Professional Writing Seminar (SOC 595.05)                                          Spring 2010

Instructor: Sharon Erickson Nepstad                                                                                    Office: Hokona-Zuni Room 362                                                                                                Office hours: Tuesdays/Thursdays 12:00-1:00 and by appointment                                  Email: nepstad@unm.edu                                                                                                      Phone: 277-0540
Course Objectives
This seminar will facilitate student progress in professional writing and publishing by emphasizing the following objectives:

· Improving students’ writing, revising, and editing skills
· Establishing productive writing habits and achievable goals

· Providing insight into common problems with professional social science writing and offering solutions to those problems

· Offering an overview of the publishing process for academic journals and presses
· Teaching students to do constructive peer reviews
· Enabling students to work intensively on one of their existing manuscripts, preparing it for submission and publication
Expectations

One of the essential elements of a graduate seminar is the full and engaged participation of all members.  The degree to which you can contribute to class discussion and the collective learning process is dependent on your timely completion of all assignments and readings.  I anticipate that everyone will come to class prepared and ready to contribute their insights.

Regular attendance is imperative to the learning process and you are expected to attend every class session.  To maximize the quality of our class time, please arrive promptly, make sure your cell phones are turned off, and refrain from checking email, texting, and so forth during class time.
Requirements and Grading

Your grade will be calculated on a 100-point basis, using a +/- system.  These 100 points are distributed as follows:

Homework Assignments – 30% 
You will be required to turn in ten short assignments throughout the semester.  These assignments are worth 3 points each, for a total of 30 points (or 30% of your final grade).  Each assignment will be given points on the following scale: 3=strong work, 2=fair, 1=needs improvement, 0=not turned in/no credit.  Since these assignments cumulatively build upon one another and are designed to incrementally advance your writing, you must turn them in on time.  No late assignments will be accepted unless there are significant extenuating circumstances and you contact me in advance of the due date. 

Peer Review Assignment – 10%

Each of you will be given a peer’s manuscript to review, in the format of a formal external reader report.  Not only will this provide the author with valuable feedback, this assignment will also teach you to identify writing/analysis problems, to offer useful suggestions for improvement, and to write constructive peer reviews for journals and publishers.  This assignment will be worth 10 points or 10% of your final grade.

Paper – 35%
The largest portion of your grade will be derived from your final revised paper.  It will be graded on two factors: 1) the overall quality of the final version (i.e. an interesting and innovative analysis, clear writing, good use of evidence, and so forth); and 2) the degree to which you have improved your paper over the semester.

Response to Readers – 5% 
When you turn in your final paper, you will also write a “response to readers letter” in which you describe how you revised the paper, specifically noting how you addressed the concerns raised by your peer reviewer and by the instructor.  This exercise prepares you to write a response to journal editors when you receive a “revise and resubmit.”
Presentation – 10% 

At the end of the semester, you will be required to do a 15-minute paper presentation in the style of a professional conference presentation.  You will be graded on your ability to cover the most salient aspects of your research (and omit the less relevant information) while staying within the allotted time. 
Participation – 10%

The final portion of your grade will be determined by the quality – not mere quantity – of your contributions to class discussion.  This will be based on the frequency of your attendance, positive indications that you are reading the material and actively reflecting on the assignments, and your willingness to convey your insights to the class. 

Books and Readings
Becker, Howard.  2007.  Writing for Social Scientists: How to Start and Finish your Thesis, Book, or Article.  Chicago: University of Chicago Press.

Belcher, Wendy Laura.  2009. Writing Your Journal Article in 12 Weeks: A Guide to Academic Publishing Success. Thousand Oaks, CA: Sage Publications.

All other required readings are available on WebCT.  To access WebCT, log into my.unm.edu using your Net ID and password.  Then click on the my courses tab, and then click on SOC 595.05.

Academic policies  

Assignment extensions and incompletes:

I do not accept late assignments, grant extensions on papers, or give incomplete final grades.  I find that the vast majority of students do not perform better with more time.  This is due to the fact that the passing of time means that the material is no longer fresh in one’s mind and other academic demands continue accumulating.  Moreover, since the assignments in this course build cumulatively, one late assignment will set back your overall progress in revising your paper. However, if you truly experience serious extenuating circumstances that prevent you from turning in your work on time, you must contact me in advance of the due date.

Course accommodations and support:
Any student who, because of disability, requires special arrangements in order to meet course requirements should contact me as soon as possible to make necessary accommodations. It is the responsibility of the student to request accommodation for individual learning needs. UNM will make every attempt to accommodate all qualified students with disabilities.  For further information, contact the Office of Accessibility Services at 277-3506.

Academic Integrity:
Cheating, plagiarism, and knowingly assisting others in violating academic integrity are serious matters. The university’s policy states, “Each student is expected to maintain the highest standards of honesty and integrity in academic and professional matters. Cases of academic dishonesty are subject to disciplinary action, including (but not limited to) lowering of grades, course failure, suspension or dismissal from the class or from the University.” Any instance of academic dishonesty will result in an automatic failure in the course.  Additionally, I will submit a documented report to the Dean of Students, who may take further action, such as suspension or dismissal from the university.  
Schedule of Topics, Readings, and Assignments
Week 1: Introductions
1/19
Topic:  Introduction to the course                                                                                      Reading:  Toor, Rachel. “Fashion Lessons for Graduate Students” Chronicle of Higher Education, October 12, 2009. (Available on WebCT)
1/21
Topic:  The emotions and psychology of writing                                          Reading: Becker, Howard.  Writing for Social Scientists, preface, chapters 1 and 6.
Week 2: The Process of Writing and Publishing
1/26
Topic:  Developing a writing plan and selecting an article for revision                                                                                                                Reading: Belcher, Writing Your Journal Article in 12 Weeks, pages 1-41.

1/28
Topic:  Types of articles and the politics of publishing                                Reading: Belcher, Writing Your Journal Article in 12 Weeks, pages 43-53.                                                      Assignment: Turn in your writing plan (homework assignment #1)
Week 3:  Identifying the Traits of Good Writing
2/2
Topic: Identifying model articles                                                                       Reading: Belcher, Writing Your Journal Article in 12 Weeks, pages 62-63.                                                                    Assignment: select an article that you consider exemplary; turn in a written summary of the traits that make this a model article (homework assignment #2)
2/4
Topic: Revisiting your manuscript                                                                        Reading: Belcher, Writing Your Journal Article in Twelve Weeks, pages 54-62.                                                                                    Assignment: 1) Select and turn in an article to revise; 2) reread the article and make a list of revision tasks (homework assignment #3); and 3) revise your abstract (homework assignment #4).
Week 4: Arguments
2/9
Topic: Qualities of a good argument                                                                  Reading: Belcher, Writing Your Journal Article in 12 Weeks, pages 67-97.  

2/11
Topic: Assessing and strengthening your argument                                                 Assignment: turn in a draft statement of your argument (homework assignment #5); start revising your manuscript around your argument.
Week 5:  Literature Reviews
2/16
Topic: Literature reviews                                                                                    Reading: Belcher, Writing Your Journal Article in 12 Weeks, pages 139-168; Foss and Waters, Destination Dissertation, chapter 5 (available on WebCT).
2/18
Topic: Literature reviews (continued)                                                                           Reading: Becker, Writing for Social Scientists, chapter 8.                    Assignment: turn in a list of relevant readings to review (homework assignment #6); begin reading relevant literature.
Week 6: Methods and Evidence
2/23
Topic: Writing up your methodology                                                                Reading: Belcher, Writing Your Journal Article in 12 Weeks, pages 189-193.                                                       Assignment: complete revisions to your literature review

2/25
Topic:  Presenting evidence to support your argument                            Readings: Belcher, Writing Your Journal Article in 12 Weeks, pages 194-199;  Foss and Waters, Destination Dissertation, chapter 7 (available on WebCT).                                                           Assignment: revise your methodology section

Week 7: Openings and Conclusions
3/2
Topic: Titles and openings                                                                                                  Readings: Belcher, Writing Your Journal Article in 12 Weeks, pages 201-217.                                                            Assignment: revise your “results” and “discussion” sections to fit your argument

3/4
Topic: Conclusions                                                                                                                              Readings: Belcher, Writing Your Journal Article in 12 Weeks, pages 217-218; Foss and Waters, Destination Dissertation, chapter 8 (available on WebCT).                        Assignment: revise your title and opening paragraphs
Week 8: Revising and Editing
3/9
Topic: Structural revisions                                                                                    Readings: Belcher, Writing Your Journal Article in 12 Weeks, pages 171-186. Assignment: revise your conclusion

3/11
Topic:  Editing for concision, clarity, and coherence                                    Readings: Becker, Writing for Social Scientists, chapters 2-4.                Assignment:  turn in an outline of your structure (homework assignment #7)
Week 9:  Spring Break
3/16-3/18  Assignment: work on structural revisions and editing the entire paper

Week 10: Selecting Journals
3/23
Topic: Selecting a journal                                                                                        Reading: Belcher, Writing Your Journal Article in 12 Weeks, pages 99-137.                                                                    Assignment: turn in a copy of your revised manuscript
3/25
Topic:  External peer reviews                                                                                               Reading: Belcher, Writing Your Journal Article in 12 Weeks, pages 221-231.                                                       Assignment: Turn in a list of your chosen journals, in order of your submission priority (homework assignment #8)
Week 11: External Reviews – Giving and Receiving Constructive Critique
3/30
 Topic: External reviews                                                                                                  Reading:  “I Feel Free: Biographies & Meaning among IHR workers” (available on WebCT).                                                                                          Assignment: Turn in your manuscript evaluation report (homework assignment #9)
4/1
Topic: Responding to critiques                                                                      Assignment: Read your colleague’s paper; write up and turn in your peer review report. 
Week 12:  Submitting Your Paper
4/6
Topic: Finalizing and submitting your manuscript                                                       Reading: Belcher, Writing Your Journal Article in 12 Weeks, pages 267-283; Becker, Writing for Social Scientists, chapter 7.                                                                 Assignment: Work on suggested revisions

4/8 
Topic: Journal responses                                                                                                     Readings: Belcher, Writing Your Journal Article in 12 Weeks, pages 287-319.                                                                                                 Assignment: turn in your newly revised manuscript and your revision letter/response to readers (homework assignment #10) 
Week 13: Presenting Your Research in Professional Settings
4/13
Topic: Professional conference presentations                                                                           Assignment: Turn in draft cover letter
4/15  
Topic: Paper presentations                                                                                                                 Assignment: send off your article!
Week 14: Practicing Presenting
4/20 
Topic: Paper presentations

4/22
Topic: Paper presentations
Week 15: Book Publishing and Other Writing Issues
4/27
Topic: Transforming your research into a book                                                                  Assignment: Find book proposal guidelines from academic presses
4/29 
Topic: Other writing issues – the challenges and rewards of co-authoring, dealing with writer’s block, contradictory advice from reviewers/advisors, writing for a broader audience, etc.

Week 16: Final Thoughts
5/4
Topic: Words of advice on professional publishing with guest speakers Christopher Lyons and Andrew Schrank 
5/6
Reflection, evaluation, celebration!
