
RECRUITMENT FOR 

Community Education Pool 
APPLICATION PERIOD: Summer 2004 through SPRING 2007 

JOB REQUISITION #: TCP260 
The University of New Mexico-Valencia Campus Department of Community Education is 
seeking faculty to teach course offerings in the following categories: 

Computer Training    Professional Development 
       (Business, Life Skills, Real Estate) 

         Personal Enrichment 
         (Arts, Crafts, Hobbies, Dance & Music, 
           Gardening & Cooking, Languages, Health & Exercise, 
           Programs for Youth) 
       

This is a three-year pool for Summer 2004 through Spring 2007 (fall, spring & summer sessions). 
Summer program is primarily for children's classes. Offer is contingent upon enrollment. 
 
Selection Based On: 

Demonstrated expertise in the field, cost estimate, community interest, and current 
certifications/licensure if applicable 
 
To Be Considered:  
Please submit a UNM Valencia Community Education Supplemental Application and 
indication of current certifications/licensure if applicable. Please refer to requisition #TCP260. 
Requested material must be received by the Human Resources Office, 280 La Entrada, Los 
Lunas, New Mexico 87031. Applicant must be prepared to provide proof of 
certification/licensure and/or copy of transcripts upon request. For information call 925-8970. 
 

UNM-Valencia is an Equal Opportunity/Affirmative Action Employer and Educator 

 
The University of New Mexico-Valencia 

Campus  

Community Education Pool 
SUPPLEMENTAL APPLICATION CONTINUOUS SUMMER 2004 THROUGH SPRING 2007 POOL 

We are pleased that you are interested in teaching a Community Education course at the University of New 
Mexico-Valencia Campus. In order to assure that your application receives a fair assessment in accordance 
with UNM's Affirmative Action Policy, it is important that you provide the information requested on the 
form. 
Courses are offered on an as needed basis each semester. Applications are kept on active status for the life 
of the POOL 

 
 



Please Complete Both Sides 
 
Name___________________________________________________________ SS# _________________ 
Street Address__________________________________________________________________________ 
City__________________________________________State_________________ Zip________________ 
Home Phone Number_________________________      Work Phone Number_______________________ 
Email Address__________________________________________________________________________ 
 
1. Please place my application in the following pools: (circle all that apply) 

Computer Training Personal Enrichment Professional Development         
Programs for Youth 

2.  Level of Education: (circle one)   HS/GED Associates Bachelors Masters  
     PHD  Other 
Subject areas: ________________________________________________________________________  
 
Year of Graduation: ___________________________________________________________________ 
 
University or College: _________________________________________________________________ 
 
3. Years of teaching in subject area: _______________________________________________________ 
 
4. Years of practical experience in subject area (if subject area is technical): ________________________ 
 
5. Courses taught previously: 
______________________________________________________________________________________ 
______________________________________________________________________________________
______________________________________________________________________________________ 
 
6. Current certification/licensure: 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
7. I am available to teach:  ____Mornings (8 a.m. - noon)  
(check all that apply) ____ Afternoons (12:15 - 4 pm) 
   ____ Evenings (5 - 9 pm) 
 
8. I am available to teach: _____The summer session (eight weeks) 
 (check all that apply) _____The fall semester  
   _____The Spring semester 
 
10. Current Occupation:___________________________________________________________________ 
  
Employer and Work location:______________________________________________________________ 
 
Job title:_______________________________________________________________________________ 
 
 
11. Other than relatives, whom may we contact regarding your character and professional ability:  
 Name     Occupation   Phone     Yrs. Known 
 
1. ____________________________________________________________________________________ 
2. ____________________________________________________________________________________ 
3. ____________________________________________________________________________________ 
 



12. Additional information: Please supply any additional information which may further describe your interests and 
qualifications. 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
I am (circle all that apply): UNM staff employee     Work study or student employee    Enrolled in a UNM 
graduate program 

 
13. Confidentiality of information: UNM will endeavor to keep this application confidential to the extent 
permitted by law. 
 

Applicant certification: I certify that the information in this application is correct and complete to the best 
of my knowledge and belief. I understand that knowingly making a false statement or omission in this 
application may be sufficient cause for rejection of this application or a dismissal after employment. 
 
SIGNATURE ____________________________________________________   Date: ________________   
 
 
 

Voluntary Affirmative Action Survey 
 

This information will help evaluate the effectiveness of the University of New Mexico's Equal Opportunity Programs. 
The survey information will be kept separate from the hiring officials unless the applicant authorizes release by signing 
below. 
________________________________________________________________________________________________ 
 

Please complete the following 
 
Ethnic Information (Please check proper group):  ____African-American (Non-Hispanic)  _____Hispanic 
     ____American Indian or Alaskan Native _____White (Non-Hispanic) 
     ____Asian or Pacific Islander 
 
Gender:  ____Male    _____Female           Date of Birth (Month, Day, Year) _______________________________ 
 
Are You a U.S. Citizen?   _______Yes     ______No 
         
The following definitions are used by the federal government:   
 
African-American (Black/ Not of Hispanic Origin): A person having origins in any of the Black racial groups of Africa.  
 
American Indian or Alaskan Native: A person having origins in any of the original peoples of North America and who 
maintains cultural identification through tribal affiliations or community recognition.  
 
Asian or Pacific Islander: A person having origins in any of the original peoples of the Far East, Southeast Asia, the 
Indian Subcontinent, or the Pacific Islands. The area includes, for example, China, Japan, Korea, the Philippine Islands, 
and Samoa. The Indian Subcontinent takes in the countries of India, Pakistan, Bangladesh, Sri Lanka, Nepal, Sikkim, 
and Bhutan. 
 
Hispanic: A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture or origin, 
regardless of race. 
 
White (Not of Hispanic Origin): A person having origins in any of the original peoples of Europe, North Africa or 
Middle East.  
 
 
 
THE UNIVERSITY OF NEW MEXICO IS AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER 


