Registration Instructions
UNM Course Registration

1) Make an appointment to see your faculty advisor:

Ruth Luckasson

277-7231






ruthl@unm.edu
Susan Copeland

277-0628






susanrc@unm.edu
Liz Keefe


277-5018






lkeefe@unm.edu
Cathy Qi


277-4452






hqi@unm.edu
Julia Scherba de Valenzuela
277-1406






devalenz@unm.edu

Joanna Cosbey

277-2167






jcosbey@unm.edu

Nitasha Clark


277-7231






clarknm@unm.edu 



2) Determine your status (e.g., undergraduate, nondegree, admitted to graduate program for summer 2008, admitted to graduate program for fall 2008)

3) Enroll in UNM courses using LoboWeb.  If you have not been admitted to the graduate program, complete the necessary paperwork (undergraduate = green card [1 per course]; other = nondegree application).

NOTE: You will receive a statement from the Bursar’s Office indicating that you owe money.  Ignore these! The APS/UNM Partnership Program pays your tuition.  Unfortunately, you usually receive a “bill” before the tuition remission is processed.

Registration for all classes is done via LoboWeb. You may either register online or by calling 505-338-7900. You will need a UNM Net ID in order to register for classes. Please follow the directions below to register for classes. If you have any questions regarding the registration process, please call Tiffany Wright at 277-5019. 
Registering for classes via LoboWeb

1. Go to http://my.unm.edu
2. A. If you already have a UNM Net ID, enter your login information in the box at the top left corner of the screen. 
    B. If you do not have a UNM Net ID, click on “Create a UNM NetID” in the box at the bottom left corner of the screen, follow the instructions to create a NetID and then proceed with registration. 

3. After you have logged in, click on the “Student Life” tab at the top of the screen. 
4. The LoboWeb box is at the center of the screen. From here you will click on “Go to LoboWeb” which will take you to the Student and Financial Aid menu. 

5. From the Student and Financial Aid menu, you will click on “Registration and Records”. 

6. From the Registration and Records menu, you will click on “Registration (Add/Drop classes), which takes you to the Financial Responsibility screen. Here you will need to click on “Accept Financial Responsibility” and click “Submit”. 

7. You will then be asked to select the term and click “Submit”.
8. This will take you to the actual registration screen where you need to enter the Course Request Numbers (CRN’s) for the courses you wish to add. After you have added all of the CRN’s, click “Submit changes” to process your registration. If you do not know the CRN for the class you wish to add, click “Class Search” and this will allow you to look up the CRN’s. 

9. Once you have clicked “Submit changes” you are registered for the course and may log out or navigate through other areas of LoboWeb that you may need to access (i.e. financial aid, viewing your schedule, etc.) 
