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NO 
Does the cost of the item exceed $5,000? 

YES Is the item a component of a piece 
of equipment in construction or 

fabrication? 

Does the item have a useful life 
greater than one year? 

Is item a laptop computer, 
PC workstation, tablet PC, 

I-Pad or Server? 

Use Account Code 
9060: Equipment 

Fabricated 

Is item being purchased on 
a contract or grant which 
was budgeted using the 
$1,000 equipment limit? 

Use Account Code 
3189: Computers & Servers 

<$5,001 

Use appropriate Supply 
Expense Account Code 

Is the item movable (not 
attached to a building, wall, or 

fixed item?)

Will the piece of equipment 
be titled to a non-UNM entity 
(EX: the US Govt., a State 
Agency, or Private Fdn.?) 

Use Account Code 
9040: Equipment Non-

UNM Titled 

Is the equipment 
computer hardware? 

Use Account Code 
9000: Equipment/Furniture Use Account Code 

9020: Computer 
Hardware

Use Account Code 
9300: Fixed Equipment or other 

appropriate Non-Capital  
Equipment Account Code 

NO 

NO 

NO 

NO 

NO 

NO 

YES 

YES 

YES 

YES 

Use appropriate 
Supply Expense 
Account Code 

NO 

For an example not on this Decision Tree, contact Inventory Control at 277-7715. 
For Contract and Grant Equipment Coding questions, contact appropriate accounting office. (Main 7-4721, HSC 2-6264)

NOTE:  Software is NOT capitalized.  Use Account Code 3140 for separately purchased software. 
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