teachers: develop course syllabi as required.

 FORMCHECKBOX 
 __________

4. Use age-appropriate instructional activities & materials. 

 FORMCHECKBOX 
 ___________

5. Use relevant instructional activities.

 FORMCHECKBOX 
 __________
7. Classroom-based Assessment & Data Collection
1. Find assessment instruments used by your school.

 FORMCHECKBOX 
 __________

2. Establish current student baseline data (by testing or getting data from sponsor teachers) specific to IEP goals and/or objectives using the Brigance Inventory or other appropriate assessment instrument(s).

 FORMCHECKBOX 
 __________

3. Record student baseline data on student assessment profile forms, if appropriate.

 FORMCHECKBOX 
 __________

8. Classroom Management
1. Develop & implement age-appropriate classroom procedures & routines (including transitions).

 FORMCHECKBOX 
 __________

2. Develop & post age-appropriate classroom rules & logical consequences, side by side.

 FORMCHECKBOX 
 ___________

3. Clearly display and communicate age-appropriate positive behavioral supports.

 FORMCHECKBOX 
 __________

4. Set up classroom environment to include age-appropriate line of sight, safe space, access to learning, organized materials & supplies, minimize distraction, as appropriate.

 FORMCHECKBOX 
 __________

2nd Year Interns Only:

5. Use scheduled tangible and social reinforcers.

 FORMCHECKBOX 
 __________

9. Collegiality & Collaboration
1. Use person-first language.

 FORMCHECKBOX 
 __________

2. Collaborate positively with APS/UNM RTs, staff at school site, and students in APS schools.

 FORMCHECKBOX 
 __________

3. Participate in school functions and extracurricular activities.

 FORMCHECKBOX 
 __________

4. Meet with EA(s) to develop a schedule of duties & responsibilities; place schedule in IPB.

 FORMCHECKBOX 
 __________

10. Professionalism & Ethics
1. Work the entire scheduled duty day.

 FORMCHECKBOX 
 __________

2. Maintain student and family confidentiality.

 FORMCHECKBOX 
 __________

3. Seek advice from APS/UNM Program faculty when confronted with ethical dilemmas or questions about professional practices.

 FORMCHECKBOX 
 __________

4. Dress neatly and appropriately.

 FORMCHECKBOX 
 __________

5. Follow APS policies & procedures (e.g., reporting personal absences, taking students on field trips).

 FORMCHECKBOX 
 __________

6. Be positive about students when interacting with students and others.

 FORMCHECKBOX 
 __________

APS/UNM Partnership Program in Mental Retardation and Severe Disabilities

Professional Competency Requirements – October

1. IEPs & Legal Responsibilities

1. Review the confidential/red file for every caseload student & complete File Review Form.
 FORMCHECKBOX 
 __________

2. Collect data (using forms on CD or other sources) on student progress toward IEP goals.

 FORMCHECKBOX 
 __________
3. Collect information from other teachers for progress toward goals reports using Student Progress in Other Classes form.
 FORMCHECKBOX 
 __________
4. Complete the 1st Progress Toward Goals report for every caseload student, as applicable.
 FORMCHECKBOX 
 ___________

5. Embed IEP goals & accommodations/modifi-cations in lesson plans.
 FORMCHECKBOX 
__________
6. Review working folders, update as needed.
 FORMCHECKBOX 
 __________
7. Review IEP Programs-at-a-Glance and working folders; revise/add as needed. 

 FORMCHECKBOX 
 ___________
2. Lesson Planning
1. Use the approved lesson plan format or equivalent for SOME activities.
 FORMCHECKBOX 
 __________
2. Teach from the lesson plan completed for Practicum, with RT observation.
 FORMCHECKBOX 
 __________
3. Use appropriate exemplar lesson plans for classroom instruction.

 FORMCHECKBOX 
 __________
3. Documentation & Communication

1. Review & update working folders for each caseload student, as needed.
 FORMCHECKBOX 
 __________
2. Develop a sub folder & place in an accessible location.
 FORMCHECKBOX 
 __________
3. Develop & use student-specific documentation (not IEP-related), as needed (e.g., health issues, behavioral incidents of concern, use of time out).
 FORMCHECKBOX 
 __________
4. Use a written communication system for communicating with all parents.

 FORMCHECKBOX 
 __________
5. Use a written communication system for communicating with all related services providers.

 FORMCHECKBOX 
 __________

6. Use a Parent Contact Log to record parent interactions.

 FORMCHECKBOX 
 __________
4. Scheduling

1. Update classroom schedule, as needed.

 FORMCHECKBOX 
 __________
2. Update daily/individual student schedules, as needed (e.g., after IEPs, changes in related services schedules).
 FORMCHECKBOX 
 __________
3. Include an up-to-date classroom schedule in the IPB.

 FORMCHECKBOX 
 __________
4. Post an up-to-date daily schedule in a visible classroom location.

 FORMCHECKBOX 
 ___________
5. Place up-to-date individual student schedules (use student initials to assure confidentiality) in IPB.

 FORMCHECKBOX 
 __________
5. Individualization & LRE

1. Document student access to general education curriculum.
 FORMCHECKBOX 
 __________
2. Complete Infused Skills Grids for all caseload students.
 FORMCHECKBOX 
 __________
3. Update LRE Log Sheets, as needed.
 FORMCHECKBOX 
 __________
2nd Year Interns Only:

4. Write a personal LRE philosophy statement (paragraph) & place in IPB.
 FORMCHECKBOX 
 __________
6. Curriculum & Pedagogy

1. Align lesson content with appropriate standards.
 FORMCHECKBOX 
 __________
2. Show that lesson content addresses student needs & builds on student strengths.
 FORMCHECKBOX 
 __________
3. Align lesson content with lesson purpose.
 FORMCHECKBOX 
 __________
4. Align lesson content with student IEP goals.
 FORMCHECKBOX 
 __________
5. Use age-appropriate instructional activities & materials.

 FORMCHECKBOX 
 __________
6. Use relevant instructional activities.

 FORMCHECKBOX 
 __________
7. Classroom-based Assessment & Data Collection
1. Include all assessment instruments in lesson plans.

 FORMCHECKBOX 
 __________
2. Discuss individual student data with RT to determine necessary instructional changes.
 FORMCHECKBOX 
 __________
8. Classroom Management
1. Address inappropriate student behavior(s) in a supportive way that is consistent with the established classroom management system.
 FORMCHECKBOX 
 __________
2. Implement age-appropriate classroom procedures & routines (including transitions).

 FORMCHECKBOX 
 __________
3. Post age-appropriate classroom rules & logical consequences, side by side.

 FORMCHECKBOX 
 __________
4. Clearly display and communicate age-appropriate positive behavioral supports.

 FORMCHECKBOX 
 __________
5. Maintain classroom environment to include age-appropriate line of sight, safe space, access to learning, organized materials & supplies, minimize distraction, as appropriate.

 FORMCHECKBOX 
 _________
2nd Year Interns Only:

6. Demonstrate pairing of tangible and social reinforcers, with fading as appropriate.

 FORMCHECKBOX 
 __________
7. Integrate teaching social skills and self-regulation into daily teaching.
 FORMCHECKBOX 
 __________
9. Collegiality & Collaboration
1. Develop & demonstrate a professional, supportive, & positive relationship with students.

 FORMCHECKBOX 
 _________
2. Demonstrate sensitivity to cultural, linguistic, and economic diversity.

 FORMCHECKBOX 
 __________
3. Keep team meeting notes in student working folders, as appropriate.

 FORMCHECKBOX 
 __________
4. Develop an organizational system for task management for EAs.
 FORMCHECKBOX 
 __________
5. Use person-first language.

 FORMCHECKBOX 
 __________
6. Collaborate positively with APS/UNM RTs, staff at school site, and students in APS schools.

 FORMCHECKBOX 
 __________
7. Participate in school functions and extracurricular activities.

 FORMCHECKBOX 
 _________
8. Meet with EA(s) to review & discuss duties & responsibilities; place meeting notes & revised schedule (if applicable) in IPB.

 FORMCHECKBOX 
 __________
10. Professionalism & Ethics
1. Work the entire scheduled duty day.

 FORMCHECKBOX 
 __________
2. Maintain student and family confidentiality.

 FORMCHECKBOX 
 __________
3. Seek advice from APS/UNM Program faculty when confronted with ethical dilemmas or questions about professional practices.

 FORMCHECKBOX 
 __________
4. Dress neatly and appropriately.

 FORMCHECKBOX 
 __________
5. Follow APS policies & procedures (e.g., reporting personal absences, taking students on field trips).

 FORMCHECKBOX 
 _________
6. Be positive about students when interacting with students and others.

 FORMCHECKBOX 
 _________

APS/UNM Partnership Program in Mental Retardation and Severe Disabilities

Professional Competency Requirements – November

1. IEPs & Legal Responsibilities

1. Document implementation of a BIP & other IEP-related plans, as applicable.
 FORMCHECKBOX 
 _______
2. Embed IEP goals & accommodations/modifi-cations in lesson plans.
 FORMCHECKBOX 
 _________
3. Review working folders, update as needed.

 FORMCHECKBOX 
 _________
4. Review IEP Programs-at-a-Glance and working folders for any needed changes/additions. 

 FORMCHECKBOX 
 _________
2. Lesson Planning
1. Use the approved lesson plan format or equivalent for MOST activities.

 FORMCHECKBOX 
 _________
2. Teach from the lesson plans completed for Practicum, with RT observation of at least one lesson.

 FORMCHECKBOX 
 __________

3. Write complete lesson plans (fill in required information for all 10 lesson plan components, including Reflection).
 FORMCHECKBOX 
 __________

4. Use appropriate exemplar lesson plans for classroom instruction.

 FORMCHECKBOX 
 __________

3. Documentation & Communication

1. Review & update working folders for each caseload student, as needed.

 FORMCHECKBOX 
 __________

2. Develop & use student-specific documentation (not IEP-related), as needed (e.g., health issues, behavioral incidents of concern, use of time out).

 FORMCHECKBOX 
 __________

3. Use a written communication system for communicating with all parents.

 FORMCHECKBOX 
 __________

4. Use a written communication system for communicating with all related services providers.

 FORMCHECKBOX 
 __________

5. Use a Parent Contact Log to record parent interactions.

 FORMCHECKBOX 
 __________

 4. Scheduling

1. Update classroom schedule, as needed.

 FORMCHECKBOX 
 __________

2. Update daily/individual student schedules, as needed (e.g., after IEPs, changes in related services schedules).

 FORMCHECKBOX 
 __________

3. Include an up-to-date classroom schedule in the IPB.

 FORMCHECKBOX 
 __________

4. Post up-to-date daily schedule in visible classroom location.

 FORMCHECKBOX 
 __________

5. Place up-to-date individual student schedules (use student initials to assure confidentiality) in IPB.

 FORMCHECKBOX 
 __________

5. Individualization & LRE

1. Update Infused Skills Grids for all caseload students, as needed.
 FORMCHECKBOX 
 __________

2. Document student access to general education curriculum.

 FORMCHECKBOX 
 __________

3. Update LRE Log Sheets, as needed.

 FORMCHECKBOX 
 __________

6. Curriculum & Pedagogy

1. Align lesson content with assessment & data collection.

 FORMCHECKBOX 
 __________

2. Align lesson content with appropriate standards.

 FORMCHECKBOX 
 __________

3. Show that lesson content addresses student needs & builds on student strengths.

 FORMCHECKBOX 
 __________

4. Align lesson content with lesson purpose.

 FORMCHECKBOX 
 __________

5.  Align lesson content with student IEP goals.

 FORMCHECKBOX 
 __________

6. Use age-appropriate instructional activities & materials.

 FORMCHECKBOX 
 __________

7. Use relevant instructional activities.

 FORMCHECKBOX 
 __________

7. Classroom-based Assessment & Data Collection
1. Include all assessment instruments in lesson plans.

 FORMCHECKBOX 
 __________

2. Discuss individual student data with RT to determine necessary instructional changes.

 FORMCHECKBOX 
 __________

8.Classroom Management
1. Review student behavior data (collected as part of the FBA/BIP process, anecdotal records, etc.) to identify the need for or effectiveness of intervention.

 FORMCHECKBOX 
 __________

2. Use student behavior data to develop & implement individualized interventions to support student academic & social development, as appropriate, in an ethical & professional manner.
 FORMCHECKBOX 
 __________

3. Address inappropriate student behavior(s) in a supportive way that is consistent with the established classroom management system.
 FORMCHECKBOX 
 __________

4. Implement age-appropriate classroom procedures & routines (including transitions).
 FORMCHECKBOX 
 __________

5. Post age-appropriate classroom rules & logical consequences.

 FORMCHECKBOX 
 __________

6. Clearly display and communicate age-appropriate positive behavioral supports.

 FORMCHECKBOX 
 __________

7. Maintain classroom environment to include age-appropriate line of sight, safe space, access to learning, organized materials & supplies, minimize distraction, as appropriate.

 FORMCHECKBOX 
 __________

9. Collegiality & Collaboration
1. Work in a respectful manner with parents & guardians.

 FORMCHECKBOX 
 __________

2. Work collaboratively & collegially with colleagues and staff. 

 FORMCHECKBOX 
 __________

3. Demonstrate a professional, supportive, & positive relationship with students.

 FORMCHECKBOX 
 __________

4. Demonstrate sensitivity to cultural, linguistic, and economic diversity.

 FORMCHECKBOX 
 __________

5. Keep team meeting notes in student working folders, as appropriate.

 FORMCHECKBOX 
 __________

6. Use an organizational system for task management for EAs.

 FORMCHECKBOX 
 __________

7. Use person-first language.

 FORMCHECKBOX 
 __________

8. Collaborate positively with APS/UNM RTs, staff at school site, and students in APS schools.

 FORMCHECKBOX 
 __________

9. Participate in school functions and extracurricular activities.

 FORMCHECKBOX 
 __________

10. Meet with EA(s) to review & discuss duties & responsibilities; place meeting notes & revised schedule (if applicable) in IPB.

 FORMCHECKBOX 
 __________

10. Professionalism & Ethics

1. Work the entire scheduled duty day.
 FORMCHECKBOX 
 __________

2. Maintain student and family confidentiality.

 FORMCHECKBOX 
 __________

3. Seek advice from APS/UNM Program faculty when confronted with ethical dilemmas or questions about professional practices.

 FORMCHECKBOX 
 __________

4. Dress neatly and appropriately.

 FORMCHECKBOX 
 __________

5. Follow APS policies & procedures (e.g., reporting personal absences, taking students on field trips).

 FORMCHECKBOX 
 __________

6. Be positive about students when interacting with students and others.
 FORMCHECKBOX 
 __________

APS/UNM Partnership Program in Mental Retardation and Severe Disabilities

Professional Competency Requirements – December

1. IEPs & Legal Responsibilities

1. Collect data (using forms on CD or other sources) on student progress toward IEP goals.

 FORMCHECKBOX 
 __________

2. Collect information from other teachers for progress toward goals reports using Student Progress in Other Classes form.

 FORMCHECKBOX 
 __________

3. Complete 2nd Progress Towards Goals reports for every caseload student, as applicable.

 FORMCHECKBOX 
 __________

4. Document implementation of a BIP & other IEP-related plans, as applicable.

 FORMCHECKBOX 
 __________

5. Embed IEP goals & accommodations/modifications in lesson plans.
 FORMCHECKBOX 
 __________

6. Review working folders, update as needed.

 FORMCHECKBOX 
 __________

7. Review IEP Programs-at-a-Glance and working 
folders for any needed changes/additions. 

 FORMCHECKBOX 
 __________

2. Lesson Planning
1. Use the approved lesson plan format or equivalent for ALL activities.
 FORMCHECKBOX 
 __________

2. Teach from the lesson plans completed for Practicum, with RT observation of at least one lesson.

 FORMCHECKBOX 
 __________

3. Write complete lesson plans (fill in required information for all 10 lesson plan components, including Reflection).

 FORMCHECKBOX 
 __________

4. Use appropriate exemplar lesson plans for classroom instruction.

 FORMCHECKBOX 
 __________

3. Documentation & Communication

1. Review & update working folders for each caseload student, as needed.

 FORMCHECKBOX 
 __________

2. Develop & use student-specific documentation (not IEP-related), as needed (e.g., health issues, behavioral incidents of concern, use of time out).

 FORMCHECKBOX 
 __________

3. Use a written communication system for communicating with all parents.

 FORMCHECKBOX 
 __________

4. Use a written communication system for communicating with all related services providers.

 FORMCHECKBOX 
 __________

5. Use a Parent Contact Log to record parent interactions.

 FORMCHECKBOX 
 __________

4. Scheduling

1. Update classroom schedule, as needed.

 FORMCHECKBOX 
 __________

2. Update daily/individual student schedules, as needed (e.g., after IEPs, changes in related services schedules). 

 FORMCHECKBOX 
 __________

3. Include an up-to-date classroom schedule in the IPB.

 FORMCHECKBOX 
 __________

4. Post up-to-date daily schedule in visible classroom location.

 FORMCHECKBOX 
 __________

5. Place up-to-date individual student schedules (use student initials to assure confidentiality) in IPB.

 FORMCHECKBOX 
 __________

5. Individualization & LRE

1. Update Infused Skills Grids for all caseload students, as needed 

 FORMCHECKBOX 
 __________

2. Document student access to general education curriculum.

 FORMCHECKBOX 
 __________

3. Update LRE Log Sheets, as needed.

 FORMCHECKBOX 
 __________

6. Curriculum & Pedagogy

1. Align lesson content with assessment & data collection.

 FORMCHECKBOX 
 __________

2. Align lesson content with appropriate standards.

 FORMCHECKBOX 
 __________

3. Show that lesson content addresses student needs & builds on student strengths.

 FORMCHECKBOX 
 __________

4. Align lesson content with lesson purpose.

 FORMCHECKBOX 
 __________

5.  Align lesson content with student IEP goals.

 FORMCHECKBOX 
 __________

6. Use age-appropriate instructional activities & materials.

 FORMCHECKBOX 
 __________

7. Use relevant instructional activities.

 FORMCHECKBOX 
 __________

8. Review relevant standards & school-provided curriculum materials. Outline a “teaching content map” for the year.

 FORMCHECKBOX 
 __________

2nd Year Interns Only:

8. Teach a lesson demonstrating use of specified curricular techniques learned at a Roundtable.
 FORMCHECKBOX 
 __________
7. Classroom-based Assessment & Data Collection
1. Personalize all UNM provided assessment forms. Make them work for you and your class.
 FORMCHECKBOX 
 __________

2. Include all assessment instruments in lesson plans.

 FORMCHECKBOX 
 __________

3. Discuss individual student data with RT to determine necessary instructional changes.

 FORMCHECKBOX 
 __________

8. Classroom Management
1. Review student behavior data (collected as part of the FBA/BIP process, anecdotal records, etc.) to identify the need for or effectiveness of intervention.

 FORMCHECKBOX 
 __________

2. Use student behavior data to develop & implement individualized interventions to support student academic & social development, as appropriate, in an ethical & professional manner.

 FORMCHECKBOX 
 __________

3. Address inappropriate student behavior(s) in a supportive way that is consistent with the established classroom management system.

 FORMCHECKBOX 
 __________

4. Implement age-appropriate classroom procedures & routines (including transitions).

 FORMCHECKBOX 
 __________

5. Post age-appropriate classroom rules & logical consequences.

 FORMCHECKBOX 
 __________

6. Clearly display and communicate age-appropriate positive behavioral supports.

 FORMCHECKBOX 
 __________

7. Maintain classroom environment to include age-appropriate line of sight, safe space, access to learning, organized materials & supplies, minimize distraction, as appropriate.

 FORMCHECKBOX 
 __________

9. Collegiality & Collaboration
1. Work in a respectful manner with parents & guardians.

 FORMCHECKBOX 
 __________

2. Work collaboratively & collegially with colleagues and staff. 

 FORMCHECKBOX 
 __________

3. Demonstrate a professional, supportive, & positive relationship with students.

 FORMCHECKBOX 
 __________

4. Demonstrate sensitivity to cultural, linguistic, and economic diversity.

 FORMCHECKBOX 
 __________

5. Keep team meeting notes in student working folders, as appropriate.

 FORMCHECKBOX 
 __________

6. Use an organizational system for task management for EAs.

 FORMCHECKBOX 
 __________

7. Use person-first language.

 FORMCHECKBOX 
 __________

8. Collaborate positively with APS/UNM RTs, staff at school site, and students in APS schools.

 FORMCHECKBOX 
 __________

9. Participate in school functions and extracurricular activities.

 FORMCHECKBOX 
 __________

10. Meet with EA(s) to review & discuss duties & responsibilities; place meeting notes & revised schedule.

 FORMCHECKBOX 
 __________

10. Professionalism & Ethics

1. Work the entire scheduled duty day.

 FORMCHECKBOX 
 __________

2. Maintain student and family confidentiality.

 FORMCHECKBOX 
 __________

3. Seek advice from APS/UNM Program faculty when confronted with ethical dilemmas or questions about professional practices.

 FORMCHECKBOX 
 __________

4. Dress neatly and appropriately.

 FORMCHECKBOX 
 __________

5. Follow APS policies & procedures (e.g., reporting personal absences, taking students on field trips).

 FORMCHECKBOX 
 __________

6. Be positive about students when interacting with students and others.

 FORMCHECKBOX 
 __________

APS/UNM Partnership Program in Mental Retardation and Severe Disabilities

Professional Competency Requirements – January/February

1. IEPs & Legal Responsibilities

1. Collect data on student regression, if applicable, for ESY qualification.
 FORMCHECKBOX 
 __________

2. Document implementation of a BIP & other IEP-related plans, as applicable.

 FORMCHECKBOX 
 __________

3. Embed IEP goals & accommodations/modifications in lesson plans.
 FORMCHECKBOX 
 __________

4. Review working folders, update as needed.

 FORMCHECKBOX 
 __________

5. Review IEP Programs-at-a-Glance and working folders for any needed changes/additions. 

 FORMCHECKBOX 
 __________

2. Lesson Planning
1. Use the approved lesson plan format or equivalent for ALL activities.

 FORMCHECKBOX 
 __________

2. Teach from the lesson plans with RT observation of at least one lesson.

 FORMCHECKBOX 
 __________

3. Write complete lesson plans (fill in required information for all 10 lesson plan components, including Reflection).

 FORMCHECKBOX 
 __________

4. Use appropriate exemplar lesson plans for classroom instruction.

 FORMCHECKBOX 
 __________

3. Documentation & Communication

1. Review & update working folders for each caseload student, as needed.

 FORMCHECKBOX 
 __________

2. Develop & use student-specific documentation (not IEP-related), as needed (e.g., health issues, behavioral incidents of concern, use of time out).

 FORMCHECKBOX 
 __________

3. Use a written communication system for communicating with all parents.

 FORMCHECKBOX 
 __________

4. Use a written communication system for communicating with all related services providers.

 FORMCHECKBOX 
 __________

5. Use a Parent Contact Log to record parent interactions.

 FORMCHECKBOX 
 __________

4. Scheduling

1. Update classroom schedule, as needed. 

 FORMCHECKBOX 
 __________

2. Update daily/individual student schedules, as needed (e.g., after IEPs, changes in related services schedules).

 FORMCHECKBOX 
 __________

3. Include an up-to-date classroom schedule in the IPB.

 FORMCHECKBOX 
 __________

4. Post up-to-date daily schedule in visible classroom location.

 FORMCHECKBOX 
 __________

5. Place up-to-date individual student schedules (use student initials to assure confidentiality) in IPB.

 FORMCHECKBOX 
 __________

5. Individualization & LRE

1. Update Infused Skills Grids for all caseload students, as needed. 

 FORMCHECKBOX 
 __________

2. Document student access to general education curriculum.

 FORMCHECKBOX 
 __________

3. Update LRE Log Sheets, as needed.

 FORMCHECKBOX 
 __________

6. Curriculum & Pedagogy

1. Use appropriate student grouping strategies.
 FORMCHECKBOX 
 __________

2. Align lesson content with assessment & data collection.

 FORMCHECKBOX 
 __________

3. Align lesson content with appropriate standards.

 FORMCHECKBOX 
 __________

4. Show that lesson content addresses student needs & builds on student strengths.

 FORMCHECKBOX 
 __________

5. Align lesson content with lesson purpose.

 FORMCHECKBOX 
 __________

6.  Align lesson content with student IEP goals.

 FORMCHECKBOX 
 __________

7. Use age-appropriate instructional activities & materials.

 FORMCHECKBOX 
 __________

8. Use relevant instructional activities.

 FORMCHECKBOX 
 __________

7. Classroom-based Assessment & Data Collection
1. Use a variety of assessment instruments.

 FORMCHECKBOX 
 __________

2. Use assessment & data to modify instruction to improve student learning.
 FORMCHECKBOX 
 __________

3. Personalize all UNM provided assessment forms. Make them work for you and your class.

 FORMCHECKBOX 
 __________

4. Include all assessment instruments in lesson plans.

 FORMCHECKBOX 
 __________

5. Discuss individual student data with RT to determine necessary instructional changes.

 FORMCHECKBOX 
 __________

8. Classroom Management
1. Review student behavior data (collected as part of the FBA/BIP process, anecdotal records, etc.) to identify the need for or effectiveness of intervention.

 FORMCHECKBOX 
 __________
2. Use student behavior data to develop & implement individualized interventions to support student academic & social development, as appropriate, in an ethical & professional manner.

 FORMCHECKBOX 
 __________

3. Address inappropriate student behavior(s) in a supportive way that is consistent with the established classroom management system.

 FORMCHECKBOX 
 __________

4. Implement age-appropriate classroom procedures & routines (including transitions).

 FORMCHECKBOX 
 __________

5. Post age-appropriate classroom rules & logical consequences.

 FORMCHECKBOX 
 __________

6. Clearly display and communicate age-appropriate positive behavioral supports.

 FORMCHECKBOX 
 __________

7. Maintain classroom environment to include age-appropriate line of sight, safe space, access to learning, organized materials & supplies, minimize distraction, as appropriate.

 FORMCHECKBOX 
 __________

9. Collegiality & Collaboration
1. Work in a respectful manner with parents & guardians.

 FORMCHECKBOX 
 __________

2. Work collaboratively & collegially with colleagues and staff. 

 FORMCHECKBOX 
 __________

3. Demonstrate a professional, supportive, & positive relationship with students.

 FORMCHECKBOX 
 __________

4. Demonstrate sensitivity to cultural, linguistic, and economic diversity.

 FORMCHECKBOX 
 __________

5. Keep team meeting notes in student working folders, as appropriate.

 FORMCHECKBOX 
 __________

6. Use an organizational system for task management for EAs.

 FORMCHECKBOX 
 __________

7. Use person-first language.

 FORMCHECKBOX 
 __________

8. Collaborate positively with APS/UNM RTs, staff at school site, and students in APS schools.

 FORMCHECKBOX 
 __________

9. Participate in school functions and extracurricular activities.

 FORMCHECKBOX 
 __________

10. Meet with EA(s) to review & discuss duties & responsibilities; place meeting notes & revised schedule.

 FORMCHECKBOX 
 __________

10. Professionalism & Ethics
1. Work the entire scheduled duty day.

 FORMCHECKBOX 
 __________

2. Maintain student and family confidentiality.

 FORMCHECKBOX 
 __________

3. Seek advice from APS/UNM Program faculty when confronted with ethical dilemmas or questions about professional practices.

 FORMCHECKBOX 
 __________

4. Dress neatly and appropriately.

 FORMCHECKBOX 
 __________

5. Follow APS policies & procedures (e.g., reporting personal absences, taking students on field trips).

 FORMCHECKBOX 
 __________

6. Be positive about students when interacting with students and others.

 FORMCHECKBOX 
 __________

APS/UNM Partnership Program in Mental Retardation and Severe Disabilities

Professional Competency Requirements – March

1. IEPs & Legal Responsibilities

1. Demonstrate the ability to write a complete IEP (no later than March).
 FORMCHECKBOX 
 __________

2. Collect data (using forms on CD or other sources) on student progress toward IEP goals.

 FORMCHECKBOX 
 __________

3. Collect information from other teachers for progress toward goals reports using Student Progress in Other Classes form.

 FORMCHECKBOX 
 __________

4. Complete the 3rd Progress Toward goals reports for every caseload student, as applicable.

 FORMCHECKBOX 
 __________

5. Document implementation of a BIP & other IEP-related plans, as applicable.

 FORMCHECKBOX 
 __________

6. Embed IEP goals & accommodations/modifications in lesson plans.
 FORMCHECKBOX 
 __________

7. Review working folders, update as needed.

 FORMCHECKBOX 
 __________

8. Review IEP Programs-at-a-Glance and working folders for any needed changes/additions. 

 FORMCHECKBOX 
 __________

2. Lesson Planning
1. Use the approved lesson plan format or equivalent for ALL activities.

 FORMCHECKBOX 
 __________

2. Teach from the lesson plans with RT observation of at least one lesson.

 FORMCHECKBOX 
 __________

3. Write complete lesson plans (fill in required information for all 10 lesson plan components, including Reflection).

 FORMCHECKBOX 
 __________

4. Use appropriate exemplar lesson plans for classroom instruction.

 FORMCHECKBOX 
 __________

3. Documentation & Communication

1. Document attempts to communicate with parents re: progression/transition IEPs, as applicable.

 FORMCHECKBOX 
 __________

2. Check with head Teacher on requirements for progression/transition to MS/HS.
 FORMCHECKBOX 
 __________

3. Review & update working folders for each caseload student, as needed.

 FORMCHECKBOX 
 __________

4. Develop & use student-specific documentation (not IEP-related), as needed (e.g., health issues, behavioral incidents of concern, use of time out).

 FORMCHECKBOX 
 __________

5. Use a written communication system for communicating with all parents.

 FORMCHECKBOX 
 __________

6. Use a written communication system for communicating with all related services providers.

 FORMCHECKBOX 
 __________

7. Use a Parent Contact Log to record parent interactions.

 FORMCHECKBOX 
 __________

4. Scheduling

1. Update classroom schedule, as needed.

 FORMCHECKBOX 
 __________

2. Update daily/individual student schedules, as needed (e.g., after IEPs, changes in related services schedules).

 FORMCHECKBOX 
 __________

3. Include an up-to-date classroom schedule in the IPB.

 FORMCHECKBOX 
 __________

4. Post up-to-date daily schedule in visible classroom location.

 FORMCHECKBOX 
 __________

5. Place up-to-date individual student schedules (use student initials to assure confidentiality) in IPB.

 FORMCHECKBOX 
 __________

5. Individualization & LRE

1. Write a list of possible inclusion opportunities for next year.
 FORMCHECKBOX 
 __________

2. Update Infused Skills Grids for all caseload students, as needed.

 FORMCHECKBOX 
 __________

3. Document student access to general education curriculum.
 FORMCHECKBOX 
 __________

4. Update LRE Log Sheets, as needed.

 FORMCHECKBOX 
 __________

6. Curriculum & Pedagogy

1. Use appropriate instructional strategies for student needs.  

 FORMCHECKBOX 
 __________

2. Use appropriate student grouping strategies.

 FORMCHECKBOX 
 __________

3. Align lesson content with assessment & data collection.

 FORMCHECKBOX 
 __________

4. Align lesson content with appropriate standards.

 FORMCHECKBOX 
 __________

5. Show that lesson content addresses student needs & builds on student strengths.

 FORMCHECKBOX 
 __________

6. Align lesson content with lesson purpose.

 FORMCHECKBOX 
 __________

7.  Align lesson content with student IEP goals.

 FORMCHECKBOX 
 __________

8. Use age-appropriate instructional activities & materials.

 FORMCHECKBOX 
 __________

9. Use relevant instructional activities.

 FORMCHECKBOX 
 __________

7. Classroom-based Assessment & Data Collection
1. Use a variety of assessment instruments.

 FORMCHECKBOX 
 __________

2. Use assessment & data to modify instruction to improve student learning.

 FORMCHECKBOX 
 __________

3. Personalize all UNM provided assessment forms. Make them work for you and your class.

 FORMCHECKBOX 
 __________

4. Include all assessment instruments in lesson plans.

 FORMCHECKBOX 
 __________

5. Discuss individual student data with RT to determine necessary instructional changes.

 FORMCHECKBOX 
 __________

8. Classroom Management
1. Increase the use of positive behavioral supports (e.g., proximity control, verbal praise, explicit feedback, reflecting).
 FORMCHECKBOX 
 __________

 2. Review student behavior data to identify the need for/effectiveness of intervention.

 FORMCHECKBOX 
 __________

3. Use student behavior data to develop & implement individualized interventions.

 FORMCHECKBOX 
 __________

4. Address inappropriate student behavior(s) in a supportive way that is consistent with the established classroom management system.

 FORMCHECKBOX 
 __________

5. Implement age-appropriate classroom procedures & routines.

 FORMCHECKBOX 
 __________

6. Post age-appropriate classroom rules & logical consequences, side by side.

 FORMCHECKBOX 
 __________

7. Clearly display and communicate age-appropriate positive behavioral supports.

 FORMCHECKBOX 
 __________

8. Maintain classroom environment to include age-appropriate line of sight, safe space, access to learning, organized materials & supplies, minimize distraction, as appropriate.  FORMCHECKBOX 
 ____________

9. Collegiality & Collaboration
1. Work in a respectful manner with parents & guardians.

 FORMCHECKBOX 
 __________

2. Work collaboratively & collegially with colleagues and staff. 

 FORMCHECKBOX 
 __________

3. Demonstrate a professional, supportive, & positive relationship with students.

 FORMCHECKBOX 
 __________

4. Demonstrate sensitivity to cultural, linguistic, and economic diversity.

 FORMCHECKBOX 
 __________

5. Keep team meeting notes in student working folders, as appropriate.

 FORMCHECKBOX 
 __________

6. Use an organizational system for task management for EAs.

 FORMCHECKBOX 
 __________

7. Use person-first language.

 FORMCHECKBOX 
 __________

8. Collaborate positively with APS/UNM RTs, staff at school site, and students in APS schools.

 FORMCHECKBOX 
 __________

9. Participate in school functions and extracurricular activities.

 FORMCHECKBOX 
 __________

10. Meet with EA(s) to review & discuss duties & responsibilities; place meeting notes & revised schedule.

 FORMCHECKBOX 
 __________

10. Professionalism & Ethics
1. Reflect on improving professional & ethical responsibilities.
 FORMCHECKBOX 
 __________

2. Work the entire scheduled duty day.

 FORMCHECKBOX 
 __________

3. Maintain student and family confidentiality.

 FORMCHECKBOX 
 __________

4. Seek advice from APS/UNM Program faculty when confronted with ethical dilemmas or questions about professional practices.

 FORMCHECKBOX 
 __________

5. Dress neatly and appropriately.

 FORMCHECKBOX 
 __________

6. Follow APS policies & procedures (e.g., reporting personal absences, taking students on field trips).

 FORMCHECKBOX 
 __________

7. Be positive about students when interacting with students and others.

 FORMCHECKBOX 
 __________

APS/UNM Partnership Program in Mental Retardation and Severe Disabilities

Professional Competency Requirements – April

1. IEPs & Legal Responsibilities

1. Document implementation of a BIP & other IEP-related plans, as applicable.

 FORMCHECKBOX 
 __________

2. Embed IEP goals & accommodations/modifications in lesson plans.
 FORMCHECKBOX 
 __________

3. Review working folders, update as needed.

 FORMCHECKBOX 
 __________

4. Review IEP Programs-at-a-Glance and working folders for any needed changes/additions. 

 FORMCHECKBOX 
 __________

2. Lesson Planning
1. Use the approved lesson plan format or equivalent for ALL activities.

 FORMCHECKBOX 
 __________

2. Teach from the lesson plans with RT observation of at least one lesson.

 FORMCHECKBOX 
 __________

3. Write complete lesson plans (fill in required information for all 10 lesson plan components, including Reflection).

 FORMCHECKBOX 
 __________

4. Use appropriate exemplar lesson plans for classroom instruction.

 FORMCHECKBOX 
 __________

3. Documentation & Communication

1. Document attempts to communicate with parents re: progression/transition IEPs, as applicable.

 FORMCHECKBOX 
 __________

2. Check with head Teacher on requirements for progression/transition to MS/HS.

 FORMCHECKBOX 
 __________

3. Review & update working folders for each caseload student, as needed.

 FORMCHECKBOX 
 __________

4. Develop & use student-specific documentation (not IEP-related), as needed (e.g., health issues, behavioral incidents of concern, use of time out).

 FORMCHECKBOX 
 __________

5. Use a written communication system for communicating with all parents.

 FORMCHECKBOX 
 __________

6. Use a written communication system for communicating with all related services providers.

 FORMCHECKBOX 
 __________

7. Use a Parent Contact Log to record parent interactions.

 FORMCHECKBOX 
 __________

4. Scheduling

1. Update classroom schedule, as needed.

  FORMCHECKBOX 
 __________

2. Update daily/individual student schedules, as needed (e.g., after IEPs, changes in related services schedules). 

 FORMCHECKBOX 
 __________

3. Include an up-to-date classroom schedule in the IPB.

 FORMCHECKBOX 
 __________

4. Post up-to-date daily schedule in visible classroom location.

 FORMCHECKBOX 
 __________

5. Place up-to-date individual student schedules (use student initials to assure confidentiality) in IPB.

 FORMCHECKBOX 
 __________

5. Individualization & LRE

1. Document efforts to increase inclusion opportunities (e.g., discussions with other teachers) on student LRE logs.
 FORMCHECKBOX 
 __________

2. Update Infused Skills Grids for all caseload students, as needed. 

 FORMCHECKBOX 
 __________

3. Document student access to general education curriculum.

 FORMCHECKBOX 
 __________

4. Update LRE Log Sheets, as needed.

 FORMCHECKBOX 
 __________

6. Curriculum & Pedagogy

1. Use appropriate instructional strategies for student needs.  

 FORMCHECKBOX 
 __________

2. Use appropriate student grouping strategies.

 FORMCHECKBOX 
 __________

3. Align lesson content with assessment & data collection.

 FORMCHECKBOX 
 __________

4. Align lesson content with appropriate standards.

 FORMCHECKBOX 
 __________

5. Show that lesson content addresses student needs & builds on student strengths.

 FORMCHECKBOX 
 __________

6. Align lesson content with lesson purpose.

 FORMCHECKBOX 
 __________

7.  Align lesson content with student IEP goals.

 FORMCHECKBOX 
 __________

8. Use age-appropriate instructional activities & materials.

 FORMCHECKBOX 
 __________

9. Use relevant instructional activities.

 FORMCHECKBOX 
 __________

7. Classroom-based Assessment & Data Collection
1. Collect post-assessment data specific to student IEP goals and/or core objectives using the Brigance Inventory or other appropriate assessments.
 FORMCHECKBOX 
 __________

2. Use a variety of assessment instruments.

 FORMCHECKBOX 
 __________

3. Use assessment & data to modify instruction to improve student learning.

 FORMCHECKBOX 
 __________

4. Personalize all UNM provided assessment forms. Make them work for you and your class.

 FORMCHECKBOX 
 __________

5. Record data on progress toward IEP goals on RT-approved forms.

 FORMCHECKBOX 
 __________

6. Include all assessment instruments in lesson plans.

 FORMCHECKBOX 
 __________

7. Discuss individual student data with RT to determine necessary instructional changes.

 FORMCHECKBOX 
 __________

8. Classroom Management
1. Increase the use of positive behavioral supports (e.g., proximity control, verbal praise, explicit feedback, reflecting).
 FORMCHECKBOX 
 __________

 2. Review student behavior data to identify the need for/effectiveness of intervention.
 FORMCHECKBOX 
 __________

3. Use student behavior data to develop & implement individualized interventions.
 FORMCHECKBOX 
 __________

4. Address inappropriate student behavior(s) in a supportive way that is consistent with the established classroom management system.
 FORMCHECKBOX 
 __________

5. Implement age-appropriate classroom procedures & routines.
 FORMCHECKBOX 
 __________

6. Post age-appropriate classroom rules & logical consequences, side by side.
 FORMCHECKBOX 
 __________

7. Clearly display and communicate age-appropriate positive behavioral supports.
 FORMCHECKBOX 
 __________

8. Maintain classroom environment to include age-appropriate line of sight, safe space, access to learning, organized materials & supplies, minimize distraction, as appropriate.
 FORMCHECKBOX 
 __________

9. Collegiality & Collaboration

1. Work in a respectful manner with parents & guardians.

 FORMCHECKBOX 
 __________

2. Work collaboratively & collegially with colleagues and staff. 

 FORMCHECKBOX 
 __________

3. Demonstrate a professional, supportive, & positive relationship with students.

 FORMCHECKBOX 
 __________

4. Demonstrate sensitivity to cultural, linguistic, and economic diversity.

 FORMCHECKBOX 
 __________

5. Keep team meeting notes in student working folders, as appropriate.

 FORMCHECKBOX 
 __________

6. Use an organizational system for task management for EAs.
 FORMCHECKBOX 
 __________

7. Use person-first language.

 FORMCHECKBOX 
 __________

8. Collaborate positively with APS/UNM RTs, staff at school site, and students in APS schools.

 FORMCHECKBOX 
 __________

9. Participate in school functions and extracurricular activities.

 FORMCHECKBOX 
 __________

10. Meet with EA(s) to review & discuss duties & responsibilities; place meeting notes & revised schedule.

 FORMCHECKBOX 
 __________

10. Professionalism & Ethics
1. Reflect on improving professional & ethical responsibilities.

 FORMCHECKBOX 
 __________

2. Work the entire scheduled duty day.

 FORMCHECKBOX 
 __________

3. Maintain student and family confidentiality.

 FORMCHECKBOX 
 __________

4. Seek advice from APS/UNM Program faculty when confronted with ethical dilemmas or questions about professional practices.

 FORMCHECKBOX 
 __________

5. Dress neatly and appropriately.

 FORMCHECKBOX 
 __________

6. Follow APS policies & procedures (e.g., reporting personal absences, taking students on field trips).

 FORMCHECKBOX 
 __________

7. Be positive about students when interacting with students and others.

 FORMCHECKBOX 
 __________

2nd Year Interns Only: 

8. Discuss role as teacher leader with RT.
 FORMCHECKBOX 
 __________

APS/UNM Partnership Program in Mental Retardation and Severe Disabilities

Professional Competency Requirements – May

1. IEPs & Legal Responsibilities

1. Collect data (using forms on CD or other sources) on student progress toward IEP goals.

 FORMCHECKBOX 
 __________

2. Collect information from other teachers for progress toward goals reports using Student Progress in Other Classes form.

 FORMCHECKBOX 
 __________

3. Complete the 4th Progress Toward Goal reports for every caseload student, as applicable.

 FORMCHECKBOX 
 __________

4. Document implementation of a BIP & other IEP-related plans, as applicable.

 FORMCHECKBOX 
 __________

5. Embed IEP goals & accommodations/modifications in lesson plans.
 FORMCHECKBOX 
 __________

6. Review working folders, update as needed.

 FORMCHECKBOX 
 __________

7. Review IEP Programs-at-a-Glance and working folders for any needed changes/additions. 

 FORMCHECKBOX 
 __________

2. Lesson Planning
1. Use the approved lesson plan format or equivalent for ALL activities.

 FORMCHECKBOX 
 __________

2. Teach from the lesson plans with RT observation of at least one lesson.

 FORMCHECKBOX 
 __________

3. Write complete lesson plans (fill in required information for all 10 lesson plan components, including Reflection).

 FORMCHECKBOX 
 __________

4. Use appropriate exemplar lesson plans for classroom instruction.

 FORMCHECKBOX 
 __________

3. Documentation & Communication

1. Place communication logs (parent, related services (in working folder.

 FORMCHECKBOX 
 __________

2. Organize & prepare working folders for transfer to new teacher/school.

 FORMCHECKBOX 
 __________

3. Check with Head Teacher on end-of-year site requirements.
 FORMCHECKBOX 
 __________

4. Use student-specific documentation (not IEP-related), as needed (e.g., health issues, behavioral incidents of concern, use of time out).

 FORMCHECKBOX 
 __________

5. Use a written communication system for communicating with all parents.

 FORMCHECKBOX 
 __________

6. Use a written communication system for communicating with all related services providers.

 FORMCHECKBOX 
 __________

7. Use a Parent Contact Log to record parent interactions.

 FORMCHECKBOX 
 __________

4. Scheduling

1. Place individual student schedules in working folders.
 FORMCHECKBOX 
 __________

2. Update classroom schedule, as needed.

 FORMCHECKBOX 
 __________

3. Update daily/individual student schedules, as needed (e.g., after IEPs, changes in related services schedules).

 FORMCHECKBOX 
 __________

4. Include an up-to-date classroom schedule in the IPB.

 FORMCHECKBOX 
 __________

5. Post up-to-date daily schedule in visible classroom location.

 FORMCHECKBOX 
 __________

6. Place up-to-date individual student schedules (use student initials to assure confidentiality) in IPB.

 FORMCHECKBOX 
 __________

5. Individualization & LRE

1. Develop a “future goals” LRE plan.
 FORMCHECKBOX 
 __________

2. Document efforts to increase inclusion opportunities (e.g., discussions with other teachers) on student LRE logs.

 FORMCHECKBOX 
 __________

3. Update Infused Skills Grids for all caseload students, as needed. 

 FORMCHECKBOX 
 __________

4. Document student access to general education curriculum.

 FORMCHECKBOX 
 __________

5. Update LRE Log Sheets, as needed.

 FORMCHECKBOX 
 __________

6. Curriculum & Pedagogy
1. Use appropriate instructional strategies for student needs.  

 FORMCHECKBOX 
 __________

2. Use appropriate student grouping strategies.

 FORMCHECKBOX 
 __________

3. Align lesson content with assessment & data collection.

 FORMCHECKBOX 
 __________

4. Align lesson content with appropriate standards.

 FORMCHECKBOX 
 __________

5. Show that lesson content addresses student needs & builds on student strengths.

 FORMCHECKBOX 
 __________

6. Align lesson content with lesson purpose.

 FORMCHECKBOX 
 __________

7.  Align lesson content with student IEP goals.

 FORMCHECKBOX 
 __________

8. Use age-appropriate instructional activities & materials.

 FORMCHECKBOX 
 __________

9. Use relevant instructional activities.

 FORMCHECKBOX 
 __________

7. Classroom-based Assessment & Data Collection
1. Collect post-assessment data specific to student IEP goals and/or core objectives using the Brigance Inventory or other appropriate assessments.

 FORMCHECKBOX 
 __________

2. Use a variety of assessment instruments.

 FORMCHECKBOX 
 __________

3. Use assessment & data to modify instruction to improve student learning.

 FORMCHECKBOX 
 __________

4. Personalize all UNM provided assessment forms. Make them work for you and your class.

 FORMCHECKBOX 
 __________

5. Record data on progress toward IEP goals on RT-approved forms.

 FORMCHECKBOX 
 __________

6. Include all assessment instruments in lesson plans.

 FORMCHECKBOX 
 __________

7. Discuss individual student data with RT to determine necessary instructional changes.

 FORMCHECKBOX 
 __________

8. Classroom Management
1. Increase the use of positive behavioral supports (e.g., proximity control, verbal praise, explicit feedback, reflecting).
  FORMCHECKBOX 
 __________
2. Review student behavior data to identify the need for/effectiveness of intervention .   FORMCHECKBOX 
 __________
3. Use student behavior data to develop & implement individualized interventions. FORMCHECKBOX 
 __________
4. Address inappropriate student behavior(s) in a supportive way that is consistent with the established classroom management system. 
 FORMCHECKBOX 
 __________
5. Implement age-appropriate classroom procedures & routines.  FORMCHECKBOX 
 __________
6. Post age-appropriate classroom rules & logical consequences, side by side.
 FORMCHECKBOX 
 __________
7. Clearly display and communicate age-appropriate positive behavioral supports. FORMCHECKBOX 
 __________
8. Maintain classroom environment to include age-appropriate line of sight, safe space, access to learning, organized materials & supplies, minimize distraction, as appropriate.
 FORMCHECKBOX 
 __________
9. Collegiality & Collaboration
1. Work in a respectful manner with parents & guardians.
 FORMCHECKBOX 
 __________

2. Work collaboratively & collegially with colleagues and staff. 

 FORMCHECKBOX 
 __________

3. Demonstrate a professional, supportive, & positive relationship with students.

 FORMCHECKBOX 
 __________

4. Demonstrate sensitivity to cultural, linguistic, and economic diversity.

 FORMCHECKBOX 
 __________

5. Keep team meeting notes in student working folders, as appropriate.

 FORMCHECKBOX 
 __________

6. Use an organizational system for task management for EAs.

 FORMCHECKBOX 
 __________

7. Use person-first language.
 FORMCHECKBOX 
 __________

8. Collaborate positively with APS/UNM RTs, staff at school site, and students in APS schools.

 FORMCHECKBOX 
 __________

9. Participate in school functions and extracurricular activities.

 FORMCHECKBOX 
 __________

10. Meet with EA(s) to review & discuss duties & responsibilities; place meeting notes & revised schedule.
 FORMCHECKBOX 
 __________

10. Professionalism & Ethics
1. Reflect on improving professional & ethical responsibilities.

 FORMCHECKBOX 
 __________

2. Work the entire scheduled duty day.

 FORMCHECKBOX 
 __________

3. Maintain student and family confidentiality.

 FORMCHECKBOX 
 __________

4. Seek advice from APS/UNM Program faculty when confronted with ethical dilemmas or questions about professional practices.

 FORMCHECKBOX 
 __________

5. Dress neatly and appropriately.

 FORMCHECKBOX 
 __________

6. Follow APS policies & procedures (e.g., reporting personal absences, taking students on field trips).

 FORMCHECKBOX 
 __________

7. Be positive about students when interacting with students and others.

 FORMCHECKBOX 
 __________

2nd Year Interns Only: 

8. Discuss role as teacher leader with RT
 FORMCHECKBOX 
 __________
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