GRADUATE TIMELINE
All paperwork should be turned in to graduate advisor for processing

1. Program of Studies – fall semester of second year in program.

a. Forms found on OGS website

b. Must be completed prior to MS graduation

c. Must list a minimum of 24 hours of coursework and 6 hours of thesis

d. May have to project future courses to complete form

e. Signatures required: student, mentor, department chair

f. Sent to OGS for dean’s approval

2. MS Proposal – student needs to form Master’s Committee and propose thesis

a. Get thesis proposal form (blue) from graduate advisor 
b. All committee members must be approved to serve on committee (check with graduate advisor)

c. Return form to graduate advisor after meeting
3. Thesis Defense 

a. The following information must be provided to graduate advisor for Announcement of Exam:  Date, Time, Location, Committee Members, Thesis Title

i. OGS requires Announcement of Exam at least two weeks before defense

b. Continuous enrollment in thesis hours is required until thesis is accepted by the Dean of Graduate Studies
c. Student must submit thesis to Dean of Graduate Studies within 90 days of final examination
4. Initial Comps Meeting 
a. Get Pre-Comprehensive Exam Meeting form (green) from graduate advisor 

b. Provide a copy of the reading list to the graduate advisor

c. Comps committee chair will provide a copy of questions for student’s file

d. Student has a maximum of six months from receipt of questions to answer and take comp exam

5. Comprehensive Exam

a. The following information must be provided to graduate advisor for Announcement of Exam:  Date, Time, Location, Committee Members, Thesis Title

i. OGS requires Announcement of Exam at least two weeks before defense

b. After the exam, the committee chair will return all forms to the graduate advisor

6. Application for Candidacy – similar to Program of Studies

a. Must list a minimum of 48 hours of coursework in graduate status

i. 18 hours of dissertation must be listed (if you haven’t taken that much, project it)

ii. 18 hours must be 500 level or above

iii. 18 hours must be taken at UNM

iv. If master’s is from UNM, you may list up to 30 hours that was used toward master’s

v. If master’s is from another institution, you may use 24 hours of master’s coursework

b. Signatures required: student, mentor, two faculty members from student’s area of study, department chair
c. Sent to OGS for dean’s approval

7. Dissertation Proposal and Appointment of Dissertation Committee

a. Appointment of Dissertation Committee form found on OGS website
i. Signatures needed: student, chair of dissertation, department chair

ii. Sent to OGS for Dean’s approval

iii. Form should be submitted within the first term of enrollment in 699/dissertation hours

b. Appointment of Dissertation Committee should be completed and approved before Dissertation Proposal meeting

c. Get Dissertation Proposal form from graduate advisor

d. Return form to graduate advisor after meeting
e. Enrollment in dissertation hours should not begin prior to semester in which student takes comps

8. Dissertation Defense

a. The following information must be provided to graduate advisor for Announcement of Exam:  Date, Time, Location, Committee Members, Thesis Title

i. OGS requires Announcement of Exam at least two weeks before defense

b. Must have a minimum of 18 hours of dissertation (699) credit
c. Student must inform graduate advisor in writing of their intent to graduate

i. A proposed graduation list must be submitted to OGS (by graduate advisor) no later than 5:00 pm on the last day of the semester immediately preceding the semester of graduation
d. Student must submit dissertation to Dean of Graduate Studies within 90 days of final examination

i. The following forms must be submitted to OGS along with the manuscript:  Report on Thesis or dissertation, Certification of Final Form, Information Cover Sheet, Survey of Earned Doctorate, UMI Dissertation Microfilm Agreement (forms may be found on OGS website)

Detailed information on the above requirements may be found on the OGS website or in the UNM catalog.
